PHAN I: DANH MUC THU TUC HANH CHINH
LINH VUC HQ TICH (CAC THU TUC LIEN THONG)

STT

TEN THU TUC HANH CHINH

TRANG

Thu tuc lién thdng Dang ky khai tir - X6a dang ky thuong trd -
Huong ché do tir tuat (tro cap tuat va tro cdp mai tang)

Thu tyc lién thong Dang ky khai tir - X6a dang ky thuong trd -
Huong mai tang phi (doi voi doi tugng ngudi ¢4 cong véi cach
mang tur tran)

Lién thong thu tuc Dang ky khai tir, X6a dang ky thuong trd, hd
trg chi phi mai tang cho doi twgng bao tro xa hoi (dugc tro gilp
Xa hoi thuong Xuyén tai cong dong)

10

Lién thong thu tuc Dang ky khai tir, x6a déng ky thuong trli, huong
mai tang phi dé6i voi doi twong than nhan liét si dang hudng tro cap
hang thang; nguoi truc tiép tham gia khang chién chong My cir
nudc nhung chua dugce hudng chinh sach cia Pang, Nha nude theo
Quyét dinh sb290/2005/QD-TTgngdy 08 thang 11 nim 2005,
Quyét dinh s6 188/2007/QD-TTg ngay 06 thang 12 nim 2007

14

Lién thong thu tuc Pang ky khai ttr, huong mai tang phi d6i vai
dbi tuong thuc hién theo Nghi dinh s6 150/2006/ND-CP ngay
12 thang 12 nam 2006 hudéng dan thi hanh mot sé diéu cua Phap
lénh Cyu chién binh

18

Lién thong thu tuc Dang ky khai tu, x6a dang ky thuong tru,
huong mai tang phi d6i voi ddi tugng hudng tro cap theo Quyet
dinh s6 62/2011/QD-TTg ngay 09 thang 11 nam 2011 vé ché do,
chinh sach d6i véi ddi twong tham gia chién tranh bao vé To qudc,
lam nhiém vu qudc té & Cam-pu-chia, gilp ban Lao sau ngay 30
thang 4 nam 1975 da phuc vién, xuat ngil, thoi viéc
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Lién thong thu tuc Dang ky khai tu, hd trg chi phi mai tang cho
doi tugng bao trg xa hdi (duge trg gilp xa hoi thuong xuyén tai
cong dong)
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Lién thng thu tuc Dang ky khai tir, huong mai tang phi ddi voi do
twong than nhan li¢t si dang hudng trg cap hang thang; nguoi trug
ticp tham gia khang chién chong My ctru nudc nhung chua dugc
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huong chinh sach cua Dang, Nha nudc theo Quyé’,t dinh
50 290/2005/QD-TTg ngay 08 thang 11 nam 2005, Quyét dinh
sO 188/2007/QB-TTg ngay 06 thang 12 nam 2007

Lién thong thu tuc Pang ky khai ttr, huong mai tang phi d6i vai
dbi tuong huong tro cip theo Quyét dinh sd 62/2011/QP-
TTg ngay 09 thang 11 ndm 2011 vé ché do, chinh sach déi véi
dbi twong tham gia chién tranh bao vé T quéc, 1am nhiém vy
quéc té & Cam-pu-chia, gilip ban Lao sau ngay 30 thang 4 nim
1975 da phuc Vvién, xuit ngi, thdi viéc
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Lién thdong thu tuc Pang ky khai tir, x0a dang ky thuong trd,
huong mai tang phi ddi véi ddi twong huong tro cap theo Quyét
dinh s6 49/2015/QD-TTg ngay 14 thang 10 nam 2015 vé& mot sb
ché do, chinh sach d6i véi dan cong hoa tuyén tham gia khang
chién chdng Phap, chéng My, chién tranh bao vé T6 qubc Vva
lam nghia vu qudc té.
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Lién théng thu tuc Pang Ky khai tir, huong mai tang phi d6i véi
d6i tuong huong tro cap theo Quyét dinh s 49/2015/QD-
TTg ngdy 14 thang 10 ndm 2015 vé mdt so ché o, chinh sach doj
voi dan cong hoa tuyén tham gia khang chién chong Phap, chéng
M, chién tranh bao vé T6 qubc va 1am nghia vu qudc té.
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Lién thdong thu tuc Pang ky khai tir, x0a dang ky thuong trd,
hudng mai tang phi dbi vai dbi tugng thuc hién theo Nghi dinh
s6 150/2006/ND-CP ngay 12 thang 12 nim 2006 hudéng dan thi
hanh mot s6 diéu cuia Phap 1énh Cyu chién binh
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Lién thdng thu tuc Dang ky khai tir, huong mai tang phi dbi véi
d6i tuong c6 cong voi cdch mang tur tran
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Thu tuc lién thong Dang ky khai tir - Huong ché do tir tuat (tro
cap tuat va trg cdp mai tang)
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Thu tyc lién thong dang ky khai tir, x6a dang ky thuong tra
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Lién thong thl tuc hanh chinh vé dang ky khai sinh, ding ky
thuong tra, cap thé bao hiém y t€ cho tré em dudi 6 tudi
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Lién théng cac thu tuc hanh chinh vé dang ky khai sinh, cip
Thé bao hiém y t€ cho tré em dudi 6 tudi
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PHAN I1: NOI DUNG THU TUC HANH CHINH
LINH VUC HQ TICH (CAC THU TUC LIEN THONG)

1. THU TUC LIEN THONG PANG KY KHAI TU- XOA PANG KY
THUONG TRU- HUONG CHE PQ TU TUAT (TRQ CAP TUAT VA TRQ
CAP MAI TANG PHI)

Trinh tw thyc hién:

- Budc 1: Cong chirc Tu phap ho tich tiép nhan hd so ¢ trach nhiém kiém
tra gidy to trong ho so:

+ Néu ho so day du, hop 1¢ thi tiép nhan va thu 1¢ phi diang ky khai tir theo
quy dinh (n€u cd), dong thoi viét gidy nhan ho so, hen tra két qua tung loai viée
cho nguoi di dang ky;

+ Néu ho so thiéu hodc khong hop 1& thi hudng dan nguoi co yéu cau bo
sung hoan thi¢n ho so; van ban huéng dan phai ghi day di, 16 rang loai gidy to can
b sung, hoan thién;

Cong chuc tiép nhan ho so ky, ghi 1d ho tén va giao cho nguoi nop ho so.
Tién hanh quét (scan) va luu trir ho so dién tur, cap nhat vao co sé dir liéu cua Hé
thong thong tin mdt cura dién tir cia dia phuong.

Truong hop viéc dang ky khai tir dugc thuc hién luu dong thi cong chirc tu
phap - ho tich truc tiép nhan ho so, cip gidy tiép nhan hd so va hen tra két qua cho
nguoi dan, sau do cap nhat vao co s¢ dir li¢u cua He théng thong tin mot cura dién
tur cua dia phuong.

Truong hop ho so khong thudc tham quyen giai quyét thi giai thich, huong
dan nguoi di dang ky dén dung co quan c6 tham quyén giai quyét theo quy dinh.

Nghién ctru xir 1y ho so:

+ Néu ho so day du, thong tin khai tir pht hop va dung quy dinh thi tién
hanh ghi nd1 dung khai tir vao S6 hd tich, cap nhat vao co s¢ dir liéu ho tich va
trinh 1anh dao xa ky Trich luc khai tu;

+ Néu ho so khéng day da va khong dung theo quy dinh trinh vin ban tir chéi.

- Budc 2: Ngay khi c6 trich luc khai tir, Cong chic Tu phap hd tich cua
UBND cép x4 c6 trach nhiém chup 02 ban trich lyc khai tir tir ban chinh dé bo sung
Vao ho so x6a dang ky thuong tra va hd so huong ché do tir tudt (trg cp tudt va tro
cap mai tang) ddng thoi thuc hién: Chuyén ho so x6a dang ky thuong tra dén Cong
an cap xa (ngoai trir thanh phé Long Khanh va thanh phd Bién Hoa) hodc chuyén
cho co quan Cong an thanh phd Long Khanh hay Céng an thanh pho Bién Hoa
thue hién viée giai quyet thu tuc x6a dang ky thuong trd. Chuyén hd so hudng ché
do tir tudt (trg cap tuit va trg cip mai tang) cho Cong chtrc vian hoa - xi hoi dé
trinh Chu tich UBND cép xa ky chuyén cho co quan Bao hiém x4 hoi huyén (riéng
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dia ban thanh phd Bién Hoa s& chuyen Bao hiém x3 hoi tinh) dé giai quyét hudng
ché do tir tudt (tro cAp tudt va trg cip mai tang).

- Budce 3:
+ Co quan Cong an ddi chiéu véi cac quy dinh cta phap luat vé cu tra:

~Truong hop hd so day du, hop 1é thi viét gidy bién nhéan trao cho nguoi
chuyén ho so.

Truong hop hd so du diéu kién nhung thiéu thanh phan hd so hodc biéu
mau, gidy to ké khai chua ding, chua ddy du thi can bo tiép nhan hd so c6 trach
nhiém tra lai ho so kém theo thong bao bang vin ban va néu rd 1y do, ndi dung can
bd sung cho ngudi chuyén ho so dé hudng dan cho ngudi dan.

Truong hop duoc giai quyét x6a dang ky thuong tra: Nhan ho 50, kiém tra
lai gidy to, tai lidu, d6i chiéu cac thong tin dugc ghi trong s6 ho khau, gidy to khéc
va ky nhén vao sb theo ddi giai quyét ho khau (ky, ghi rd ho, tén va ngay, thang,
nam nhan két qua) va thuc hién x6a ding ky thudng tra cta ngudi chét, thay doi
cht ho (néu ). Chuyén két qua cho Cong chirc Tu phap - Ho tich tai B6 phan mot
ctra cAp x4 dé tra cho nguoi dan.

+ Co quan bao hiém xa hoi kiém tra néu day du thu tuc theo quy dinh, thi
giadi quyet ché do tur tuat cho nguoi dan. Chuyén két qua cho Cong chirc Tu phép -
Ho tich tai BO phan mdt ctra cap xa dé tra cho ngudi dan.

Truong hop ho so du diéu kién nhung thiéu thanh phan hd so hodc biéu
mau, gidy to ké khai chua dung, chua day du thi can bo tiép nhan hd so c6 trach
nhiém tra lai ho so kém theo thong bao bang vin ban va néu 1 1y do, ndi dung can
bd sung cho ngudi chuyén ho so dé hudng dan cho ngudi dan.

Truong hop ho so khong du diéu kién thi khong tiép nhan va tra 101 bang
van ban cho ngudi dén ndp ho so, néu rd 1y do khong tiép nhan;

- Budc 4: Cong chire Tu phap - HO tich tai B phan mot cua cap x4 tra két
qua cho nguoi nop hd so, 'yéu cau nguoi nhan ket qua ky nhéan vao so dang ky khai
tlr va s6 theo ddi giai quyét ho khau; ky nhan tién hudng ché do tir tuit.

* Luu y: Trong truong hop ca nhan khong gui hd so qua dich vu buu chinh
cong ich, thot han gidi quyét dugc tinh vao ngay lam viéc cua UBND cap xa.

Cich thire thuwe hién: Tryc tiép tai co quan hanh chinh nha nudc

Thanh phan hd so: Ban chinh mot trong cac gidy to la ho chiéu hoic chung
minh nhan dan hodc thé can cudc cong dan hodc cac gidy to khac ¢ dan anh va
thdng tln ca nhan do co quan co tham quyén cap, con gia tri st dung dé chimg
minh vé nhan than cia ngudi ¢6 yéu cau ding ky khai tr. Truong hop hd S0 gri
qua h¢ thong buu chinh thi phai giri kém theo ban sao c6 chung thuc cac gidy to
phai xuat trinh néu trén



S6 lrgng ho so: 01 b

Thoi gian giai quyét: THi da khong qua 20 ngay lam viéc, trong do thoi gian
giai quyét 1a 14 ngay; thoi gian chuyén ho so 1a 06 ngay

Poi twong thwe hién TTHC: Tb chirc

Phi: 5.000 dong/1 truong hop (dang ky khai tir sau 15 ngay); c¢6 nhu cau cap
ban sao: 8.000 ddng/1 trudng hop. Mién 18 phi d6i véi truong hop diang ky khai tur
dung han, nguoi thuc gia dinh c¢6 cong voi cach mang; nguoi thugc ho ngheo;
nguoi khuyét tat; tré em; nguoi cao tudi; ddng bao dan toc thiéu sd & cac xa co
diéu kién kinh té - xa hoi dic biét kho khan

Lé phi: Khong

~ Co quan thyce hi¢gn TTHC: Cong an X&; Cong an huyén; Bao hiém x4 hoi
cap huyén
Co quan ph(‘)i hop:
Két qua thwe hién TTHC:
Yéu cau, diéu kién thuc hién TTHC: Khdng
Can cwr phap ly:
Thong tu 15/2015/TT-BTP
Nghi dinh 31/2014/ND-CP
~ Nghi dinh 134/2015/ND-CP - Quy dinh chi tiét mot s6 diéu cia lut bao
hiém xa hdi vé€ bao hiém xa hdi ty nguyén
~ Nghi dinh 33/2016/ND-CP-Quy dinh chi tiét va huéng dan thi hanh mot s6
diéu cua Luat Bao hieém x& hoi vé bao hiém xa hoi bat budc doi voi quan nhan,
cong an nhan dan va nguoi lam cong tac co yéu hudng luong nhu do61 véi quan
nhan

Thong tu 36/2014/TT-BCA

Thong tu 35/2014/TT-BCA

Luat stra ddi, bd sung mot s6 diéu cua Luat Cu tra
Luét Bao hiém x4 hoi

Luat Ho tich

Thong tu 181/2016/TT-BQP

Nghi dinh 123/2015/NDB-CP

Nghi dinh 115/2015/Nb-CP

Thong tu 59/2015/TT-BLDTBXH



2. THU TUC LIEN THONG PANG KY KHAI TU - XOA PANG KY
THUONG TRU - HUONG MAI TANG PHi (POl VOI POI TUQNG
NGUOI CO CONG VOI CACH MANG TU TRAN)

Trinh ty thuce hién:

- Budc 1: Cong chitc Tu phap ho tich tiép nhan hd so co trach nhiém kiém
tra gidy to trong ho so:

+ Néu ho so ddy du, hop 1¢ thi tiép nhan va thu 1¢ phi dang ky khai tir theo
quy dinh (néu c6), dong thoi viét giay nhan ho so, hen tra két qua tung loai viéc
cho nguoi di dang ky;

+ Néu ho so thiéu hodc khong hop 1& thi hudng din ngudi c6 yéu cau bd
sung hoan thién ho so; van ban hudng dan phai ghi day du, o rang loai gidy to can
b6 sung, hoan thi¢n;

Cong chire tiép nhan hd so ky, ghi rd ho tén va giao cho ngudi ndp hd so.
Ti€n hanh quét (scan) va luu trit ho so dién tir, cap nhat vao co s¢ dir liéu cua He
thong thong tin mot ctira dién tir cua dia phuong.

Truong hop viée dang ky khai tir duge thyc hién luu dong thi cong chire tu
phap - ho tich truc tiép nhan ho so, cip gidy tiép nhan hd so va hen tra két qua cho
nguoi dan, sau d6 cap nhat vao co sd dit liéu caa Hé théng thong tin mot cira dién
tur cua dia phuong.

Truong hop ho so khong thudc tham quyen giai quyét thi giai thich, huong
dan nguoi di dang ky dén dung co quan c6 tham quyén giai quyét theo quy dinh.

Nghién ctru xir 1y ho so:

+ Néu ho so day du, thong tin khai tir phu hop va ding quy dinh thi tién
hanh ghi nd1 dung khai tir vao S6 hd tich, cap nhat vao co s¢ dir liéu ho tich va
trinh 1anh dao xa ky Trich luc khai tu;

+ Néu ho so khong day du va khong ding theo quy dinh trinh van ban tir chdi.

- Budce 2: Ngay khi ¢6 trich luc khai tor, Cong chirc Tu phap ho tich cua
UBND cép xa c6 trach nhiém chup 02 ban trich luc khai tur tir ban chinh dé bd sung
vao ho so xo6a ding ky thuong tra va hd so hudng ché do tir tudt (trg cap tudt va tro
cip mai tang) dong thoi thuc hién:

+ Chuyén hd so x6a dang ky thuong tra dén Cong an cap xa (ngoai trir thanh
pho Long Khanh va thanh phd Bién Hoa) hoac chuyén cho co quan Cong an thanh
phd Long Khanh hay Cong an thanh phb Bién Hoa thyc hién viéc giai quyét tha
tuc x6a dang ky thuong tru.

+ Chuyén ho so huong mai tang phi cho Coéng chirc Vian hoa - Xa hoi dé
trinh Cha tich UBND cdp xa: xac nhan vao Ban khai va chuyén dén UBND cap
huyén qua phong Lao dong - Thuong binh va Xa hoi
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- Budce 3:
+ Co quan Cong an ddi chiéu véi cac quy dinh cta phap luat vé cu tra:

Trudng hop ho so day du, hop 1¢ thi viét gidy bién nhan trao cho ngudi
chuyén ho so.

Trudng hop hd so du diéu kién nhung thiéu thanh phan hd so hodc biéu mau,
gidy to ké khai chua dtng, chua day du thi can bo tiép nhin hd so c6 trach nhiém
tra lai ho so kém theo thong bao bang van ban va néu rd 1y do, ndi dung can bd
sung cho ngudi chuyén ho so dé huéng dan cho ngudi dan.

'Truong hop duge giai quyét x6a dang ky thuong tra: Nhan hd 50, kiém tra
lai gidy to, tai lidu, d6i chiéu cac thong tin duoc ghi trong s6 ho khau, gidy to khac
va ky nhan vao so theo ddi giai quyét ho khau (ky, ghi 1d ho, tén va ngay, thang,
nam nhan két qua) va thuc hién xo6a dang ky thuong tri ciia nguoi chét, thay doi
chu ho (néu co). Chuyén két qua cho Cong chirc Tu phap - HO tich tai BO phan mot
ctra cAp x4 dé tra cho nguoi dan.

+ Phong Lao dong - Thuong binh va X4 hoi kiém tra ho so:

Néu thay ho so du diéu kién nhung thiéu thanh phan hd so hoic biéu miu,
gidy tO ké khai chua dung, chua day du thi can bo tiép nhan hd so c6 trach nhiém
tra lai hd so kém theo thong bao bang van ban va néu rd 1y do, ndi dung can bd
sung cho Cong chirc Van hoa Xa hoi tai BO phan Tiép nhan va Tra két qua cua
UBND cép x4 thong bao cho ngudi ndp ho so biét, hoan thién ho so.

Truong hop ho so khong du diéu kién thi khong tiép nhan va tra 10i bang van

ban cho ngudi dén ndp ho so, néu rd 1y do khong tiép nhan.

~ Truong hop du diéu kién, phong Lao dong - Thuong binh va Xa hoi kiém tra
ho so, 1ap phi€u bao gidm va tong hop danh sich dé nghi gui Sé& Lao dong -
Thuong binh va Xa hdi (Phong Ngudi c6 cong).

- Budc 4: S& Lao dong - Thuong binh va Xa hoi:

Xem x¢ét hd so, ky quyét dinh hudng ché d6 mai tang phi va chuyén quyét
dinh vé Phong Lao dong - Thuong binh va X3 hoi huyén

- Budc 5: Phong Lao dong - Thuong binh va Xa hoi huyén.

Ngay sau khi nhan quyét dinh hudng ché d6 mai tang phi cua S¢ Lao dong -
Thuong binh va Xa hoi, phong Lao dong - Thuong binh va Xa hoi co trach nhiém
chi tra tién huong ché do mai tang phi chuyén cho Cong chirc Tu phap - H¢ tich tai
Bd phan mdt cua cap xa dé tra két qua cho nguoi dan

- Budce 6: Cong chirc Tu phap - HO tich tai B phan mot cura cap x4 tra két
qua cho nguoi ndp ho so, yéu cau ngudi nhan két qua ky nhan vao s dé theo doi

* Luu y: Trong truong hop ca nhan khong gui hé so qua dich vu buu chinh
cong ich, thoi han giai quyét dugc tinh vao ngay lam viéc cua UBND cap xa
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Cich thirc thue hién: Truc tiép tai co quan hanh chinh nha nuéc
Thanh phan hé so:

To khai dang ky khai tir theo mau; Gidy béo ta hoic gidy to thay cho Giay
bao tir theo quy dinh tai Diéu 34 Luat Ho tich va khoan 2 Diéu 4 Nghi dinh sb
123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phu quy dinh chi tiét mot
sb diéu va bién phép thi hanh Luat Ho tich, cu thé: Di véi ngudi chét tai co so y té
thi Thu trudng co so y té cip Gidy bao tu; ddi voi nguoi chét do thi hanh an te
hinh thi Chu tich Hoi dong thi hanh an ta hinh cip gidy xac nhan viéc thi hanh an
tar hinh thay Gidy béo tur; d6i v6i nguoi bi Toa an tuyén b 1a da chét thi Ban an,
quyét dinh c6 hiéu luc cua Toa an thay Gidy bao tir; d6i voi nguoi chét trén
phuong tién giao thdng, chét do tai nan, bi giét, chét dot ngot hoic chét co nghi van
thi van ban xac nhan cua co quan cong an hoac két qua giam dinh cua Co quan
giam dinh phap y thay Gidy bao tur. Gidy béo tir do Uy ban nhan dan cip xi noi
ngudi do chét cap néu khong thugc cac truong hop chét néu trén. Phiéu bao thay
d6i ho khau, nhan khau; S6 ho khau (ban chinh) c6 dang ky thuong trd cua nguoi
chét; Ban khai cua dai dién than nhan (kém bién ban ay quyén) hoic ngudi to chic
mai tang (theo mau quy dinh); Ban sao trich luc khai tir; H so ctia ngudi ¢ cong
véi cdch mang.

S6 lrgng ho so: 01 bo

Thoi gian giai quyét: To6i da khong qua 33 ngay lam viéc, trong d6 thoi
gian giai quyet la 25 ngay; thoi gian chuyén ho so 1a 08 ngay.

Phi: 5000 Bong (Lé phi dang ky khai tu: 5.000 dong/ I truong hop (dang ky
khai ttr sau 15 ngay); c6 nhu cau cap ban sao: 8.000 dong/1 trudng hop. Mién 18
phi doi véi truong hop dang ky khai tir dung han, ngudi thugce gia dinh ¢6 cong voi
cach mang; ngudi thugc ho ngheo; ngudi khuyet tat; tre em; ngudi cao tudi; dong
bao dan toc thiéu so ¢ cac xa co dieu kién kinh té - xa hoi dac biét kho khan)

Lé phi: Khéng

Poi twong thue hién TTHC: T6 chic

Co quan thue hién TTHC: Cap Tinh, Cip Huyén, Cap Xa

Két qua thwe hién TTHC:

- Trich luc khai tir (ban chinh)

- S0 ho khu d x6a dang ky thuong tra cho ngudi chét; - Quyét dinh va giai
quyét ché do mai tang phi.

Yéu cau, diéu kién thuc hién TTHC: Khong
Can cw phap ly: Thong tu 15/2015/TT-BTP
Nghi dinh 31/2014/Nb-CP



~ Nghi dinh 134/2015/ND-CP - Quy dinh chi tiét mot s6 diéu cua lut béo
hiém xa hdi vé bao hiém xa hdi ty nguyén
Luat 36/2013/QH13 - Stra ddi, bd sung mot sb diéu cua Luét Cu tra
Thong tu 36/2014/TT-BCA
Thong tu 35/2014/TT-BCA

04/2012/UBTVQH13 - Stra ddi, b sung mot sd diéu cua Phap 1énh wu dai
nguoi co6 cong voi cach mang

Huéng dan vé thu tuc 1ap ho so, quan 1y ho so, thyc hién ché d6 uvu dai
nguoi co6 cong voi cach mang va than nhan

Luat Ho tich
Nghi dinh 123/2015/Nb-CP
Nghi dinh 31/2013/Nb-CP



3. LIEN THONG THU TUC PANG KY KHAI TU, XOA PANG KY
THUONG TRU, HO TRQ' CHI PHi MAI TANG CHO POI TUQNG BAO
TRQ XA HOQI (BUQC TRQ GIUP XA HQI THUONG XUYEN TAI CONG
PONG)

Trinh ty thuc hién:

- Budc 1: Cong chitc Tu phap ho tich tiép nhan hd so co trach nhiém kiém
tra gidy to trong ho so:

+ Néu ho so ddy du, hop 1¢ thi tiép nhan va thu 1¢ phi dang ky khai tir theo
quy dinh (néu cd), dong thoi viét gidy nhan ho so, hen tra két qua tung loai viéc
cho nguoi di dang ky;

+ Néu ho so thiéu hodc khong hop 1& thi hudng din ngudi c6 yéu cau bd
sung hoan thién ho so; van ban hudng dan phai ghi day du, o rang loai gidy to can
b6 sung, hoan thién;

Cong chirc tiép nhan hd so ky, ghi rd ho tén va giao cho ngudi ndp ho so.
Ti€n hanh quét (scan) va luu trit ho so dién tir, cap nhat vao co s¢ dir liu cua He
thong thong tin mgt ctra dién tir cuia dia phuong.

Truong hop viéc dang ky khai tr dugc thyc hién luu dong thi cong chirc tu
phap - ho tich truc tiép nhan hd so, cap gidy tiép nhan ho so va hen tra két qua cho
nguoi dan, sau d6 cip nhat vao co sd dir lidu ctia Hé théng thong tin mot cira dién
tur cua dia phuong.

Truong hop ho so khong thudc tham quyen giai quyét thi giai thich, huong
dan nguoi di dang ky dén dung co quan c6 tham quyén giai quyét theo quy dinh.

Nghién ctru xir 1y ho so:

+ Néu ho so day du, thong tin khai tir phi hop va ding quy dinh thi tién
hanh ghi nd1 dung khai tir vao S6 hd tich, cap nhat vao co s¢ dir liéu ho tich va
trinh 1anh dao xa ky Trich luc khai tur;

+ Néu ho so khong day du va khong ding theo quy dinh trinh vin ban tir chdi.

- Budce 2: Ngay khi c6 trich luc khai tir, Cong chirc Tu phap hd tich cua
UBND cép xa c6 trach nhiém chup 02 ban trich luc khai tur tir ban chinh dé bod sung
vao hd so xo6a ding ky thudng tra va hd so hudng ché do tir tudt (trg cp tudt va tro
cip mai tang) dong thoi thyc hién:

+ Chuyén hd so x6a dang ky thuong tra dén Cong an cap xa (ngoai trir thanh
pho Long Khanh va thanh phd Bién Hoa) hoac chuyén cho co quan Cong an thanh
phé Long Khanh hay Cong an thanh phb Bién Hoa thuc hién viéc giai quyét thi
tuc x6a dang ky thuong tru.

Chuyén ho so huong mai tang phi cho Cong chirc Vian hoa - Xa hoi dé xem
xét lap ho so hd trg chi phi mai tang cho doi tuong bao trg xa hoi, trinh Chu tich
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UBND cép x3 ky vin ban dé nghi kém theo hd so d6i tuong guri phong Lao dong -
Thuong binh va xa hoi huyén.

- Bude 3:
+ Co quan Céng an ddi chiéu véi cac quy dinh cta phap luat vé cu tra:

" Truong hop hd so day du, hop 18 thi viét gidy bién nhan trao cho nguoi
chuyén ho so.

Truong hop hd so du diéu kién nhung thiéu thanh phan hd so hodc biéu mau,
gidy to ké khai chua dang, chua day du thi can bo tiép nhin hd so c6 trach nhiém
tra lai ho so kém theo thong bao bang vin ban va néu rd 1y do, ndi dung can bd
sung cho nguoi chuyén ho so dé huéng din cho nguoi dan.

'Truong hop duge giai quyét x6a ding ky thudng tra: Nhan ho 50, kiém tra
lai gidy to, tai lidu, d6i chiéu cac thong tin dugc ghi trong s6 ho khau, gidy to khac
va ky nhén vao sb theo ddi giai quyét ho khau (ky, ghi rd ho, tén va ngay, thang,
nam nhan két qua) va thuc hién x6a ding ky thudng tra cta ngudi chét, thay doi
cht ho (néu ). Chuyén két qua cho Cong chirc Tu phap - Ho tich tai B6 phan mot
ctra cAp x4 dé tra cho nguoi dan.

+ Phong Lao dong - Thuong binh va Xa hoi kiém tra ho so:

- Néu thay ho so du diéu kién nhung thiéu thanh phan hd so hoidc biéu mau,
gidy to ké khai chua ding, chua déy du thi can bo tiép nhan ho so c6 trach nhi¢m
tra lai ho so kém theo thong bao bang van ban va néu 1d ly do, ndi dung can bo
sung cho B phan Tiép nhan va Tra két qua cia UBND cap xi thong béo cho
nguoi ndp ho so biét, hoan thién ho so.

- Truong hop ho so khong du dicu kién thi khong tiép nhan va tré 16 bang
van ban cho ngudi dén ndp ho so, néu rd 1y do khong ti€p nhan.

- Truong hop du diéu kjén, phong Lao dong - Thuong binh va X& hoi thaim
dinh, trinh Chu tich UBND cap huyén quyét dinh ho trg chi phi mai tang, chi tra

tién hd trg chi phi mai tang chuyén cho Cong chirc Tu phap - Ho tich tai Bo phan
mot cira cap xd dé tra két qua cho nguoi dan.

- Budce 4: Cong chuce Tu phap - Ho tich tai BO phan mot cira cap xa tra két
qua cho nguoi ndp hd so, yéu cau ngudi nhan két qua ky nhan vao sé dé theo ddi

* Luu y: Trong truong hop ca nhan khong gui hd so qua dich vu buu chinh
cong ich, thoi han gidi quyét dugc tinh vao ngay lam viéc cia UBND cap xa.
Cich thirc thuwe hién: Truc tiép tai co quan hanh chinh nha nuéc
~ Thanh phan ho so: To khai ding ky khai tir theo mau; Gidy béo tir hodc
giay to thay cho Giay bao tir theo quy dinh tai Dieu 34 Luat Ho tich va khoan 2
bieu 4 Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua Chinh phu
quy dinh chi tiet mot so diéu va bién phap thi hanh Luat Ho tich, cu thé: Doi véi
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ngudi chét tai co s¢ y té thi Tha trudng co so y té cap Gidy bao tir; ddi voi nguoi
chét do thi hanh &n ta hinh thi Cha tich Hoi dong thi hanh an tir hinh cap gidy xac
nhan viéc thi hanh &n tir hinh thay Gidy bao tur; doi véi ngudi bi Toa an tuyén b 1a
da chet thi Ban an, quyét dinh ¢6 hiéu lyc cua Toa an thay Gidy bao tir; doi voi
nguoi chét trén phuong tién giao thong, chét do tai nan, bi giét, chét dot ngot hozc
chét c6 nghi van thi van ban xac nhan cua co quan cong an hodc két qua giam dinh
cua Co quan giam dinh phap y thay Gidy béo tur. Gidy béo tir do Uy ban nhan dan
cap x3 noi ngudi do chét cap néu khong thugc cac trudng hop chét néu trén. Phiéu
bao thay d6i ho khau, nhan khau; S6 ho khau (ban chinh) c6 dang ky thuong trd
cua ngudi chét; Van ban hodc don dé nghi cta co quan, t6 chic, ho gia dinh hoic
c4 nhan dung ra té chirc mai tang cho doi tugng; Ban sao trich luc khai tir; Ban sao
quyét dinh huong tro cap x& hoi ciia ngudi don than dang nudi con va ban sao giay
khai sinh hoic ban sao trich luc khai sinh cua ngudi con bi chét déi véi truong hop
la con cta ngudi don than nghéo quy dinh tai khoan 4 Piéu 5 Nghi dinh sb
136/2013/ND-CP; - Ban sao So6 ho khau hoic van ban xac nhan cua Cong an cap
x4, ban sao quyét dinh thoi huong tro cdp bao hiém xa hoi, tro cp khac caa co
quan cd tham quyén ddi véi truong hop 13 ngudi tir du 80 tudi tré 1én dang hudng
tro cap tuat bao hiém x& hoi hang thang, trg cap hang thang khac.

S6 lrgng ho so: 01 bd

Thoi gian giai quyét: To6i da khong qua 10 ngay lam viéc, trong d6 thoi
gian giai quyet la 06 ngay; thoi gian chuyén ho so 1a 04 ngay.

Poi twong thwe hién TTHC: To chirc

Co quan thuc hién TTHC: Cap Huyén, Cap X4

Co quan phdi hop:

Phi: Khong

L¢ Phi: L& phi dang ky khai tu: 5.000 déng/ 1 trwong hop (dang ky khai tu
sau 15 ngay); c6 nhu cau cap ban sao: 8.000 dong/1 truong hop. Mién I€ phi doi
v6i truong hop dang ky khai tir dang han, ngudi thuge gia dinh c6 cong véi cach
mang; nguoi thudc ho ngheo; nguoi khuyet tat; tré em; ngudi cao tudi; dong bao
dan toc thieu so ¢ cac xa co dieu kién kinh té - xa hoi dac biét khé khan

Két qua thwe hién TTHC:

- Trich luc khai tir (ban chinh)

- S6 ho khau di x6a dang ky thudng tra cho ngudi chét; - Quyét dinh va hd
trg chi phi mai tang

Yéu cau, diéu kién thuc hién TTHC: Khong
Can cuwr phap ly:
Nghi dinh 134/2015/ND-CP
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Théng tu 36/2014/TT-BCA
Théng tu 35/2014/TT-BCA

~ Nghi dinh 136/2013/ND-CP - Quy dinh chinh sach trg giup xa hoi dbi véi
doi tuwong bao tro xa hoi

Luat 36/2013/QH13 - Stra d6i, b6 sung mot sd diéu cua Luat Cu tri
Thong tu 15/2015/TT-BTP
Luat Ho tich
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4. LIEN THONG THU TUC PANG KY KHAI TU, XOA PANG KY
THUONG TRU, HUONG MAI TANG PHi POI VOI POI TUQONG THAN NHAN
LIET ST PANG HUONG TRQ CAP HANG THANG; NGUOI TRUC TIEP THAM
GIA KHANG CHIEN CHONG MY CUU NUGC NHUNG CHUA PUQC HUONG
CHINH SACH CUA PANG, NHA NUOC THEO QUYET PINH SO 290/2005/QD-
TTG NGAY 08 THANG 11 NAM 2005, QUYET PINH SO 188/2007/QP-TTG
NGAY 06 THANG 12 NAM 2007

Trinh ty thuce hién:

- Bu6c 1: Cong chitc Tu phap ho tich tiép nhan hd so c6 trach nhiém kiém
tra giay to trong ho so:

+ Néu ho so day du, hop 16 thi tiép nhan va thu 1& phi dang ky khai tir theo
quy dinh (n€u c6), dong thoi viét giay nhan ho so, hen tra két qua tung loai viéc
cho nguoi di dang ky;

+ Néu ho so thiéu hodc khong hop 16 thi hudng dan ngudi cd yéu cau bd
sung hoan thién ho so; van ban hudng dan phai ghi day du, o rang loai gidy to can
b6 sung, hoan thi¢n;

Cong chuc tiép nhan ho so ky, ghi rd ho tén va giao cho nguoi nop hé so.
Tién hanh quét (scan) va luu trit hd so dién tir, cip nhat vao co so dit liéu cua Hé
thong thong tin mot cira dién tir cua dia phuong.

Truong hgp viéc dang ky khai tir dugce thyc hién luu dong thi cong chuc tu
phap - ho tich truc tiép nhan ho so, cap gidy tiép nhan ho so va hen tra két qua cho
nguoi dan, sau do cap nhat vao co s¢ dir li¢u cuaa He théng thong tin mot cura dién
tur cua dia phuong.

Truong hop ho so khong thudc tham quyen giai quyét thi giai thich, huong
dan nguoi di dang ky dén diing co quan c6 tham quyén giai quyét theo quy dinh.

Nghién ctru xir 1y ho so:

+ Néu ho so day du, thong tin khai tir phu hop va ding quy dinh thi tién
hanh ghi ndi1 dung khai tir vao S6 hd tich, cap nhat vao co s¢ dir li€u ho tich va
trinh 1anh dao xa ky Trich luc khai tur;

+ Néu ho so khong day du va khong ding theo quy dinh trinh vin ban tir chdi.

- Budce 2: Ngay khi ¢6 trich luc khai tir, Cong chirc Tu phap h¢ tich cua
UBND cép x4 c6 trach nhiém chup 02 ban trich luc khai tir tir ban chinh dé bo sung
vao ho so xo6a ding ky thudng tra va hd so hudng ché do tir tudt (trg cip tudt va tro
cip mai tang) dong thoi thyuc hién:

+ Chuyén hd so x6a dang ky thuong tra dén Cong an cap xd (ngoai trir thanh
pho Long Khanh va thanh phd Bién Hoa) hoac chuyén cho co quan Cong an thanh
ph6 Long Khanh hay Cong an thanh phd Bién Hoa thyc hién viéc giai quyét thu
tuc x6a dang ky thuong tra.
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+ Chuyén hé so hudng mai tang phi cho Cong chirc Van hoa - Xa hoi dé xét
duyét, niém yet danh sach, 1ap ho so trinh Chu tich UBND cép xa ky bao cao gui
UBND cap huyén qua phong Lao dong - Thuong binh va X3 hoi.

- Budc 3:
+ Co quan Cong an ddi chiéu véi cac quy dinh cua phap luat vé cu tru:

_Truong hop hd so ddy du, hop 1é thi viét gidy bién nhan trao cho ngudi
chuyén ho so.

Truong hop hd so du diéu kién nhung thiéu thanh phan hd so hodc biéu mau,
gidy to ké khai chwa dung, chua diy du thi can bo tiép nhan hd so ¢o trach nhiém
tra lai ho so kém theo thong bao bang van ban va néu rd 1y do, ndi dung can bod
sung cho nguoi chuyén ho so dé huéng din cho nguoi dan.

'Truong hop dugc giai quyét x6a ding ky thudng tra: Nhan ho 50, kiém tra
lai gidy to, tai ligu, ddi chiéu cac thong tin duoc ghi trong s6 ho khau, gidy to khac
va ky nhan vao sb theo ddi giai quyét ho khau (ky, ghi rd ho, tén va ngay, thang,
ndm nhan két qua) va thuc hién x6a ding ky thudng tra ctia ngudi chét, thay doi
chu ho (néu ). Chuyén két qua cho Cong chirc Tu phap - Ho tich tai B6 phan mot
ctra cAp x4 dé tra cho ngudi dan.

+ Phong Lao dong - Thuong binh va Xa hoi kiém tra ho so:

~ Neéu thiy ho so di diéu kién nhung thiéu thanh phan ho so hodc bicu mau,
giay to ké khai chwa dung, chua day du thi can bg ti€p nhan ho so c6 trach nhiém
tra lai ho so kem theo thong bao bang van ban va néu rd ly do, ndi dung can bo
sung cho B phan Ti€ép nhén va Tra két qua cua UBND cap xa thong bao cho
nguoi np ho so biét, hoan thién ho so.
Truong hop ho so khong du diéu kién thi khong tiép nhan va tra 10i bang van
ban cho nguodi dén ndp ho so, néu 1o 1y do khong tiép nhan.

_Truong hop ho so du diéu kién, phong Lao dong - Thuong binh va Xa hoi
1ap ho so, trinh Chu tich UBND cap huyén ky g1 S¢ Lao dong - Thuong binh va
X3 ho1 (Phong Nguoi ¢ cong).

- Budc 4: S¢ Lao dong - Thuong binh va Xa hoi: tham dinh, xét duyét, téng
hop danh sach bao cao UBND tinh

- Budc 5: UBND tinh ky quyét dinh huong ché d6 mai tang phi giri vé S Lao
dong - Thuong binh va Xa hdi, Phong Lao dong - Thuong binh va Xa hoi huyén

- Budc 6: Phong Lao dong - Thuong binh va Xa hoi huyén:

Ngay sau khi nhan quyét dinh huéng ché d6 mai tang phi cua UBND tinh,
phong Lao dong - Thuong binh va X& hoi c6 trach nhiém chi tra tién huong ché do
mai tang phi chuyén cho Cong chirc Tu phap - Ho tich tai BO phdn mot cura cap xa
de tra ket qua cho nguoi dan.
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- Budc 7: Cong chure Tu phap - H¢ tich tai B phan mot cira cap x4 tra két
qua cho ngudi ndp hd so, yéu cau ngudi nhan két qua ky nhan vao s6 dé theo dai.

* Luu y: Trong truong hop ca nhan khong gui hé so qua dich vu buu chinh
cong ich, thoi han giai quyét duogc tinh vao ngay lam viéc cia UBND cap xa

Cich thire thue hién: Tryc tiép tai co quan hanh chinh nha nuéc
Thanh phén ho so:

T khai dang ky khai tir theo miu; Gidy béo tir hodc gidy to thay cho Gidy
bao tir theo quy dinh tai Diéu 34 Luat Ho tich va khoan 2 Diéu 4 Nghi dinh sO
123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat Ho tich, cu thé: Pbi voi nguoi chét tai co so y té
thi Thi truong co sé y té cap Gidy bao tir; d6i voi nguoi chét do thi hanh an tur
hinh thi Chu tich Hoi dong thi hanh an tir hinh cip gidy x4c nhan viéc thi hanh an
ttr hinh thay Gidy béo tir; d6i voi ngudi bi Toa an tuyén bd 13 da chét thi Ban an,
quyét dinh c6 hiéu luc cta Toa an thay Gidy bao tir; ddi véi ngudi chét trén
phuong tién giao thong, chét do tai nan, bi giét, chét dot ngot hoac chét co nghi van
thi van ban xac nhén cua co quan cong an hoac két qua giam dinh cua Co quan
giam dinh phap y thay Gidy bao tir. Gidy bao tir do Uy ban nhan dan cap x4 noi
nguoi do chét cip néu khong thudc cac truong hop chét néu trén. Phiéu bao thay
d6i ho khau, nhan khau; S6 ho khau (ban chinh) c6 dang ky thuong tra cua ngudi
chét; + Dbi voi dbi tuong than nhan liét si dang huong trg cap hang thang: Don dé
nghi cua than nhan dbi tugng c6 xac nhan ctia chinh quyén dia phuong x4, phuong,
thi tran noi cu tra; Ban sao trich luc khai tir; Cong van dé nghi cua UBND xa,
phuong, thi trdn noi di twong cu tr; + Doi véi dbi tugng ngudi tryc tiép tham gia
khang chién chong My ctru nude nhung chua duoc huong chinh sach cua Dang,
nha nudc theo Quyét dinh s6 290/22005/QD-TTg ngay 08/11/2005, Quyét dinh sb
188/2007/QD-TTg ngay 06/12/2007: Pon dé nghi cua than nhan ddi tuong ¢ xac
nhan cua chinh quyén dia phuong xa, phuong, thi trin noi cu tra; Ban sao trich luc
khai tur; Cong van dé nghi cia UBND xa, phuong, thi trin noi d6i tuong cu tra;
Ban trich sao danh sach d& nghi huong ché d6 mot lan theo Quyét dinh sb
290/2005/QD-TTg ngay 08/11/2005 hodc ban sao mot trong cac quyet dinh duoc
huong trg cap mot lan (phuc vién, Xuét ngi, thoi viée; trg cap mot lan) hodc ban
sao quyét dinh huong ché do bao hiém y té theo quy dinh tai Thong tu lién tich sd
191/2005/TTLT/BQP-BLDTBXH-BTC); Céng vin dé nghi caa Chu tich UBND
huyén (quan), kém theo danh sach dbi tuong dugc huong ché do mai tang phi (theo
mau quy dinh); Danh sach tong hop ctia S& Lao dong - Thuong binh va Xa hoi
(theo mau) gui Chu tich UBND tinh dé ra Quyét dinh huong ché d6 mai tang phi.

S6 lrgng ho so: 01 Bo
Thoi gian gidi quyét: Toi da 1a 48 ngay lam viéc, trong d6 thoi gian giai
quyét 1a 40 ngay lam viéc; thot gian chuyén ho so 1a 08 ngay lam viéc
Poi twong thwe hién TTHC: T6 chic
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Co quan thue hién TTHC: Cip Tinh, Cap Huyén, Cap Xa

Co quan phdi hop: Khong

Phi: Khong

L¢ phi: L¢ phi dang ky khai tr: 5.000 dong/ 1 truong hop (dang ky khai tir sau
15 ngdy); c6 nhu cau cip ban sao: 8.000 dong/1 truong hop. Mién 18 phi dbi vai
truong hop dang ky khai tr ding han, nguoi thuge gia dinh c6 cong voi cach mang;

nguoi thude ho ngheo; nguoi khuyet tat; tré em; ngudi cao tudi; déng bao dan toc
thiéu s6 & cac xa co diéu kién kinh té - xa hoi dic biét kho khan.

Két qua thwe hién TTHC:

- Trich luc khai tir (ban chinh)

- S6 ho khau da x6a dang ky thuong tri cho ngudi chét;

- Quyét dinh va giai quyét mai tang phi

Yéu cau, diéu kién thuc hién TTHC: Khdng

Can cwr phap ly:

Nghi dinh 123/2015/NDb-CP

Thong tu 15/2015/TT-BTP

Nghi dinh 31/2014/ND-CP

~ Nghi dinh 134/2015/ND-CP - Quy dinh chi tiét mot so dieu cia lut béo

hiém xa hdi vé€ bao hiém xa hdi ty nguyén

Quyét dinh 290/2005/QD-TTg

Thong tu 36/2014/TT-BCA - Quy dinh vé biéu mau sir dung trong ding ky,
quan ly cu tra

Quyét dinh 188/2007/QD-TTg - Vé viéc sira doi, bo sung Quyét dinh s6
290/2005/Qb-TTg ngay 08/11/2005 cua Thu tuéng Chinh phu vé ché do, chinh

sach d6i voi mot s6 dbi tuwong truc tiép tham gia khang chién chong My ctru nudc
nhung chua dugc huong chinh sach cua Pang va Nha nudce

Luat 36/2013/QH13 - Stra d6i, bo sung mot sd diéu cua Luat Cu tra

Thong tu 35/2014/TT-BCA

Hudng dan vé thu tuc 1ap hd so, quan 1y hd so, thuc hién ché do wu dai
nguoi co6 cong voi cach mang va than nhan

Luat Ho tich

Phap 1énh 04/2012/UBTVQHI13

Nghi dinh 31/2013/ND-CP
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5. LIEN THONG THU TUC PANG KY KHAI TU, HUONG MAI
TANG PHI POI VOI POI TUQNG THUC HIEN THEO NGHI PINH SO
150/2006/NDP-CP NGAY 12 THANG 12 NAM 2006 HUONG DAN THI
HANH MOT SO PIEU CUA PHAP LENH CU'U CHIEN BINH

Trinh ty thuc hién:

- Budc 1: Cong chirc Tu phéap ho tich tiép nhan hd so c¢6 trach nhiém kiém
tra gidy to trong ho so:

+ Néu ho so ddy du, hop 1¢ thi tiép nhan va thu 1¢ phi dang ky khai tir theo
quy dinh (n€u c6), dong thoi viét giay nhan ho so, hen tra két qua tung loai viéc
cho nguoi di dang ky;

+ Néu ho so thiéu hodc khong hop 1é thi huéng din nguoi co yéu cau bo
sung hoan thién ho so; van ban hudng dan phai ghi day du, o rang loai gidy to can
b6 sung, hoan thién;

Cong chirc tiép nhan hd so ky, ghi rd ho tén va giao cho ngudi ndp hod so.
Ti€n hanh quét (scan) va luu trit ho so dién tir, cap nhat vao co s& dir li¢u cua Hé
thong thong tin mgt ctra dién tir cuia dia phuong.

Truong hop viéc dang ky khai tr dugc thyc hién luu dong thi cong chirc tu
phap - ho tich truc tiép nhan hd so, cap gidy tiép nhan hod so va hen tra két qua cho
nguoi dan, sau d6 cip nhat vao co sd dir lidu ctia Hé théng thong tin mot cira dién
tur cua dia phuong.

Truong hop ho so khong thudc tham quyen giai quyét thi giai thich, hudng
dan nguoi di dang ky dén dung co quan c6 tham quyén giai quyét theo quy dinh.

Nghién ctru xir 1y ho so:

+ Néu ho so day du, thong tin khai tir phi hop va ding quy dinh thi tién
hanh ghi nd1 dung khai tir vao S6 hd tich, cap nhat vao co s¢ dir liéu ho tich va
trinh 1anh dao xa ky Trich luc khai tu;

o f Néu hé so khong diy du va khong ding theo quy dinh trinh vin ban tur
choi.

- Buéc 2: Ngay khi c6 trich luc khai tir, Cong chuc Tu phéap hcf)q tiqh cua
UBND cap xa cé trach nhiém chyp 02 bén trich luc kl;ai tr tur bén chin,h de })6 sung
vao ho so xo6a dang ky thuong tra va ho so huong ché do tir tuat (trg cap tuat va tro
cap mai tdng) dong thoi thuc hién:

+ Chuyén ho so x6a dang ky thuong tra dén Cong an cap xa (ngoai trir thanh
pho Long Khanh va thanh phd Bién Hoa) hoac chuyén cho co quan Cong an thanh

phé Long Khanh hay Cong an thanh phd Bién Hoa thyc hién viéc giai quyét tha
tuc x6a dang ky thuong tra.
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+ Chuyén hd so hudéng mai tang phi cho Cong chic Vin hoa - X4 hoi dé
thuc hién:

. Dbi véi ddi tuong thuc hién theo Nghi dinh sé 150/2006/ND-CP ngay
12/12/2006 ctia Chinh phii Quy dinh chi tiét va hudng dan thi hanh mot sé diéu
Phép 1énh Cuu chién binh: phdi hop Hoi Cuu chién binh cap x3 x4c nhan, 1ap danh
sach bao cdo Chu tich UBND cip x4 ky cong van dé nghi huong ché do mai tang
phi gtri phong Lao dong - Thuong binh va Xa hoi.

. Déi véi dbi twong hudng trg cap theo Quyét dinh s6 49/2015/QD-TTg ngay
14 thang 10 nam 2015 cua Thu tuéng Chinh phu vé mot s6 ché do, chinh sach ddi
v0i dan cong hoa tuyén tham gia khang chlen chéng Phap, chéng My, chlen tranh
bao vé To qudc va lam nghia vu qudc té: tong hop trinh Chu tich UBND cap x4 ky
UBND cép huyén qua phong Lao dong - Thuong binh va X4 hoi.

- Budce 3:
+ Co quan Céng an ddi chiéu véi cac quy dinh cta phap luat vé cu tra:

Trudng hop ho so ddy du, hop 1¢ thi viét gidy bién nhan trao cho ngudi
chuyén ho so.

Truong hop hd so du diéu kién nhung thiéu thanh phan hd so hodc biéu mau,
gidy to ké khai chua dang, chua day du thi can bo tiép nhan hd so ¢o trach nhiém
tra lai ho so kém theo thong bao bang van ban va néu rd 1y do, ndi dung can bod
sung cho nguoi chuyén hd so dé huéng dan cho nguoi dan.

Truong hop dugc giai quyét xoa ding ky thuong tra: Nhan ho so, kiém tra
lai gidy to, tai liéu, doi chiéu cac thong tin dugc ghi trong so ho khau, gidy to khac
va ky nhan vao so theo ddi giai quyét ho khau (ky, ghi rd ho, tén va ngay, thang,
nam nhan két qua) va thuc hién xo6a ding ky thuong tra cia ngudi chét, thay doi
chu ho (néu co).

+ Phong Lao dong - Thuong binh va X3 hoi huyén:

Doi voi doi tuong thyc hién theo Nghi dinh so 150/2006/ND-CP ngay
12/12/2006 cua Chinh phu Quy dinh chi tiét va huong dan thi hanh mét s6 dicu
Phép 1énh Cyu chién binh:

. Néu thay ho so du diéu kién nhung thiéu thanh phan hd so hodc biéu mau,
gidy to ké khai chua dtng, chua day du thi can bo tiép nhan hd so c6 trach nhiém
tra lai ho so kém theo thong bao bang van ban va néu rd 1y do, ndi dung can bod
sung cho BO phan Tiép nhan va Tra két qua cia UBND cap xa thong béo cho
nguoi ndp ho so biét, hoan thién ho so.

. Truong hop ho so khong di diéu kién thi khong tiép nhn va tra 10i bang
van ban cho ngudi dén ndp ho so, néu 1o 1y do khong ti€p nhan.
. Truong hop ho so du dicu kién thi chu tri phdi hop véi Hoi cuu chién binh
cung cap tong hop, lap danh sach dé nghi huong ché do mai tdng phi bao cao Chu
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tich UBND cép huyén ky cong vin giri S& Lao dong - Thuong binh va Xa hoi
(Phong Nguoi ¢o cong).

Déi voi dbi twong huong trg cip theo Quyét dinh sb 49/2015/QD-TTg ngay
14 thang 10 nam 2015 cua Thu tuéng Chinh phu vé mot sb ché do, chinh sach dbi
voi dan cong hoa tuyén tham gia khang chién chéng Phép, chong My, chién tranh
bao vé T6 qudc va lam nghia vu qudc té:

. Néu thay hd so du diéu kién nhung thiéu thanh phan hd so hodc biéu mau,
gidy to ké khai chua dtng, chua day du thi can bo tiép nhin hd so c6 trach nhiém
tra lai ho so kém theo thong bao bang van ban va néu 13 1y do, ndi dung can bd
sung cho BO phan Tiép nhan va Tra két qua cia UBND cap xi thong béo cho
nguoi ndp ho so biét, hoan thién ho so.

. Truong hop ho so khong du diéu kién thi khong tiép nhan va tra 16i bang
van ban cho nguo1 dén ndp ho so, néu 1o 1y do khong ti€p nhan.

. Truong hop !16 so du diéu kién thi phong Lao dong - Thuong binh va Xa
hoi ki€ém tra ho so, tong hop danh sach dé nghi giri S6 Lao dong - Thuong binh va
Xa hoi (Phong Ngudoi co cong).

- Budc 4: Phong Nguoi c6 cong - S& Lao dong - Thuong binh va Xa hoi:

- Pbi voi ddi tuong thuc hién theo Nghi dinh sé 150/2006/ND-CP ngay
12/12/2006 ctia Chinh phii Quy dinh chi tiét va huéng dan thi hanh mét s6 diéu
Phép 1énh Cyu chién binh: chu tri phdi hop véi Hoi cyu chién binh cung cap tong
hop, 1ap danh sach trinh Giam doc Sé Lao dong - Thuong binh va Xa hoi ky quyét
dinh huong trg cip; chuyén quyét dinh vé phong Lao dong - Thuong binh va Xa
hoi huyén.

Pbi véi ddi tuong hudng tro cap theo Quyét dinh sé 49/2015/QD-TTg ngay
14 thang 10 nam 2015 cua Thu tuéng Chinh phu vé mot s6 ché do, chinh sach doi
voi dan cong hoa tuyén tham gia khang chién chong Phép, chong MY, chién tranh
bao vé T6 qudc va lam nghia vu qudc té: kiém tra, tong hop danh sach, trinh Giam
dbc So Lao dong - Thuong binh va Xa hoi ky quyét dinh huong tro cap; chuyén
quyét dinh vé phong Lao dong - Thuong binh va X4 hoi huyén.

- Budce 5: Phong Lao dong - Thuong binh va Xa hoi huyén.

Ngay sau khi nhan quyét dinh hudng ché d6 mai tang phi cua S¢ Lao dong -
Thuong binh va Xa hoi, phong Lao dong - Thuong binh va Xa hoi co6 trach nhiém
chi tra tién huong che d6 mai tang phi chuyén cho Cong chitc Tu phap - Ho tich tai
Bo phan mdt cira cAp xa dé tra két qua cho ngudi dan.

- Budce 6: Cong chirc Tu phap - H¢ tich tai B phan mét cua cap x4 tra két
qua cho nguoi ndp ho so, yéu cau nguoi nhan két qua ky nhan vao sé dé theo doi.

* Luu y: Trong truong hop ca nhan khong gui hé so qua dich vu buu chinh
cong ich, thoi han giai quyét dugc tinh vao ngay lam viéc cia UBND cap xa
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Cich thirc thue hién: Truc tiép tai co quan hanh chinh nha nuéc
Thanh phin hd so:
- To khai dang ky khai tir theo mau;

- Gidy bdo tir hoic giay to thay cho Gidy bao tir theo quy dinh tai Diéu 34
Luat Ho tich va khoan 2 Biéu 4 Nghi dinh s 123/2015/ND-CP ngay 15 thang 11
nam 2015 cua Chinh pha quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat
Ho tich, cu thé: Ddi v6i ngudi chét tai co so y té thi Tha truong co so y té cap Giay
bao tur; dbi v6i ngudi chét do thi hanh &n tu hinh thi Chu tich Hoi dong thi hanh an
t hinh cap giay xac nhan viéc thi hanh &n tir hinh thay Gidy béo tir; ddi véi nguoi
bi Toa an tuyén b 1a da chét thi Ban an, quyét dinh c6 hiéu luc cia Toa an thay
Gidy bao tu; doi vai nguoi chét trén phuong tién giao thong, chét do tai nan, bi
giét, chét dot ngot hoic chét co nghi vén thi van ban xac nhan cia co quan cong an
hoic két qua giam dinh cua Co quan giam dinh phap y thay Gidy bao tur. Giay béo
tor do Uy ban nhan dan cip xi noi ngudi d6 chét cap néu khong thudc cac truong
hop chét néu trén

. - Phiéu bao thay dbi ho khau, nhan khau;

- S6 ho khau (ban chinh) c6 dang ky thuong trd cua nguoi chét; Béi véi doi
tuong thuc hién theo, Nghi dinh 56~150/2006/NB-CP’ngéy 12/12/2006 cua Chl'r)h
pht Quy dinh chi tiét va hudng dan thi hanh mét s6 dicu Phap Iénh Cuu chién
binh:

- Than nhan nguoi chét 1am ban khai dé nghi huong ché do mai tang phi gui
Hoi Cuu chién binh cap x& (theo Mau 1Db).

- Truong hop nguoi chét khong con than nhan thi co quan, to chie, don vi
dung ra to chic mai tang lam ban khai dé nghi huong ché d6 mai tang phi gui Hoi
Cuu chlen binh cap x4 (theo Mau 1b). Déi véi d6i tuong hudng trg cap theo Quye}
dinh s0 49/2015/QD-TTg ngay 14 thang 10 ndm 2015 cua Thu twéng Chinh phu ve

mot sb ché do, chinh sach ddi voi dan cong hoa tuyén tham gia khang chién chéng
Phap, chéng My, chién tranh bao vé T qudc va 1am nghia vu qudc té:

, - Ban trich sao quyét dinh cta ddi twong tir tran da dugc huong ché do tro
cap mot lan;

- Ban sao trich luc khai ttr
*Luuy:

- Truong hop ngudi Yeu cau nop gidy to 1a ban sao duoc cap tir s6 goc hoic
ban sao duoc ching thyc tur ban chinh thi ngudi tiép nhan ho so khong duoc yéu
cau xuat trinh ban chinh;

- Néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi nguoi tiép
nhan ho so kiém tra, doi chieu ban chup véi ban chinh va ky vao ban chup xac
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nhan vé viéc da doi chicu noi dung giay to d6, khong duoc yéu cau ngudi di ding
Ky nop ban sao co6 ching thuc giay to do.

- Truong hop phap lut quy dinh Xuat trinh glay to khi dang ky, nguoi tiép
nhan c6 trach nhiém kiém tra giay to Xuat trinh, doi Chleu véi thong tin trong To
khai va tra lai cho ngudi Xuat trinh, khong duoc yéu cau nguoi ding ky ho tich nop
thém ban sao gidy to do. Nguoi tiép nhan cé thé chup 01 ban gidy to xuit trinh
hoac ghi lai thdng tin cua gidy to xuét trinh dé luu hd so.

- Nguoi tiép nhan c6 trach nhiém tiép nhan ding, di ho so ding ky h¢ tich
theo quy dinh cua phap luat h¢ tich, khong dugc yéu cau ngudi dang ky nop thém
giay to ma phap luat khong quy dinh phai nop

S6 lrgng ho so: 01 b

~ Thoi gian giai quyét: Toi da 1a 30 ngay lam vic, trong do thoi gian giai

quyet la 24 ngay lam viéc; thoi gian chuyén ho so 1a 06 ngay lam viéc

Poi twong thwe hién TTHC: Tb chirc

Co quan thye hién TTHC: Cap Tinh, Cap Huyén, Cap X4

Co quan phdi hop: Khong

Phi: Khong

L¢ phi: L¢ phi dang ky khai tu: : 5.000 dong/ 1 truong hop (dang ky khai tir
sau 15 ngdy); c6 nhu cau cap ban sao: 8.000 dong/1 trudng hop. Mién 1& phi doi
vOi truong hop dang ky khai tor dung han, nguoi thude gia dinh ¢6 cong voi cach

mang; nguoi thudc ho ngheéo; ngudi khuyet tat; tré em; nguoi cao tudi; dong bao
dan tdc thiéu sb & cac xi co diéu kién kinh té - xa ho1 dac biét kho khan.

Két qua thyce hién TTHC:

- Trich luc khai tir (ban chinh);

- S6 ho khau da x6a dang ky thudng tri cho ngudi chét;

- Quyét dinh va giai quyét huong mai tang phi

Yéu ciu, diéu kién thwe hién TTHC: Khong

Can cw phap ly:

Nghi dinh 31/2014/ND-CP

~ Nghi dinh 134/2015/ND-CP - Quy dinh chi tiét mot s dicu cia lut bao

hiém xa hdi vé bao hiém xa hoi ty nguyén

Nghi dinh 31/2013/ND-CP - Huéng dan Phap 1énh vu dai nguoi co cong véi
cach mang

Luat 36/2013/QH13 - Stra ddi, bd sung mot sb diéu ctia Luét Cu tra

Thong tu 36/2014/TT-BCA
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Théng tu 35/2014/TT-BCA

Hudng din vé thu tuc 1ap hd so, quan 1y ho so, thuc hién ché do vu dai
nguoi co cong voi cach mang va than nhan

thong tu 15/2015/TT-BTP

Luat Ho tich

Phap 1énh 04/2012/UBTVQH13
Nghi dinh 123/2015/ND-CP
Nghi dinh 150/2006/ND-CP
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6. LIEN THONG THU TUC PANG KY KHAI TU, XOA PANG KY
THUONG TRU, HUONG MAI TANG PHI POl VOI POl TUQNG HUONG
TRQ CAP THEO QUYET DPINH SO 62/2011/QDP-TTG NGAY 09 THANG 11
NAM 2011 VE CHE PQ, CHINH SACH POI VOI POI TUQNG THAM GIA
CHIEN TRANH BAO VE TO QUOC, LAM NHIEM VU QUOC TE O CAM-
PU-CHIA, GIUP BAN LAO SAU NGAY 30 THANG 4 NAM 1975 PA PHUC
VIEN, XUAT NGU, THOI VIEC

Trinh ty thyc hién:

- Budc 1: Cong chirc Tu phap ho tich tiép nhan hd so co trach nhiém kiém
tra gidy to trong ho so:

+ Néu ho so ddy du, hop 16 thi tiép nhan va thu 1¢ phi dang ky khai tir theo
quy dinh (néu co6), dong thoi viét gidy nhan ho so, hen trd két qua tung loai viée
cho ngudi di dang ky;

+ Néu hd so thiéu hodc khong hop 1& thi hudng din ngudi c6 yéu cau bd
sung hoan thién ho so; van ban hudng dan phai ghi day du, ro rang loai giay to can
b6 sung, hoan thié¢n;

Cong chire tiép nhan hd so ky, ghi rd ho tén va giao cho ngudi ndp ho so.
Tién hanh quét (scan) va luu trt ho so dién tur, cap nhat vao co s¢ dir licu cua H¢
thong thong tin mdt cura dién tir cia dia phuong.

Truong hop Viéc dang ky khai’tﬂr dqqc t’hL_fC hién ‘lu'u dong thi céng chure tu
phap - h¢ tich tryc ti€p nhan ho so, cap gidy tiep nhan ho so va hen tra ket qua cho
nguoi dan, sau dé cap nhat vao co s¢ dir liéu cia Hé thong thong tin mdt ctira dién
tur cua dia phuong.

Truong hop ho so khong thudc tham quyen giai quyét thi giai thich, huong
dan nguoi di dang ky dén dung co quan c6 tham quyén giai quyét theo quy dinh.

Nghién ctru xir 1y ho so:

+ Néu ho so day du, thong tin khai tir phi hop va dung quy dinh thi tién
hanh ghi ndi1 dung khai tir vao S6 hg tich, cdp nhat vao co s¢ dir liéu ho tich va
trinh 1anh dao xa ky Trich luc khai tu;

o f Néu ho so khong day du va khong ding theo quy dinh trinh vin ban tir
choi.

- Budce 2: Ngay khi ¢6 trich luc khai tir, Cong chire Tu phap h¢ tich cua
UBND cap xa c6 trach nhi€m chup 02 bén trich luc khai tor tur l?én chin}l de })6 sung
vao ho so x6a dang ky thuong trii va ho so huong che df tir tuat (trg cap tuat va trg
cap mai tdng) dong thoi thuc hién:

+ Chuyén ho so x6a dang ky thuong tra dén Cong an cap xa (ngoai trir thanh
phé Long Khanh va thanh phd Bién Hoa) hodc chuyén cho co quan Cong an thanh
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phd Long Khanh hay Cong an thanh phd Bién Hoa thuc hién viéc giai quyét tha
tuc x6a dang ky thuong tru.

+ Chuyén hd so huong mai tang phi cho Cong chirc Van hoa - Xa hoi dé
niém yet danh sach, 1ap ho so trinh Chu tich UBND cép xa ky bao cao gui UBND
cap huyén qua phong Lao dong - Thuong binh va Xa hoi.

- Budce 3:
+ Co quan Cong an ddi chiéu voi cac quy dinh ctia phap luat vé cur tri:

~Truong hop hd so diy du, hop 1é thi viét gidy bién nhan trao cho ngudi
chuyén ho so.

Truong hop hd so du diéu kién nhung thiéu thanh phan ho so hodc biéu mau,
gidy to ké khai chua ding, chua day du thi can bo tiép nhan hd so co trach nhiém
tra lai ho so kém theo thong bao bang van ban va néu rd 1y do, ndi dung can bod
sung cho nguoi chuyén hod so dé huéng din cho nguoi dan.

'Truong hop duge giai quyét x0a ding ky thuong tra: Nhan hd 50, kiém tra
lai gidy to, tai ligu, ddi chiéu céac thong tin dugc ghi trong s6 ho khau, gidy to khac
va ky nhén vao sb theo ddi giai quyét ho khau (ky, ghi rd ho, tén va ngay, thang,
nam nhan két qua) va thuc hién x6a ding ky thudng tra cia ngudi chét, thay doi
chu ho (neu co). Chuyen két qua cho Cong chuc Tu phap - HO tich tai Bo phan mot
clra cap xa dé tra cho nguoi dan.

+ Phong Lao dong - Thuong binh va Xa hoi kiém tra ho so:
~ Neéu thiy ho so di diéu kién nhung thiéu thanh phan ho so hodc bicu mau,

gidy to ké khai chua ding, chua day du thi can bg ti€p nhan hod so ¢6 trach nhiém
tra lai ho so kem theo thong bao bang van ban va néu rd ly do, ndi dung can bd
sung cho B phan Ti€p nhan va Tra két qua cua UBND cap xa thong bao cho
nguoi ndp ho so biét, hoan thién ho so.

Truong hop ho so khong du diéu kién thi khong tiép nhan va tra 101 bang van
ban cho nguoi dén ndp ho so, néu rd 1y do khong tiép nhan.

_Truong hop ho so du diéu kién, phong Lao dong - Thuong binh va Xa hoi
1ap ho so, trinh Chua tich UBND céap huyén ky gtri S6 Lao dong - Thuong binh va
Xa hoi (Phong Nguoi ¢ cong).

- Budc 4: S¢ Lao dong - Thuong binh va Xa hoi: tham dinh, xét duyét, téng
hop danh sach bao cdo UBND tinh

- Budc 5: UBND tinh ky quyét dinh huong ché do mai tang phi gui vé So
Lao dong - Thuong binh va Xa hoi, Phong Lao dong - Thuong binh va Xa hdi
huyén

- Budc 6: Phong Lao dong - Thuong binh va Xa hoi huyén:
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Ngay sau khi nhan quyét dinh huéng ché d6 mai tang phi cia UBND tinh,
phong Lao dong - Thuong binh va Xa hoi ¢6 trach nhi¢m chi tra tién hudng che do
mai tang phi chuyén cho Cong chtrc Tu phap - Ho tich tai Bo phan mot cira cip xa
dé tra két qua cho nguoi dan

- Budce 7: Cong chire Tu phap - HO tich tai B§ phan mot cura cap x4 tra két
qua cho ngudi nép hod so, yéu cau ngudi nhan két qua ky nhan vao sb dé theo doi

* Luu y: Trong truong hop ca nhan khong gui hd so qua dich vu buu chinh
cong ich, thoi han giai quyét duge tinh vao ngay lam viéc ctia UBND cap xa

Cich thirc thue hién: Truc tiép tai co quan hanh chinh nha nuéc

Thanh phan hé so: To khai dang ky khai tr theo mau; Gidy béo tir hoac
gidy to thay cho Gidy bdo tir theo quy dinh tai Diéu 34 Luat Ho tich va khoan 2
Piéu 4 Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nim 2015 cua Chinh phi
quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich, cu thé: Dbi voi
ngudi chét tai co s y té thi Tha trudng co sO y té cap Gidy bao tir; d6i véi ngudi
chét do thi hanh 4n tir hinh thi Chu tich Hoi dong thi hanh 4n tir hinh cdp gidy xac
nhan viéc thi hanh an tir hinh thay Gidy bao tir; d6i v6i nguoi bi Toa an tuyén bd 1a
da chét thi Ban an, quyét dinh c6 hiéu luc ciia Toa an thay Gidy bao tir; dbi véi
nguoi chét trén phuong tién giao thong, chét do tai nan, bi giét, chét dot ngdt hodc
chét co nghi van thi van ban xac nhan ciia co quan cong an hodc két qua giam dinh
cua Co quan giam dinh phap y thay Gidy bao tir. Gidy bao ttr do Uy ban nhan dan
cap xa noi nguoi do chét cap néu khong thudc cac truong hop chét néu trén. Phiéu
béo thay doi ho khau, nhan khau; S6 ho khau (ban chinh) c6 ding ky thuong tra
ctia ngudi chét; Ban khai cta than nhan doi twong c6 xac nhan caa chinh quyén dia
phuong xi, phudng noi cu tra (theo Mau TT1); Bién ban hop gia dinh ddi voi
trudong hop khong con bd, me, vo hodc chéng; - Ban sao trich luc khai tir (déi %y
d6i tuong da tir tran); Ban trich sao quyét dinh kém theo danh sach trang c6 tén d6i
tuong huong trg cdp 1 1an theo Quyét dinh sé 62/2011/QD-TTg ctia Thu tudng
Chinh phti (Ban CHQS huyén, thanh phd ky sao d6i véi ddi tuong do quan doi giai
quyét, phong Lao dong - Thuong binh va Xa hoi ky sao dbi voi ddi twong thude
UBND cép tinh giai quyét); Céng vin dé nghi ciia phong Lao dong - Thuong binh
va Xa hoi huyén, thanh phé kém theo danh sach

S6 lrgng ho so: 01 bd

~ Thoi gian gidi quyét: Toi da la 34 ngay lam viéc, trong do thoi gian giai
quyet la 26 ngay lam viéc; thoi gian chuyén ho so 1a 08 ngay lam viéc

Poi twong thwe hién TTHC: To6 chirc

Co quan thue hién TTHC: Cap Tinh, Cap Huyén, Cap Xa
Co quan phdi hop:

Phi: Khong
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Lé phi: Lé phi ding ky khai tir: 5.000 dong/1 truong hop (ding ky khai tir
sau 15 ngay); c6 nhu cau cap ban sao: 8.000 dong/1 truong hop. Mién 1é phi ddi
Véi truong hop dang ky khai tor ding han, nguoi thuge gia dinh c6 cong voi cach
Mmang; ngudi thugc ho nghéo; ngudoi khuyet tat; tré em; ngudi cao tudi; ddong bao
dan toc thiéu sd & cac xa co diéu kién kinh té - x4 hoi dac biét kho khin

Két qua thwe hién TTHC:

- Trich luc khai tir (ban chinh)

- S6 ho khau da x6a ding ky thudng tri cho ngudi chét
- Quyét dinh va giai quyét mai tang phi

Yéu cau, diéu kién thuc hién TTHC: Khong

Can cwr phap ly:

Nghi dinh 134/2015/NDb-CP

Luat 36/2013/QH13 - Stra d6i, b6 sung mot sd diéu cua Luat Cu tra
Nghi dinh 31/2014/ND-CP

Thong tu 36/2014/TT-BCA

Thong tu 35/2014/TT-BCA

Hudéng dan vé thu tuc lap ho so, quan Iy ho so, thuc hién ché d6 uvu dai
nguoi c6 cong voi cach mang va than nhan

thong tu 15/2015/TT-BTP
Luat Ho tich

Phép 1énh 04/2012/UBTVQH13
Nghi dinh 123/2015/ND-CP
Nghi dinh 31/2013/ND-CP
Quyét dinh 62/2011/Qb-TTg
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7. LIEN THONG THU TUC PANG KY KHAI TU, HO TRQ CHI PHI
MAI TANG CHO POI TUQNG BAO TRGQ XA HOI (PUQC TRQ GIUP XA
HQI THUONG XUYEN TAI CONG DPONG)

Trinh ty thuce hién:

Budc 1: Cong chire Tu phap ho tich tiép nhan ho so ¢o trach nhiém kiém tra
giady to trong ho so:

+ Néu ho so ddy du, hop 1¢ thi tiép nhan va thu 1¢ phi dang ky khai tir theo
quy dinh (néu c6), dong thoi viét giay nhan ho so, hen tra két qua tung loai viéc
cho nguoi di dang ky;

+ Néu ho so thiéu hodc khong hop 1¢ thi hudng din ngudi c6 yéu cau bd
sung hoan thién ho so; van ban hudng dan phai ghi day du, ro rang loai giay to can
b6 sung, hoan thi¢n;

Cong chirc tiép nhan hd so ky, ghi rd ho tén va giao cho ngudi ndp hod so.
Ti€n hanh quét (scan) va luu trit ho so dién tir, cap nhat vao co s¢ dir liéu cua He
thong thong tin mgt ctra dién tir cuia dia phuong.

Truong hop viéc dang ky khai tr dugc thyc hién luu dong thi cong chirc tu
phap - ho tich truc tiép nhan ho so, cip gidy tiép nhan hd so va hen tra két qua cho
nguoi dan, sau do cip nhat vao co sé¢ dit li¢u cua He théng thong tin mot cua dién
tur cua dia phuong.

Truong hop ho so khong thudc tham quyen giai quyét thi giai thich, huong
dan nguoi di dang ky dén dung co quan c6 tham quyén giai quyét theo quy dinh.

Nghién ctru xir 1y ho so:

+ Néu ho so day du, thong tin khai tir phi hop va ding quy dinh thi tién
hanh ghi nd1 dung khai tir vao S6 hd tich, cap nhat vao co s¢ dir liéu ho tich va
trinh 1anh dao xa ky Trich luc khai tu;

+ Néu hd so khong day du va khong dung theo quy dinh trinh van ban tir
choi

- Budc 2: Ngay khi ¢6 trich luc khai tir, Cong chirc Tu phap ho qtich 01:13
UBND cap xa c6 trach nhiém chup 01 ban trich luc khai tir tir ban ghinh de chuyér‘l
kem ho so huong mai tang phi cho Cong chirc Van hoa - Xd hoi dé xem xet 1ap ho
so ho trg chi phi mai tang cho doi tuong béo trog xa hoi, trinh Chu tich UBND cap
xa ky van ban dé nghi kém theo ho so doi tuong giri phong Lao dong - Thuong
binh va xa hdi huyén

- Bu6c 3: Phong Lao dong - Thuong binh va Xa hoi kiém tra ho so:

- Néu thay ho so du diéu kién nhung thiéu thanh phan ho so hodc biéu mAu,
gidy to ké khai chua ding, chua day du thi can bd ti€p nhan ho so cé trach nhiém
tra lai ho so kém theo thong bdo bang van ban va néu ro ly do, ndi dung can bo
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sung cho BO phan Tiép nhan va Tra két qua cua UBND cap xa thong béo cho
nguoi nop ho so biét, hoan thién ho so.

- Truong hop ho so khong du diéu kién thi khong tiép nhan va tra 1oi bang
van ban cho ngudi dén ndp ho so, néu rd 1y do khong ti€p nhan.

- Truong hop du diéu kién, phong Lao dong - Thuong binh va Xa hoi tham
dinh, trinh Chu tich UBND cap huyén quyét dinh hd tro chi phi mai tang, chi tra
tién hd trg chi phi mai tang chuyén cho Cong chirc Tu phap - Ho tich tai B6 phan
mot cira cap xa dé tra két qua cho nguoi dan

- Budc 4: Cong chirc Tu phap - HO tich tai B6 phan mot cua cap x4 tra két
qua cho nguoi ndp ho so, yéu cau nguoi nhan két qua ky nhan vao s6 dé theo doi

* Luu y: Trong truong hop ca nhan khong gui hd so qua dich vu buu chinh
cong ich, thoi han giai quyét dugc tinh vao ngay lam viéc cia UBND cap xa

Cach thirc thue hién: Truc tlep tai co quan hanh chinh nha nudc
Thanh phin hd so:

- Bude 1: Cong chire Tu phéap hé tich tiép nhan hd so ¢6 trach nhiém kiém
tra gidy to trong ho so:

+ Néu ho so day du, hop 16 thi tiép nhan va thu 1¢ phi dang ky khai tir theo
quy dinh (n€u cd), dong thoi viét gidy nhan ho so, hen tra két qua tung loai viéc
cho nguoi di dang ky;

+ Néu ho so thiéu hodc khong hop 1& thi hudng din ngudi c6 yéu cau bd
sung hoan thién ho so; van ban hudng dan phai ghi day du, ro rang loai gidy to can
b6 sung, hoan thi¢n;

Cong chtc tiép nhan ho so ky, ghi rd ho tén va giao cho nguoi nop ho so.
Tién hanh quét (scan) va luu trir ho so dién tur, cap nhat vao co sé dir liéu cua Hé
thong thong tin mdt cura dién tir cia dia phuong.

Truong hop viée dang ky khai tir duge thyc hién luu dong thi cong chue tu
phap - ho tich truc tiép nhan ho so, cap giay tiép nhan ho so va hen tra két qua cho
nguoi dan, sau do cap nhat vao co s¢ dir li¢u cia HE thong thong tin mdt ctira dién
tur cua dia phuong.

Truong hop hd so khong thudc tham quyen giai quyét thi giai thich, huéng
dan ngudi di dang ky dén dung co quan c6 tham quyén giai quyét theo quy dinh.

Nghién ctru xir 1y ho so:

+ Néu ho so ddy du, thong tin khai tir phu hop va ding quy dinh thi tién
hanh ghi ndi dung khai tir vao S6 hd tich, cap nhat vao co s& dir liéu ho tich va
trinh 1anh dao xa ky Trich luc khai tur;

o Néu ho so khong day di va khong ding theo quy dinh trinh vin ban tir
choi
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- Budc 2: Ngay khi ¢6 trich luc khai tr, Cong chirc Tu phap ho tich cua
UBND cép xa co trach nhiém chup 01 ban trich luc khai tir tir ban chinh dé chuyén
kém hd so hudng mai tang phi cho Cong chirc Vian hoa - Xa hoi dé xem xét 1ap hd
so hd tro chi phi mai tang cho d6i tugng bao tro xi hoi, trinh Chi tich UBND cép
x4 ky van ban dé nghi kém theo hd so ddi twong gui phong Lao dong - Thuong
binh va xa hdi huyén

- Bué6c 3: Phong Lao dong - Thuong binh va Xa hoi kiém tra hd so:

- Néu thay ho so du diéu kién nhung thiéu thanh phan hd so hodc biéu mau,
gidy to ké khai chua dtng, chua day du thi can bo tiép nhin hd so c6 trach nhiém
tra lai ho so kém theo thong bao bang van ban va néu rd 1y do, ndi dung can bod
sung cho BO phan Tiép nhan va Tra két qua cia UBND cap xi thong bdo cho
nguoi ndp ho so biét, hoan thién ho so.

- Truong hop ho so khong du diéu kién thi khong tiép nhan va tra 10i bang
van ban cho ngudi dén ndp hd so, néu rd 1y do khéng tiép nhan.

- Trudng hop du diéu kién, phong Lao dong - Thuong binh va Xa hoi tham
dinh, trinh Chu tich UBND cap huyén quyét dinh hd tro chi phi mai tang, chi tra
tién hd trg chi phi mai tang chuyen cho Cong chuc Tu phap - HO tich tai BO phan
mot cira cap xa dé tra két qua cho nguoi dan

- Budc 4: Cong chirc Tu phap - HO tich tai B6 phan mét cua cap x4 tra két
qua cho nguoi ndp ho so, yéu cau nguoi nhan két qua ky nhan vao s6 dé theo doi

* Luu y: Trong truong hop ca nhan khong gui hé so qua dich vu buu chinh
cong ich, thoi han giai quyét dugce tinh vao ngay lam viéc cia UBND cap xa

S6 lrgng ho so: 01 bd

Thoi gian giai quyét: To6i da khong qua 10 ngay lam viéc, trong do thoi
gian giai quyet la 06 ngay; thoi gian chuyén ho so 1a 04 ngay

Poi twong thue hién TTHC: T6 chire

Co quan thue hién TTHC: Cap Huyén, Cap X4

Co quan phdi hop:

Phi: Khong

L¢ phi: L¢ phi dang ky khai tir: 5.000 dong/ 1 truong hop (dang ky khai tur
sau 15 ngdy); c6 nhu cau cap ban sao: 8.000 dong/1 trudng hop. Mién 1& phi ddi
vOi truong hop dang ky khai to dung han, nguoi thude gia dinh ¢6 cong voi cach

mang; nguoi thudc ho ngheo; nguoi khuyet tat; tré em; nguoi cao tudi; dong bao
dan toc thiéu sb & cac xa co diéu kién kinh té - x4 hdi dic biét khé khian

Két qua thyce hién TTHC:
- Trich luc khai tir (ban chinh)
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- Quyét dinh hd tro chi phi mai tang
Yéu cau, diéu kién thuc hién TTHC: Khong
Can cwr phap ly:
Nghi dinh 134/2015/ND-CP
, Nghi dinh 136/2013/ND-CP - Quy dinh chinh sach trg giap xa hoi ddi vai
doi tugng bao tro xa hoi
Luat 36/2013/QH13 - Stra ddi, bd sung mot s diéu cua Luat Cu tra

Thong tw 35/2014/TT-BCA - Quy dinh chi tiét thi hanh mot s6 diéu cua Luét
Cu tra va Nghi dinh s6 31/2014/ND-CP ngay 18 thang 4 nam 2014 cua Chinh phu
quy dinh chi tiet mot s6 dieu va bién phap thi hanh Luat Cu tra

Thoéng tu 36/2014/TT-BCA
thong tw 15/2015/TT-BTP
Luat H¢ tich

Nghi dinh 123/2015/ND-CP
Nghi dinh 31/2013/ND-CP
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8. LIEN THONG THU TUC PANG KY KHAI TU, HUONG MAI
TANG PHI POI VOI POI TUQNG THAN NHAN LIET ST PANG HUONG
TRQ CAP HANG THANG; NGUOI TRUC TIEP THAM GIA KHANG
CHIEN CHONG MY CUU NUGC NHUNG CHUA PUQC HUONG CHINH
SACH CUA PANG, NHA NUGC THEO QUYET PINH SO 290/2005/Qb-
TTG NGAY 08 THANG 11 NAM 2005, QUYET PINH SO 188/2007/QD-TTG
NGAY 06 THANG 12 NAM 2007

Trinh ty thyc hién:

- Bude 1: Cong chic Tu phap ho tich tiép nhan hd so ¢o trach nhiém kiém
tra gidy to trong ho so:

+ Néu ho so ddy du, hop 18 thi tiép nhan va thu 1¢ phi ding ky khai tir theo
quy dinh (néu c06), dong thoi viét gidy nhan ho so, hen tra két qua tirng loai vi¢c
cho ngudi di dang ky;

+ Néu hd so thiéu hodc khong hop 1& thi hudng din ngudi c6 yéu cau bd
sung hoan thién ho so; van ban hudng dan phai ghi day du, ro rang loai giay to can
b6 sung, hoan thié¢n;

Cong chirc tiép nhan hd so ky, ghi rd ho tén va giao cho ngudi ndp hod so.
Tién hanh quét (scan) va luu trt ho so dién tur, cap nhat vao co s¢ dir licu cua H¢
thong thong tin mdt cira dién tir ciia dia phuong.

Truong hop viéc dang ky khai tir dugc thyc hién luu dong thi cong chuc tu
phap - ho tich truc tiép nhan ho so, cap gidy tiép nhan ho so va hen tra két qua cho
nguoi dan, sau d6 cip nhat vao co sd dir lidu ctia Hé théng thong tin mot cira dién
tir cua dia phuong.

Truong hop ho so khong thudc tham quyen giai quyét thi giai thich, huong
dan nguoi di dang ky dén dung co quan c6 tham quyén giai quyét theo quy dinh.

Nghién ctru xir 1y ho so:

+ Néu ho so day du, thong tin khai tir phi hop va dung quy dinh thi tién
hanh ghi néi dung khai tir vao SO ho tich, cap nhat vao co s& dir liéu hd tich va
trinh 1anh dao xa ky Trich luc khai tu;

o f Néu ho so khong day du va khong ding theo quy dinh trinh vin ban tir
choi.

- Budce 2: Ngay khi ¢6 trich luc khai tr, Cong chire Tu phap h¢ tich cua
UBND cap xa co trach nhiém chup 01 ban trich luc khai tir tir ban 7chinh dé chuyén
kem ho so huong mai tang phi cho Cong chire Van hoa - Xa hoi dé xet duyét, niém
yét danh sach, 1ap ho so trinh Chu tich UBND cap xa ky bao cao giri UBND cap
huyén qua phong Lao dong - Thuong binh va Xa hoi.

- Budc 3: Phong Lao dong - Thuong binh va Xa hoi kiém tra ho so:
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Néu thay ho so di diéu kién nhung thiéu thanh phan ho so hodc bicu mau,
gidy to ke khai chua ding, chua day du thi can bg ti€p nhan ho so c6 trach nhi¢m
tra lai ho so kem theo thong bao bang van ban va néu rd ly do, ndi dung can bd
sung cho BO phan Ti€p nhén va Tra két qua cua UBND cap xa thong bao cho
nguoi ndp ho so biét, hoan thién ho so.

Truong hop hd so khong du didu kién thi khong tiép nhan va tra 11 bang van
ban cho nguoi dén ndp ho so, néu ro 1y do khdng ti€p nhan.

Truong hop ho so du diéu kién, phong Lao dong - Thuong binh va Xa hoi

1ap hd so, trinh Chu tich UBND cap huyén ky gtri S¢ Lao dong - Thuong binh va
Xa hoi (Phong Nguoi ¢ cong).

- Budc 4: S& Lao dong - Thuong binh va Xa hoi: tham dinh, xét duyét, tong
hop danh sach bdo cdo UBND tinh

- Bu6c 5: UBND tinh ky quyét dinh huéng ché d6 mai tang phi giri vé SO
Lao dong - Thuong binh va Xa hoi, Phong Lao dong - Thuong binh va Xa hdi
huyén

- Budc 6: Phong Lao dong - Thuong binh va Xa hoi huyén:

Ngay sau khi nhan quyét dinh huéng ché d6 mai tang phi cia UBND tinh,
phong Lao dong - Thuong binh va Xa hoi c¢6 trach nhiém chi tra tién huong ché do
mai tang phi chuyén cho Cong chuc Tu phap - HO tich tai B phan mot cura cép xa
dé tra két qua cho nguoi dan.

- Bude 7: Cong chire Tu phap - HY tich tai B phan mot cira cap xa tra két
qua cho nguoi ndp ho so, yéu cau nguodi nhan két qua ky nhan vao s6 dé theo doi.

* Luu y: Trong truong hop ca nhan khong gui hé so qua dich vu buu chinh
cong ich, thoi han giai quyét dugc tinh vao ngay lam viéc cia UBND cap xa

Cich thirc thuwe hién: Truc tiép tai co quan hanh chinh nha nuéc
Thanh phan hd so:

T& khai dang ky khai ttr theo mau; Gidy bao tir hodc gidy to thay cho Gidy
bao tir theo quy dinh tai Piéu 34 Luat Ho tich va khoan 2 Diéu 4 Nghi dinh sO
123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luét Ho tich, cu thé: Pbi voi nguoi chét tai co so y té
thi Thu trudng co s6 y té cAp Gidy bao tir; d6i voi nguoi chét do thi hanh éan tur
hinh thi Cha tich Hoi dong thi hanh 4n tir hinh cap gidy xac nhan viéc thi hanh an
tr hinh thay Gidy béo tir; ddi v6i ngudi bi Toa an tuyén bo 1a da chét thi Ban an,
quyét dinh c6 hiéu luc cua Toa an thay Giéy bao tu; d6i véi nguoi chét trén
phuong tién giao thong, chét do tai nan, bi giét, chét dot ngdt hoac chét co nghi van
thi van ban xac nhén cua co quan coéng an hodc két qua giam dinh cua Co quan
giam dinh phap y thay Gidy bao tir. Gidy bao tir do Uy ban nhan dan cap X4 noi
ngudi d6 chét cap néu khong thude cac trudng hop chét néu trén. + Poi véi doi
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tuong than nhan liét sT dang hudng tro cAp hang thang: Pon dé nghi ctia than nhan
dbi tuong c6 xac nhan cua chinh quyén dia phuong xa, phuong, thi trin noi cu tra;
Ban sao trich luc khai tir; Cong van dé nghi cia UBND xa, phuong, thi tran noi d6i
tugng cu tri; + D6i véi dbi tugng nguoi truc tiép tham gia khang chién chéng My
ctru nudc nhung chua duge huong chinh sach cua Pang, nha nude theo Quyét dinh
s6 290/22005/Qb- TTg ngay 08/11/2005, Quyét dinh s6 188/2007/QD- TTg ngay
06/12/2007: Pon dé nghi cua than nhan d6i tuong c6 xac nhan cua chinh quyén dia
phuong x4, phuong, thi trin noi cu tr; Ban sao trich lyc khai tr; Cong vian dé nghi
cua UBND xa, phuong, thi trin noi déi tuong cu tri; Ban trich sao danh sach dé
nghi hudng ché do mot 1an theo Quyét dinh s6 290/2005/QD-TTg ngay 08/11/2005
hoac ban sao mot trong cac quyét dinh duoc huong tro cép mét 1an (phuc vién,
Xuét ngti, thoi viée; trg cép mot lén) hoac ban sao quyét dinh hudng ché do bao
hiém y té theo quy dinh tai Thong tu lién tich sé 191/2005/TTLT/BQP-
BLDTBXH-BTC); Cong vin dé nghi ciia Chi tich UBND huyén (quén), kém theo
danh sach ddi trong duoc hudong ché d6 mai tang phi (theo mau quy dinh); Danh
sach téng hop ctia S& Lao dong - Thuong binh va X4 hoi (theo mau) gtri Chu tich
UBND tinh (thanh phd) dé ra Quyét dinh huong ché d6 mai tang phi (theo miu
quy dinh).

S6 lrgng ho so: 01 bd

Thoi gian gidi quyét: Toi da 1a 48 ngdy, trong d6 thoi gian giai quyet 1a 40
ngay; thoi gian chuyén ho so 1a 08 ngay

Poi twong thwe hién TTHC: To chirc

Co quan thuc hién TTHC: Cap Tinh, Cap Huyén, Cap X4

Co quan phdi hop:

Phi: Khéng

L¢ phi: L¢ phi ding ky khai ti: 5.000 dong/1 truong hop (dang ky khai ti
sau 15 ngay); c6 nhu cau cap ban sao: 8.000 dong/1 truong hop. Mién I€ phi doi
v6i truong hop dang ky khai tir dang han, ngudi thuge gia dinh c6 cong véi cach
mang; nguoi thuoc ho ngheo; nguoi khuyet tat; tré em; ngudi cao tudi; dong bao
dan toc thieu so ¢ cac xa co dieu kién kinh té - xa hoi dac biét khé khan

Két qua thwe hién TTHC:

- Trich luc khai tir (ban chinh);

- Quyét dinh va giai quyét mai tang phi

Yéu cau, diéu kién thuc hién TTHC: Khong

Can ctr phap ly:

Nghi dinh 31/2014/Nb-CP

Thong tu 35/2014/TT-BCA
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~ Nghi dinh 134/2015/ND-CP - Quy dinh chi tiét mot s6 diéu cua lut béo
hiém xa hdi vé bao hiém xa hdi ty nguyén
Quyét dinh 290/2005/QD-TTg
Luat 36/2013/QH13 - Stra ddi, bd sung mot sb diéu ctia Lut Cu tra
Thong tu 36/2014/TT-BCA

Quyét dinh 188/2007/QD-TTg - V& viéc stra doi, bd sung Quyét dinh s6
290/2005/Qb-TTg ngay 08/11/2005 cua Thu tuéng Chinh phu vé ché do, chinh
sach d6i voi mot s6 ddi tuong truc tiép tham gia khang chién chdng My ctru nudce
nhung chua dugc hudng chinh sach ctia Pang va Nha nudc

Hudng dan vé thu tuc 14p hod so, quan 1y ho so, thuc hién ché d6 uvu dai
nguoi co6 cong voi cach mang va than nhan

Ho tich

Thong tu 15/2015/TT-BTP
Phap 1énh 04/2012/UBTVQH13
Nghi dinh 123/2015/NDb-CP
Nghi dinh 31/2013/ND-CP
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9. LIEN THONG THU TUC PANG KY KHAI TU, HUONG MAI
TANG PHIi POI VOI POI TUQONG HUONG TRQ CAP THEO QUYET
PINH SO 62/2011/QDP-TTG NGAY 09 THANG 11 NAM 2011 VE CHE DO,
CHINH SACH POI VOI POI TUQONG THAM GIA CHIEN TRANH BAO
VE TO QUOC, LAM NHIEM VU QUOC TE O CAM-PU-CHIA, GIUP BAN
LAO SAU NGAY 30 THANG 4 NAM 1975 PA PHUC VIEN, XUAT NGU,
THOI VIEC

Trinh ty thyc hién:

- Bu6c 1: Cong chitc Tu phéap ho tich tiép nhan hd so c¢6 trach nhiém kiém
tra gidy to trong ho so:

+ Néu ho so ddy du, hop 16 thi tiép nhan va thu 1¢ phi dang ky khai tir theo
quy dinh (n€u c6), dong thoi viét giay nhan ho so, hen tra két qua tung loai viéc
cho nguoi di dang ky;

+ Néu ho so thiéu hodc khong hop 1& thi hudng din ngudi c6 yéu cau bd
sung hoan thién ho so; van ban hudng dan phai ghi day du, ro rang loai gidy to can
b6 sung, hoan thi¢n;

Cong chirc tiép nhan hd so ky, ghi rd ho tén va giao cho ngudi ndp ho so.
Tién hanh quét (scan) va luu trir ho so dién tir, cdp nhat vao co s& dir li¢u cua HE
thong thong tin mdt ctra dién tir ciia dia phuong.

Truong hop viéc dang ky khai tir dugc thyc hién luu dong thi cong chuc tu
phap - ho tich truc tiép nhan ho so, cap gidy tiép nhan ho so va hen tra két qua cho
nguoi dan, sau d6 cip nhat vao co sd dir lidu ctia Hé théng thong tin mot ctra dién
tur cua dia phuong.

Truong hop ho so khong thudc tham quyen giai quyét thi giai thich, hudng
dan nguoi di dang ky dén dung co quan c6 tham quyén giai quyét theo quy dinh.

Nghién ctru xir 1y ho so:

+ Néu ho so ddy du, thong tin khai tir phu hop va ding quy dinh thi tién
hanh ghi nd1 dung khai tir vao S6 hd tich, cap nhat vao co s¢ dir li€u ho tich va
trinh 1anh dao xa ky Trich luc khai tur;

+ Néu ho so khéng day di va khong dang theo quy dinh trinh vin ban tir chéi.

- Budc 2: Ngay khi c6 trich lyc khai tir, Cong chiae Tu phap ho tich cua
UBND cap xa c6 trach nhiém chup 01 ban trich luc khai tir tir ban qhinh de ghuyén
kem ho so huong mai tang phi cho Cong chirc Van hoa - Xa hoi d€ niém yet danh
sach, 1ap ho so trinh Chu tich UBND cap xa ky bao cdo giri UBND cap huyén qua
phong Lao dong - Thuong binh va Xa hdi

- Bu6c 3: Phong Lao dong - Thuong binh va Xa hoi kiém tra ho so:

~ Néu thay ho so du dieu kién nhung thiéu thanh phan ho so hodc bicu mau,
gidy to ké khai chua ding, chua day du thi can bd ti€p nhan ho so co6 trach nhiém
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tra lai ho so kém theo thong bao bing van ban va néu rd ly do, ndi dung can bo
sung cho BO phan Ti€p nhén va Tra két qua cua UBND cap xa thong bao cho
nguoi nop ho so biét, hoan thién ho so.

Truong hop hd so khong du diéu kién thi khong tiép nhan va tra 161 bang vin
ban cho nguoi dén ndp ho so, néu rd 1y do khong ti€p nhan.

_Truong hop hd so du diéu ki¢n, phong Lao dong - Thuong binh va Xa hoi
1ap ho so, trinh Chu tich UBND cap huyén ky gtri S6 Lao dong - Thuong binh va
Xa hoi (Phong Nguoi c6 cong).

- Budc 4: SO Lao dong - Thuong binh va X3 hoi: thim dinh, xét duyét, tong
hop danh sach bao cdo UBND tinh

- Bu6c 5: UBND tinh k¥ quyét dinh hudng ché d6 mai tang phi giri vé& S& Lao
dong - Thuong binh va Xa hoi, Phong Lao dong - Thuong binh va Xa hdi huyén

- Budc 6: Phong Lao dong - Thuong binh va Xa hoi huyén:

Ngay sau khi nhan quyét dinh huéng ché d6 mai tang phi cia UBND tinh,
phong Lao dong - Thuong binh va Xa hoi co trach nhiém chi tra tién huong ché do
mai tang phi chuyén cho Cong chirc Tu phap - HO tich tai B phan mot ctra cép Xa
dé tra két qua cho nguoi dan

- Budc 7: Cong chire Tu phap - Ho tich tai B phan mot cira cap x4 tra két
qua cho nguoi ndp ho so, yéu cau ngudi nhan két qua ky nhan vao sé dé theo ddi

* Luu y: Trong truong hop ca nhan khong gui ho so qua dich vu buu chinh
cong ich, thoi han giai quyét duogc tinh vao ngdy lam viéc cia UBND cap x3

Cich thirc thue hién: Truc tiép tai co quan hanh chinh nha nuéc

Thanh phin hd so: To khai dang ky khai tr theo mau; Gidy béo tir hoac
gidy to thay cho Gidy bdo tir theo quy dinh tai Piéu 34 Luat Ho tich va khoan 2
Piéu 4 Nghi dinh sé 123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phi
quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Hb tich, cu thé: Ddi Véi
nguoi chét tai co s y té thi Thu trudng co sd Y té cap Gidy bao tu; ddi véi nguoi
chét do thi hanh an tir hinh thi Cha tich Hoi dong thi hanh an tir hinh cap gidy xéac
nhan viéc thi hanh &n tir hinh thay Giay bao tir; d6i voi ngudi bi Toa an tuyén bé 1a
da chét thi Ban an, quyét dinh c6 hiéu luc cua Toa an thay Gidy béo tu; ddi véi
nguoi chét trén phuong tién giao thong, chét do tai nan, bi giét, chét dot ngot hoac
chét c6 nghi van thi van ban xac nhan caa co quan cong an hodc két qua giam dinh
cua Co quan giam dinh phap y thay Gidy bao tir. Gidy bao tur do Uy ban nhan dan
cap x4 noi ngudi d6 chét cap néu khdng thude cac truong hop chét néu trén. Ban
khai ctia than nhan d6i twong c6 xac nhan cua chinh quyén dia phuong x4, phuong
noi cu tra (theo Mau TT1); Bién ban hop gia dinh di véi truong hop khdng con
bd, me, vo hodc chong; - Ban sao trich luc khai tir (d0i voi d6i tuong da tir tran);
Ban trich sao quyet dinh kém theo danh sach trang co6 tén dbi twong huong trg cap
1 1an theo Quyét dinh s6 62/2011/QD-TTg cua Thu tuéng Chinh phu (Ban CHQS
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huyén, thanh phd ky sao ddi voi d6i tuong do quan doi giai quyét, phong Lao dong
- Thuong binh va Xa hoi ky sao dbi voi ddi tuong thuoc UBND cép tinh giai
quyét); Cong van dé nghi cua phong Lao déng - Thuong binh va X3 hoi huyén,
thanh phd kém theo danh sach.

S6 lrgng ho so: 01 b
~ Thoi gian gidi quyét: Toi da 1a 34 ngay lam viéc, trong d6 thoi gian giai

quyet la 26 ngay lam viéc; thoi gian chuyén ho so 1a 08 ngay lam viéc

Poi twong thwe hién TTHC: T6 chic

Co quan thye hién TTHC: Cap Tinh, Cap Huyén, Cap X4

Co quan ph(‘)i hop:

Phi: Khéng

L¢ phi: L¢ phi dang ky khai tur: 5.000 d@ng/ 1 truong hop (dang ky khai tur
sau 15 ngay); c0 nhu cau cap ban sao: 8.000 dong/1 truong hop. Mién I¢ phi doi
v6i truong hop dang ky khai tir dang han, ngudi thuge gia dinh c6 cong véi cach
mang; ngudi thudc ho ngheo; nguoi khuyet tat; tre em; ngudi cao tudi; dong bao
dan toc thieéu so o cac xa co dieu kién kinh té - xa hoi dac biét kho khan

Két qua thyce hién TTHC:

- Trich luc khai tur (ban chinh)

- Quyét dinh va giai quyét mai tang phi

Yéu cau, diéu kién thuc hién TTHC: Khong

Can cwr phap ly:

Théng tu 15/2015/TT-BTP

Nghi dinh 134/2015/ND-CP

Nghi dinh 31/2014/ND-CP

Thong tu 36/2014/TT-BCA

Luat 36/2013/QH13 - Sira doi, bd sung mot s6 diéu cua Luat Cu tra

Thong tu 35/2014/TT-BCA

Hudéng dan Phap lénh vu dai nguoi ¢6 cong véi cach mang

Huéng dan vé tha tuc 1ap hd so, quan ly hd so, thuc hién ché do wu dai
ngudi c6 cbng vai cach mang va than nhan

Luat Ho tich

Phép 1énh 04/2012/UBTVQH13
Nghi dinh 123/2015/ND-CP
Quyét dinh 62/2011/QD-TTg
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10. LIEN THONG THU TUC PANG KY KHAI TU, XOA PANG KY
THUONG TRU, HUONG MAI TANG PHI POI VOI POI TUQONG HUONG
TRQ CAP THEO QUYET DINH SO 49/2015/QD-TTG NGAY 14 THANG 10
NAM 2015 VE MQT SO CHE PQ, CHINH SACH POI VOI DAN CONG
HOA TUYEN THAM GIA KHANG CHIEN CHONG PHAP, CHONG MY,
CHIEN TRANH BAO VE TO QUOC VA LAM NGHIiA VU QU(’)C TE

Trinh ty thyc hién:

- Budc 1: Cong chirc Tu phap ho tich tiép nhan hd so co trach nhiém kiém
tra gidy to trong ho so:

+ Néu ho so ddy du, hop 18 thi tiép nhan va thu 1& phi dang ky khai tir theo
quy dinh (néu c06), dong thoi viét gidy nhan ho so, hen tra két qua tirng loai vi¢c
cho nguoi di dang ky;

+ Néu hd so thiéu hodc khong hop 1& thi hudng din ngudi c6 yéu cau bd
sung hoan thién ho so; van ban hudng dan phai ghi day du, ro rang loai giay to can
b6 sung, hoan thién;

Cong chirc tiép nhan hd so ky, ghi rd ho tén va giao cho ngudi ndp hod so.
Ti€n hanh quét (scan) va luu trit ho so dién tir, cap nhat vao co s¢ dir liéu cua He
thong thong tin mot ctra dién tir cua dia phuong.

Truong hop viéc dang ky khai tir dugc thyc hién luu dong thi cong chuc tu
phap - ho tich truc tiép nhan ho so, cap gidy tiép nhan ho so va hen tra két qua cho
nguoi dan, sau d6 cip nhat vao co sd dir lidu ctia Hé théng thong tin mot ctra dién
tur cua dia phuong.

Truong hop ho so khong thudc tham quyen giai quyét thi giai thich, huong
dan nguoi di dang ky dén dung co quan c6 tham quyén giai quyét theo quy dinh.

Nghién ctru xir 1y ho so:

+ Néu ho so day du, thong tin khai tir phii hop va ding quy dinh thi tién
hanh ghi ndi1 dung khai tir vao S6 hg tich, cdp nhat vao co s¢ dir liéu ho tich va
trinh 1anh dao xa ky Trich luc khai tu;

+ Néu hd so khong day du va khong dung theo quy dinh trinh van ban tir
chdi.

- Budc 2: Ngay khi ¢6 trich luc khai tir, Cong chic Tu phdp ho tich cua
UBND cép xa co trach nhi€ém chup 02 ban trich luc khai tir tir ban chinh dé bd sung
vao ho so xo6a dang ky thuong tri va ho so hudng ché do tir tudt (trg cap tuat va tro
cap mai tang) dong thoi thuc hién:

+ Chuyén ho so x6a dang ky thuong tra dén Cong an cap xa (ngoai trir thanh
pho Long Khanh va thanh phd Bién Hoa) hoac chuyén cho co quan Cong an thanh
phd Long Khanh hay Cong an thanh phd Bién Hoa thuc hién viéc giai quyét th
tuc x0a dang ky thuong tra.
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+ Chuyén hd so hudng mai tang phi cho Cong chirc Van hoa - Xa hoi dé xét
duyét, niém yet danh sach, 1ap ho so trinh Chu tich UBND cép xa ky bao cao gui
UBND cap huyén qua phong Lao dong - Thuong binh va Xa hoi.

- Budc 3:
+ Co quan Cong an ddi chiéu véi cac quy dinh cta phap luat vé cu tri:

~Truong hop hd so ddy du, hop 1é thi viét gidy bién nhan trao cho ngudi
chuyén ho so.

Truong hop hd so du diéu kién nhung thiéu thanh phan hd so hodc biéu mau,
gidy to ké khai chua dang, chua day du thi can bo tiép nhan hd so ¢ trach nhiém
tra lai ho so kém theo thong bao bang van ban va néu rd 1y do, ndi dung can bod
sung cho nguoi chuyén ho so dé huéng din cho nguoi dan.

'Truong hop duogc giai quyét x6a ding ky thudng tra: Nhan ho 50, kiém tra
lai gidy to, tai ligu, ddi chiéu cac thong tin duoc ghi trong s6 ho khau, gidy to khac
va ky nhén vao sb theo ddi giai quyét ho khau (ky, ghi rd ho, tén va ngay, thang,
nam nhan két qua) va thuc hién x6a ding ky thudng tra cta ngudi chét, thay doi
cht ho (néu ). Chuyén két qua cho Cong chirc Tu phap - Ho tich tai B6 phan mot
ctra cAp x4 dé tra cho ngudi dan.

+ Phong Lao dong - Thuong binh va Xa hoi kiém tra ho so:

~ Neéu thiy ho so di diéu kién nhung thiéu thanh phan ho so hodc bicu mau,
gidy to ké khai chua ding, chua day du thi can bg ti€p nhan ho so c6 trach nhiém
tra lai ho so kem theo thong bao bang van ban va néu rd ly do, ndi dung can bd
sung cho B phan Tiép nhén va Tra két qua cua UBND cap xa thong bao cho
nguoi ndp ho so biét, hoan thién ho so.
Truong hop ho so khong du diéu kién thi khong tiép nhan va tra 10i bang van
ban cho ngudi dén ndp ho so, néu rd 1y do khong tiép nhan.

_Truong hop ho so du diéu kién, phong Lao dong - Thuong binh va Xa hoi
1ap ho so, trinh Chu tich UBND céap huyén ky giri S6 Lao dong - Thuong binh va
X3 hot (Phong Nguoi ¢ cong).

- Budc 4: S¢ Lao dong - Thuong binh va Xa hoi: tham dinh, xét duyét, téng
hop danh sach bao cao UBND tinh

- Budc 5: UBND tinh ky quyét dinh huong ché d6 mai tang phi gti vé S Lao
dong - Thuong binh va Xa hdi, Phong Lao dong - Thuong binh va Xa hoi huyén

- Budc6: Phong Lao dong - Thuong binh va Xa hoi huyén:

Ngay sau khi nhan quyét dinh huéng ché d6 mai tang phi cuia UBND tinh,
phong Lao dong - Thuong binh va X& hoi c6 trach nhiém chi tra tién huong ché do
mai tang phi chuyén cho Cong chirc Tu phap - Ho tich tai BO phdn mot cura cap xa
de tra ket qua cho nguoi dan.
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- Budce 7: Cong chire Tu phap - Ho tich tai B phan mot cira cap x4 tra két
qua cho ngudi ndp hd so, yéu cau ngudi nhan két qua ky nhan vao so dé theo dai.

* Luu y: Trong truong hop ca nhan khong gui hd so qua dich vu buu chinh
cong ich, thoi han giai quyét duoc tinh vao ngay lam viéc cia UBND cap x3

Cich thirc thue hién: Truc tiép tai co quan hanh chinh nha nué
Thanh phin hd so:

To khai diang ky khai tir theo mau; Gidy béo tir hoac gidy to thay cho Gidy
bao tur theo quy dinh tai Diéu 34 Luat Ho tich va khoan 2 Diéu 4 Nghi dinh sé
123/2015/ND-CP ngay 15 thang 11 nim 2015 cua Chinh phu quy dinh chi tiét mot
sb diéu va bién phap thi hanh Luat Ho tich, cu thé: Boi véi nguoi chét tai co so y té
thi Thi truong co so y té cip Gidy bao ta; dbi voi nguoi chét do thi hanh an ti
hinh thi Chu tich Hoi dong thi hanh an ta hinh cap gidy xac nhan viéc thi hanh an
tr hinh thay Gidy bdo tir; di v6i ngudi bi Toa an tuyén bd 1a da chét thi Ban an,
quyét dinh c6 hiéu luc cua Toa an thay Gidy bdo tir; dbi voi ngudi chét trén
phuong tién giao thdng, chét do tai nan, bi giét, chét dot ngot hodc chét ¢ nghi van
thi van ban xac nhan cua co quan cong an hodc két qua giam dinh cua Co quan
giam dinh phap y thay Gidy bao tur. Gidy béo tir do Uy ban nhan dan cip xi noi
ngudi do chét cap néu khong thude céac truong hop chét néu trén. Phiéu bao thay
d6i ho khau, nhan khau; S6 ho khau (ban chinh) c6 ding ky thuong trd cua nguoi
chét; + Ddi véi ddi tugng than nhan liét si dang huong tro cap hang thang: Pon dé
nghi ciia than nhan d6i tuong cd xac nhan cta chinh quyén dia phuong x4, phuong,
thi trdn noi cu tra; Ban sao trich luc khai tir; Cong van dé nghi cia UBND x4,
phuong, thi tran noi d6i twong cu tri; + Doi véi ddi tuong nguoi tryc tiép tham gia
khang chién chéng My ctiru nude nhung chua duoc huéng chinh sach cia Pang,
nha nudc theo Quyét dinh s6 290/22005/QD-TTg ngay 08/11/2005, Quyét dinh s6
188/2007/QD-TTg ngay 06/12/2007: Pon dé nghi cia than nhan dbi tugng co Xac
nhan cua chinh quyén dia phuong xa, phuong, thi tran noi cu tra; Ban sao trich luc
khai tir; Cong van dé nghi cia UBND x4, phuong, thi trdn noi ddi twong cu tri;
Ban trich sao danh sach d& nghi huong ché d6 mot lan theo Quyét dinh sb
290/2005/Qb-TTg ngay 08/11/2005 hodc ban sao mot trong cac quyet dinh duoc
huong tro cap maot lan (phuc vién, XUt ngt, thoi vigc; tro cap mot 1an) hoic ban
sao quyét dinh huong ché do bao hiémy té theo quy dinh tai Thong tu lién tich 6
191/2005/TTLT/BQP-BLDTBXH-BTC); Céng vin d& nghi cia Chu tich UBND
huyén (quan), kém theo danh sach d6i twong dugc huong ché do mai tang phi (theo
mau quy dinh); Danh sach tong hop caa So Lao dong - Thuong binh va Xa hoi
(theo mau) guri Chu tich UBND tinh dé ra Quyét dinh huong ché do mai tang phi.

S6 lwgng ho so: 01 b
Thoi gian gidi quyét: Toi da 1a 34 ngay lam viéc, trong d6 thoi gian giai
quyet 1a 26 ngay lam viéc; thoi gian chuyén ho so 1a 08 ngay lam viéc.
Poi twong thwe hién TTHC: T chirc
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Co quan thue hién TTHC: Cap Tinh, Cap Huyén, Cap X4

Co quan phdi hop:

Phi: Khong

L¢ phi: L¢ phi ding ky khai tu: 5.000 dong/ 1 truong hop (dang ky khai tir sau
15 ngay); c6 nhu cau cap ban sao: 8.000 déng/1 trudng hop. Mién 1& phi dbi voi
truong hop dang ky khai tir diing han, ngudi thuge gia dinh c6 cong voi cach mang;
ngg’c‘ri 'ghuéc ho nghéo; nguoi khuy,ét tat; tré em; nguoi cao tuoi; dong bao dan toc
thiéu so & cac xa co dieu kién kinh te - xa hoi dac biét kho khan

Két qua thwe hién TTHC:

- Trich luc khai tir (ban chinh)

- S6 ho khau da x6a diang ky thuong tri cho ngudi chét; - Quyét dinh va giai
quy€t mai tang phi

Yéu cau, diéu kién thuc hién TTHC: Khong
Can cwr phap ly:
Nghi dinh 123/2015/ND-CP
Thong tu 15/2015/TT-BTP
Nghi dinh 31/2014/ND-CP
~ Nghi dinh 134/2015/ND-CP - Quy dinh chi tict mot s dieu cua luat bao
hiem x& hoi ve bao hiém xa hoi tu nguyén
Quyét dinh 290/2005/QD-TTg

Thong tu 36/2014/TT-BCA - Quy dinh vé biéu mau sir dung trong dang ky,
quan 1y cu tra

Quyét dinh 188/2007/QD-TTg - V& viéc sira doi, bo sung Quyét dinh s6
290/2005/Qb-TTg ngay 08/11/2005 cua Thu tusng Chinh phu vé ché do, chinh
sach d6i vai mot s6 ddi tuong truc tiép tham gia khang chién chéng My ctru nude
nhung chua duoc hudng chinh sach cua Bang va Nha nudc

Luat 36/2013/QH13 - Sira ddi, bd sung mot sb diéu cua Luat Cu tra
Thong tu 35/2014/TT-BCA

Huéng dan vé tha tuc 1ap hd so, quan ly hd so, thuc hién ché do wu dai
ngudi c6 cbng vai cach mang va than nhan

Luat Ho tich
Phap 1énh 04/2012/UBTVQH13
Nghi dinh 31/2013/ND-CP
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11. LIEN THONG THU TUC PANG KY KHAI TU, HUONG MAI
TANG PHI POI VOI POl TUQONG HUONG TRQ CAP THEO QUYET
PINH SO 49/2015/QP-TTG NGAY 14 THANG 10 NAM 2015 VE MOT SO
CHE PO, CHINH SACH POI VOI DAN CONG HOA TUYEN THAM GIA
KHANG CHIEN CHONG PHAP, CHONG MY, CHIEN TRANH BAO VE
TO QUOC VA LAM NGHIA VU QUOC TE

Trinh ty thue hién:

- Budc 1: Cong chirc Tu phap ho tich tiép nhan hd so co trach nhiém kiém
tra gidy to trong ho so:

+ Néu ho so ddy du, hop 16 thi tiép nhan va thu 1¢ phi dang ky khai tir theo
quy dinh (néu co6), dong thoi viét gidy nhan ho so, hen trd két qua tirng loai viéc
cho nguoi di dang ky;

+ Néu hd so thiéu hodc khong hop 1& thi hudng dan ngudi c6 yéu cau bd
sung hoan thién ho so; van ban hudng dan phai ghi day du, ro rang loai giay to can
b6 sung, hoan thién;

Cong chirc tiép nhan hd so ky, ghi rd ho tén va giao cho ngudi ndp hd so.
Ti€n hanh quét (scan) va luu trit ho so dién tir, cap nhat vao co s¢ dir liéu cua He
thong thong tin mot ctira dién tir cua dia phuong.

Truong hop viée dang ky khai tir duge thuc hién luu dong thi cong chure tu
phap - h¢ tich tryc ti€p nhan ho so, cap gidy tiep nhan ho so va hen tra ket qua cho
nguoi dan, sau dé cap nhat vao co s¢ dir liéu cia Hé thong thong tin mdt ctira dién
tur cua dia phuong.

Truong hop ho so khong thudc tham quyen giai quyét thi giai thich, hudng
dan nguoi di dang ky dén ding co quan c6 tham quyén giai quyét theo quy dinh.

Nghién ctru xir 1y ho so:

+ Néu ho so day du, thong tin khai tir phi hop va dung quy dinh thi tién
hanh ghi ndi1 dung khai tir vao S6 hg tich, cdp nhat vao co s¢ dir liéu ho tich va
trinh 1anh dao xa ky Trich luc khai tu;

o f Néu ho so khong day du va khong ding theo quy dinh trinh vin ban tir
choi.

- Buéc 2: Ngay khi c6 trich luc khai tir, Cong chic Tu phéap hd vtich 01:1a
UBND cap xa co trach nhiém chup 01 ban trich luc khai tir tir ban 7chinh dé chuyén
kem ho so huong mai tang phi cho Cong chuc Van hoa - Xa hoi dé xet duyét, niém
yét danh sach, 1ap ho so trinh Chu tich UBND cap xa ky bao cao giri UBND cap
huyén qua phong Lao dong - Thuong binh va Xa hoi.

- Budc 3: Phong Lao dong - Thuong binh va X4 hoi kiém tra ho so:
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Néu thay ho so du diéu kién nhung thiéu thanh phan hd so hodc biéu mAiu,
gidy to ké khai chua dung, chua day du thi can bo tiép nhan hd so c6 trach nhiém
tra lai ho so kém theo thong bao bang vin ban va néu rd 1y do, ndi dung can bd
sung cho BO phan Tiép nhin va Tra két qua cia UBND cép xa thong bao cho
ngudi ndp hd so biét, hoan thién ho so.

Truong hop hd so khong du didu kién thi khong tiép nhan va tra 11 bang vin
ban cho ngudi dén ndp ho so, néu 13 1y do khong tiép nhén.

Truong hop ho so du diéu kién, phong Lao dong - Thuong binh va Xa hoi
1ap hd so, trinh Chu tich UBND cap huyén ky gtri S¢ Lao dong - Thuong binh va
Xa hoi (Phong Nguoi ¢ cong).

- Budc 4: S& Lao dong - Thuong binh va Xa hoi: tham dinh, xét duyét, tong
hop danh sach bdo cdo UBND tinh

- Bu6c 5: UBND tinh ky quyét dinh hudng ché d6 mai tang phi giri vé So
Lao dong - Thuong binh va Xa hoi, Phong Lao dong - Thuong binh va Xa hdi
huyén

- Budc 6: Phong Lao dong - Thuong binh va Xa hoi huyén:

Ngay sau khi nhan quyét dinh huéng ché d6 mai tang phi cia UBND tinh,
phong Lao dong - Thuong binh va Xa hoi c¢6 trach nhiém chi tra tién huong ché do
mai tang phi chuyén cho Cong chuc Tu phap - HO tich tai B phan mét ctira cép xa
dé tra két qua cho nguoi dan.

- Bude 7: Cong chire Tu phap - HY tich tai B phan mot cira cap x4 tra két
qua cho nguoi ndp ho so, yéu cau nguoi nhan két qua ky nhan vao s6 dé theo doi.

* Luu y: Trong truong hop ca nhan khong gui hd so qua dich vu buu chinh
cong ich, thoi han giai quyét dugc tinh vao ngay lam viéc cia UBND cap xa

Cich thirc thuwe hién: Truc tiép tai co quan hanh chinh nha nuéc
Thanh phan hd so:
+ T khai ding ky khai tir theo mau;

+ Gidy bao tir hodc gidy to thay cho Gidy bao tir theo quy dinh tai Diéu 34
Luat Ho tich va khoan 2 Diéu 4 Nghi dinh sO 123/2015/ND-CP ngay 15 thang 11
nam 2015 cua Chinh phi quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
HO tich, cu thé: Bdi véi nguoi chét tai co so y té thi Thu truong co so y té cap Gidy
béo tir; d61 v6i nguoi chét do thi hanh an tir hinh thi Cha tich Hoi déng thi hanh an
ttr hinh cdp gidy x4c nhan viéc thi hanh an tir hinh thay Gidy bao tir; d6i voi ngudi
bi Toa an tuyén bd 1a da chét thi Ban 4n, quyét dinh c6 hiéu luc ciia Toa an thay
Gidy bao tir; di v6i ngudi chét trén phuong tién giao thong, chét do tai nan, bi
giét, chét dot ngot hodc chét co nghi van thi vin ban xac nhan cla co quan cong an
hoic két qua giam dinh ciia Co quan giam dinh phap y thay Gidy bao tir. Gidy bao
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tir do UBND cép x3 noi nguoi d6 chét cap néu khong thudc cac truong hop chét
néu trén.

- Lé phi dang ky khai tr: Theo quy dinh cua Hoi dong nhan dan cép tinh.

- Nguoi ¢6 trach nhiém diang ky khai tir theo khoan 1 Diéu 33 Luat Ho tich
khong c6 diéu ki¢n truc tiep dén co quan dang ky, co thé iy quyén cho nguoi khac
lam thay.

+ Ban trich sao quyét dinh cta ddi tuong tu tran da duoc huodng ché d6 trg
cap mot lan;

+ Gidy chimg tir hodc ban sao trich lyc khai t.

- H6 so hd tro chi phi mai tang cho doi twong bao tro xa hoi (duogc tro gitp
xa hd1 thuong xuyén tai cong dong):

+ Vian ban hodc don dé nghi cta co quan, to chirc, ho gia dinh hoac c& nhan
ding ra t6 chirc mai tang cho doi tuong;

+ Ban sao Giéy ching tur hodc trich luc khai tir;

+ Ban sao quyét dinh hudng trg cdp xd hoi cua ngudi don than dang nudi
con va ban sao gidy khai sinh hodc ban sao trich luc khai sinh cua nguoi con bi
chét do1 vo1 truong hop 1a con cia nguoi don than ngheo quy dinh tai khoan 4
biéu 5 Nghi dinh s6 136/2013/ND-CP;

+ Ban sao S6 ho khéu hodc van ban xac nhan cua cong an cap x4, ban sao
quyet dinh thoi hudng tro cip bao hiém x3 hoi, tro cap khéc cua co quan co tham
quyén d6i véi truong hop 1a nguoi tu da 80 tudi trd 1én dang hudng tro cap tuat
bao hiém xa hoi hang thang, trg cap hang thang khac.

S6 lwgng ho so: 01 bd
~ Thoi gian gidi quyét: Toi da 1a 34 ngay lam viéc, trong d6 thoi gian giai

quyet 1a 26 ngay lam viéc; thoi gian chuyén ho so 1a 08 ngay lam viéc.

Poi twong thue hién TTHC: T6 chire

Co quan thye hién TTHC: cip huyén, cip xa.

Co quan phdi hop:

Phi: Khong

L¢ phi: L¢ phi dang ky khai tu: 5.000 déng/ 1 trudng hop (dang ky khai tur
sau 15 ngay); c6 nhu cau cap ban sao: 8.000 dong/1 truong hop. Mién I€ phi doi
V6i truong hop dang ky khai tor ding han, nguoi thude gia dinh c6 cong v6i cach
mang; nguoi thuoc ho ngheo; ngudi khuyet tat; tré em; ngudi cao tudi; dong bao
dan toc thiéu so ¢ cac xa co dicu Kién kinh té - xa hoi dac biét kho khan

Két qua thyc hién TTHC:

- Trich luc khai tir (ban chinh); - Quyét dinh va giai quyét mai tang phi

45



Yéu cau, diéu kién thuc hién TTHC: Khong
Can ctr phap ly:
Nghi dinh 31/2014/ND-CP
Thong tu 35/2014/TT-BCA
~ Nghi dinh 134/2015/ND-CP - Quy dinh chi tiét mot s6 diéu cua lut béo
hiém xa hdi vé€ bao hiém xa hoi ty nguyén
Quyét dinh 290/2005/QD-TTg
Luat 36/2013/QH13 - Stra ddi, bd sung mot s diéu cua Luat Cu tra
Thong tu 36/2014/TT-BCA

Quyét dinh 188/2007/QD-TTg - V& viéc sira ddi, bd sung Quyét dinh s6
290/2005/Qb-TTg ngay 08/11/2005 cua Thu tuéng Chinh phu vé ché do, chinh
sach d6i véi mot s6 ddi twong truc tiép tham gia khang chién chéng My ctru nude
nhung chua dugc hudng chinh sach cua Bang va Nha nudc

Hudng dan vé thu tuc 1ap ho so, quan 1y hd so, thuc hién ché do wu dai
nguoi c6 cong voil cach mang va than nhan

Ho tich

Thong tu 15/2015/TT-BTP
Phap 1énh 04/2012/UBTVQH13
Nghi dinh 123/2015/ND-CP
Nghi dinh 31/2013/ND-CP
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12. LIEN THONG THU TUC PANG KY KHAI TU, XOA PANG KY
THUONG TRU, HUONG MAI TANG PHIi POI VOI POI TUQNG THUC
HIEN THEO NGHI PINH SO 150/2006/NP-CP NGAY 12 THANG 12 NAM
2006 HUONG DAN THI HANH MOT SO PIEU CUA PHAP LENH CUU
CHIEN BINH

Trinh ty thyc hién:

- Budc 1: Cong chitc Tu phéap ho tich tiép nhan hd so co trach nhiém kiém
tra gidy to trong ho so:

+ Néu ho so ddy du, hop 1¢ thi tiép nhan va thu 1¢ phi dang ky khai tir theo
quy dinh (néu c06), dong thoi viét gidy nhan ho so, hen tra két qua tirng loai vi¢c
cho nguoi di dang ky;

+ Néu ho so thiéu hodc khong hop 1¢ thi huéng dan ngudi cd yéu cau bd
sung hoan thién ho so; van ban hudng dan phai ghi day du, ro rang loai giay to can
b6 sung, hoan thié¢n;

Cong chirc tiép nhan hd so ky, ghi rd ho tén va giao cho ngudi ndp hod so.
Tién hanh quét (scan) va luu trit ho so dién tir, cap nhat vao co s¢ dit liéu cua Hé
thong thong tin mot ctira dién tir cua dia phuong.

Truong hop viée dang ky khai tir duge thyc hién luu dong thi cong chire tu
phap - ho tich truc tiép nhan ho so, cap gidy tiép nhan ho so va hen tra két qua cho
nguoi dan, sau d6 cip nhat vao co sd dir lidu ctia Hé théng thong tin mot cira dién
tur cua dia phuong.

Truong hop ho so khong thudc tham quyen giai quyét thi giai thich, huong
dan nguoi di dang ky dén dung co quan c6 thim quyén giai quyét theo quy dinh.

Nghién ctru xir 1y ho so:

+ Néu ho so day du, thong tin khai tir phi hop va ding quy dinh thi tién
hanh ghi ndi1 dung khai tir vao S6 hg tich, cdp nhat vao co s¢ dir liéu ho tich va
trinh 1anh dao xa ky Trich luc khai tu;

+ Néu hd so khong day du va khong dung theo quy dinh trinh van ban tir
choi.

- Budce 2: Ngay khi c6 trich luc khai tur, Cong chirc Tu phap h¢ tich cua
UBND cap xa c6 trach nhiém chup 02 ‘pén trich luc khai tr tur bén chin}l de })6 sung
vao ho so xo6a dang ky thuong tra va ho so huong ché do tir tuat (trg cap tuat va trg
cap mai tdng) dong thoi thuc hién:

+ Chuyén ho so x6a dang ky thuong tra dén Cong an cap xa (ngoai trir thanh
pho Long Khanh va thanh phd Bién Hoa) hoac chuyén cho co quan Cong an thanh

phé Long Khanh hay Cong an thanh phd Bién Hoa thuc hién viéc giai quyét thu
tuc x6a dang ky thuong tra.
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+ Chuyén hd so hudéng mai tang phi cho Cong chic Vin hoa - X4 hoi dé
thuc hién:

. Dbi véi ddi tuong thuc hién theo Nghi dinh sé 150/2006/ND-CP ngay
12/12/2006 ctia Chinh phti Quy dinh chi tiét va huéng dan thi hanh mot sé diéu
Phép 1énh Cuu chién binh: phdi hop Hoi Cuu chién binh cap xa x4c nhan, 1ap danh
sach bao cdo Chu tich UBND cip x4 ky cong van dé nghi huong ché do mai tang
phi gtri phong Lao dong - Thuong binh va Xa hoi.

. Déi véi dbi tuong hudng trg cp theo Quyét dinh sb 49/2015/QD-TTg ngay
14 thang 10 nam 2015 cua Tha tuéng Chinh phii vé mot s6 ché do, chinh sach ddi
v6i dan cong hoa tuyén tham gia khang chién chong Phap, chong My, chién tranh
bao vé T qubc va 1am nghia vu quc té: tong hop trinh Chu tich UBND cap x4 ky
UBND cép huyén qua phong Lao dong - Thuong binh va X4 hoi.

- Budce 3:
+ Co quan Céng an ddi chiéu véi cac quy dinh cta phap luat vé cu tra:

Trudng hop ho so day du, hop 1¢ thi viét gidy bién nhan trao cho ngudi
chuyén ho so.

Truong hop hd so du diéu kién nhung thiéu thanh phan hd so hodc biéu mAiu,
gidy to ké khai chua dang, chua day du thi can bo tiép nhan hd so co trach nhiém
tra lai ho so kém theo thong bao bang van ban va néu rd 1y do, ndi dung can bod
sung cho nguoi chuyén ho so dé huéng dan cho ngudi dan.

Truong hop dugc giai quyét xoa ding ky thuong tra: Nhan ho so, kiém tra
lai gidy to, tai liéu, doi chiéu cac thong tin dugc ghi trong so ho khau, gidy to khac
va ky nhan vao so theo ddi giai quyét ho khau (ky, ghi rd ho, tén va ngay, thang,
nam nhan két qua) va thuc hién xo6a ding ky thuong tra cia ngudi chét, thay doi
chu ho (néu co).

+ Phong Lao dong - Thuong binh va X3 hoi huyén:

Doi voi doi tugng thyc hién theo Nghi dinh s0 150/2006/ND-CP ngay
12/12/2006 cua Chinh phu Quy dinh chi tiét va hudng dan thi hanh mot s6 diéu
Phép 1énh Cyu chién binh:

. Néu thay ho so du diéu kién nhung thiéu thanh phan hd so hodc biéu mau,
gidy to ké khai chua dtng, chua day du thi can bo tiép nhan hd so c6 trach nhiém
tra lai ho so kém theo thong bao bang vin ban va néu 16 1y do, ndi dung can bod
sung cho BO phan Tiép nhan va Tra két qua cia UBND cap xi thong bdo cho
nguoi ndp ho so biét, hoan thién ho so.

. Truong hop ho so khong di diéu kién thi khong tiép nhén va tra 10i bang
van ban cho ngudi dén ndp ho so, néu 1o ly do khong tiép nhan.
. Truong hop ho so du dicu kién thi chu tri phdi hop véi Hoi cuu chién binh
cung cap tong hop, lap danh sach dé nghi huong ché do mai tdng phi bao cao Chu
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tich UBND cép huyén ky cong vin giri S& Lao dong - Thuong binh va X& hoi
(Phong Nguoi ¢o cong).

Déi voi dbi twong huong trg cip theo Quyét dinh sb 49/2015/QD-TTg ngay
14 thang 10 nam 2015 cua Thu tuéng Chinh phu vé mot sb ché do, chinh sach dbi
voi dan cong hoa tuyén tham gia khang chién chong Phép, chong My, chién tranh
bao vé T6 qudc va lam nghia vu qudc té:

. Néu thay hd so du diéu kién nhung thiéu thanh phan hd so hodc biéu mau,
gidy to ké khai chua dtng, chua day du thi can bo tiép nhin hd so c6 trach nhiém
tra lai hd so kém theo thong bao bang vin ban va néu rd 1y do, ndi dung can bd
sung cho BO phan Tiép nhan va Tra két qua cia UBND cap xi thong bdo cho
nguoi ndp ho so biét, hoan thién ho so.

. Truong hop ho so khong du diéu kién thi khong tiép nhan va tra 16i bang
van ban cho nguo1i dén ndp ho so, néu ro ly do khong ti€p nhan.

. Truong hop !16 so du diéu kién thi phong Lao dong - Thuong binh va Xa
hoi ki€ém tra ho so, tong hop danh sach dé nghi giri S6 Lao dong - Thuong binh va
Xa hoi (Phong Ngudoi co cong).

- Budc 4: Phong Nguoi c6 cong - S& Lao dong - Thuong binh va Xa hoi:

- Pbi voi ddi tuong thuc hién theo Nghi dinh sé 150/2006/ND-CP ngay
12/12/2006 ctia Chinh phii Quy dinh chi tiét va huéng dan thi hanh mét s6 diéu
Phép 1énh Cyu chién binh: chu tri phdi hop véi Hoi cyu chién binh cung cip tong
hop, 1ap danh sach trinh Giam doc S¢ Lao dong - Thuong binh va Xa hoi ky quyét
dinh huong trg cip; chuyén quyét dinh vé phong Lao dong - Thuong binh va Xa
hoi huyén.

Pbi véi ddi tuong hudng tro cap theo Quyét dinh sé 49/2015/QD-TTg ngay
14 thang 10 nam 2015 cua Thu tuéng Chinh phu vé mot s6 ché do, chinh sach doi
voi dan cong hoa tuyén tham gia khang chién chong Phép, chong MY, chién tranh
bao vé T6 qudc va lam nghia vu qudc té: kiém tra, tong hop danh sach, trinh Giam
dbc So Lao dong - Thuong binh va Xa hoi ky quyét dinh hudng tro cép; chuyén
quyét dinh vé phong Lao dong - Thuong binh va X4 hoi huyén.

- Budce 5: Phong Lao dong - Thuong binh va Xa hoi huyén.

Ngay sau khi nhan quyét dinh hudng ché d6 mai tang phi cua S¢ Lao dong -
Thuong binh va Xa hoi, phong Lao dong - Thuong binh va Xa hoi c6 trach nhiém
chi tra tién huong che d6 mai tang phi chuyén cho Cong chitc Tu phap - Ho tich tai
Bo phan mdt cira cAp xa dé tra két qua cho ngudi dan.

- Budce 6: Cong chirc Tu phap - HO tich tai B phan mot cura cap x4 tra két
qua cho nguoi ndp ho so, yéu cau nguodi nhan két qua ky nhan vao so dé theo doi.

* Luu y: Trong truong hop ca nhan khong gui hé so qua dich vu buu chinh
cong ich, thoi han giai quyét dugc tinh vao ngay lam viéc cia UBND cap xa
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Cich thirc thue hién: Truc tiép tai co quan hanh chinh nha nuéc

Thanh phin hd so:

+ S6 bao hiém xa hoi (ban chinh) ctia nguoi tham gia bao hiém xa hoi tu
nguyén, nguoi bao luu thoi gian dong bao hi€ém xa hdi va nguoi chd du diéu kién
vé tudi doi dé huong lvong huu, trg cap hang thang bi chét;

+ Ban sao gidy chung tir hodc trich luc khai tir;

+ T& khai ciia than nhan theo mau (ban chinh);

+ Bién ban hop cua cac than nhan d6i voi trudng hop du diéu kién hudng trg
cap tuat hang thang nhung chon hudng trg cap tuat mdt 1an theo mau (ban chinh);
truong hop chi ¢6 mét than nhan du diéu kién huong trg cap tuat hang thang hoac
nhiéu than nhan du diéu kién huong trg cip tuat hang thang nhung chi c6 mot
nguoi dai dién hop phap ma lya chon huong tro cip tuat mot lan thi than nhan lya
chon huong tro cap tuat mot 1an hoic nguoi dai dién hop phap cua than nhan chiu
trach nhiém vé viéc lya chon va khong can bién ban nay;

+ Bién ban giam dinh mirc suy giam kha ning lao dong dbi v6i than nhan bi
suy giam kha nang lao dong tir 81% trd 1€n hoac Giay xac nhan khuyét tat mac do
dac biét nang (twong duong muirc suy giam kha nang lao dong tir 81% trd 1én) theo
quy dinh tai Thong tu s6 37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT trong
truong hop huong trg cap tuat hang thang;

+ Gidy uy quyén (néu ddi twong di tir tran c6 nhiéu thian nhan).

Céac thanh phan ho so néu trén néu khong quy dinh 1 ban chinh thi c6 thé
nop ban chinh, ]oén 520 k@m ban chinh dé doi chiéu, ban sao duoc chig thuc hoac
ban sao dugc cap tur s6 goc.

- Ho so huong mai tang phi d6i véi ddi tuong ngudi cé cong voi cach mang
tur tran:

+ Ban khai cta dai dién than nhan (kém bién ban uy quyén) hodc ngudi to
chtrc mai tdng (theo mau quy dinh);

+ Ban sao Giéy ching tir hodc trich luc khai tir;

+ Ho so ctia ngudi ¢ cong véi cach mang.

- H6 so hudng mai tang phi di voi d6i tuong than nhan liét s dang huong
trg cap hang thang; nguoi truc ti€p tham gia khang chién chong My ctu nudce
nhung chua dugc hudng chinh sach cua Pang, nha nudc theo Quyét dinh so

290/2005/QD-TTg ngay 08 thang 11 nim 2005, Quyét dinh sd 188/2007/QD-TTg
ngay 06 thang 12 nam 2007:

+ Pon dé nghi cta than nhan d6i twong c6 xac nhan cua chinh quyén dia
phuong cap xa noi cu tri;
+ Ban sao gidy chung tir hodc trich luc khai tir;
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+ Cong vin d& nghi cia UBND cip x4 noi ddi tuong cu tra (theo mau quy dinh);

+ Ban trich sao danh sach dé nghi hudng ché 6 mot 1an theo Quyét dinh sé
290/2005/QD-TTg ngay 08 thang 11 nam 2005 hodc ban sao mot trong cac quyet
dinh dugc hudng trg cap mot lan (phuc vién, Xuat ngi, théi viée; trg cap mot 1an)
hodc ban sao quyét dinh huong ché do bao hiém y té theo quy dinh tai Thong tu
lién tich s6 191/2005/TTLT/BQP-BLDTBXH-BTC;

+ Cong vin dé nghi cua Chu tich UBND~c§p huyén, kém theo danh sach d6i
tuong dugc huong ché do mai tang phi (theo mau quy dinh);

+ Danh sach tong hop cua S¢ Lao dong - Thuong binh va Xa hoi (theo m§1~u)
gtri Chu tich UBND tinh dé ra Quyét dinh hudng ché do mai tdng phi (theo mau
quy dinh).

- H6 so huong mai tang phi dbi voi dbi tuong thyc hién theo quyét dinh 5O
150/2006/QD-TTg ngay 12 thang 12 nam 2006 huong dan thi hanh mot sé diéu
ctia Phéap 1énh cyu chién binh:

Than nhan nguoi chét 1am ban khai dé nghi huéng ché do mai tang phi gui
Ho61 Cuu chién binh cap xa (theo mau quy dinh).

Truong hop ngudi chét khong con than nhan thi co quan, t6 chirc, don vi
dung ra t6 chirc mai tang lam ban khai d¢ nghi huong ché do mai tang phi gui Hoi
Cuyu chién binh cap xa (theo mau quy dinh).

’ - H6 so huong mai tang phi d6i véi d6i tugng hudng tro cap theo prét dinh
50 62/2011/QD-TTg ngay 09 thang 11 nam 2011 v€ ché dg, chinh sach doi voi doi
tugng tham gia chien tranh bao v¢ t0 quoc, lam nhiém vu quoc t& & Cam-pu-chi-a
gitip ban Lao sau ngay 30 thang 4 nam 1975 da phuc vién, xuat ngfi, thoi viéc:

+ Ban khai cua than nhéan déi tugng c6 xac nhan cia chinh quyén dia
phuong xa, phuodng noi cu tra (theo mau quy dinh);

ot Bién ban hop gia dinh ddi véi truong hop khong con bd, me, vo hodc
chong;

+ Gidy chung tir (d6i voi d6i teong da tir tran) ban sao cd ching thuc, hodc
ban sao trich luc khai tir;

. + Ban trich sao quyét,dinh kém theo danh sach trang c6 tén ddi tuong huong tro
cap 1 lan theo Quyet dinh s6 62/2011/QD-TTg cua Thu tuong Chinh phu (Ban CHQS

huyén, thanh phd ky sao ddi véi dbi tuong do quan doi giai quyét, Phong Lao dong -
Thuong binh va Xa hoi ky sao d6i véi déi tuong thude UBND tinh giai quyét);

+ Cong van dé nghi cua Phong Lao dong - Thuong binh va Xa hoi huyén,
thanh pho kem theo danh sach.

- Hb so hudng mai tang phi ddi véi ddi twong hudng trg cap theo Quyé‘g dinh
s0 49/2015/QD-TTg ngay 14 thang 10 nam 2015 cua Thu tudng Chinh pha vé mdt
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s0 ché do, chinh sach d6i vdi dan cong hda tuyén tham gia khang chién chong
Phap, chong My, chién tranh bao v€ T6 qudc va lam nghia vu Quoc té:

+ Ban trich sao quyét dinh cua di tuong tur tran da duoc huong ché db tro
cap mot lan;

+ Gidy chimg tir hodc ban sao trich lyc khai tur.

- Ho so hd tro chi phi mai tang cho ddi twong bao tro xi hoi (duogc trg giup
xa hd1 thuong xuyén tai cong dong):

+ Vin ban hodc don dé nghi ctua co quan, td chire, ho gia dinh hodc ca nhan
dimg ra t6 chirc mai tdng cho doi tugong;

+ Ban sao Giéy ching tir hodc trich luc khai tir;

+ Ban sao quyét dinh hudng trg cap xa hoi ciia ngudi don than dang nuodi
con va ban sao gidy khai sinh hodc ban sao trich luc khai sinh cta nguoi con bi
chét ddi voi trudng hop 1a con cua nguoi don than nghéo quy dinh tai khoan 4
Diéu 5 Nghi dinh sb 136/2013/ND-CP;

+ Ban sao S6 ho khéu hodc van ban xac nhan cua cong an cap x4, ban sao
quyet dinh théi hudng tro cip bao hiém x3 hoi, tro cap khac cua co quan co tham
quyén dbi véi truong hop 1a nguoi tur du 80 tudi trd 1én dang huodng tro cip tuit
bao hiém xa hoi hang thang, trg cap hang thang khac.

- Phiéu bao thay doi ho khau, nhan khau;
- S6 ho khau (ban chinh) c6 dang ky thuong tri ctia ngudi chét;
- Ban sao trich luc khai ti.

- Gidy to phai xuat trinh: Ban chinh mot trong cac gidy to 1a ho chiéu, hoic
ching minh nhén dén, hodc th¢ can cudc cong dan, hodc cac gidy to khac co dan
anh va thong tin ca nhan do co quan c6 tham quyén cip, con gia tri sit dung dé
chtmg minh vé nhan than cta nguoi cé yéu cau ding ky khai tu.

Truong hop hc‘A), 50 gui qua he théng buu chinh thi phai giri kém theo ban sao
co chung thuc céc gidy to phai xuat trinh néu trén.

- Gidy to phai nop:

+ T khai diang ky khai tir theo mau;

+ Gidy bao tir hodc gi‘éy to thay cho Gjéy béo tir theo quy dinh tai Piéu 34
Luat H9 tich va khoan 2 Di€u 4 Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11
nam 2015 cua Chinh phi quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
H0 tich, cu thé: Ddi véi nguoi chét tai co so y té thi Thu truong co so y té cap Gidy
bao tir; dgl VO'I’ nguoi chét do thi hanh an ti hinh thi Cha tlgh Hoi dong’ thi hanh an
tur hinh cap giay xac nhan viéc thi hanh an tir hinh thay Giay bao tur; do1 voi nguoi
bi Toa an tuyén bo 1a da chét thi Ban an, quyét dinh c6 hi€u luc cua Toa an thay
Giay bao tir; do1 véi nguodi chét trén phuong tién giao thong, chét do tai nan, bi
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giét, chét dot ngdt hodc chét c6 nghi van thi vin ban xac nhan ctia co quan cong an
hodc két qua giam dinh cua Co quan giam dinh phap y thay Gidy bao ttr. Gidy bao
tir do UBND cip x3 noi nguoi d6 chét cap néu khong thudc cac truong hop chét
néu trén.

- Lé phi dang ky khai tir: Theo quy dinh ctua Hoi ddng nhan dan cép tinh.

- Nguoi ¢6 trach nhiém dang ky khai tir theo khoan 1 Diép 33 Luat Ho tich
khong co6 diu kién truc tiép dén co quan dang ky, c¢6 thé uy quyén cho nguoi khac
lam thay.

S6 lrgng ho so: 01 bd

~ Thoi gian giai quyét: Téi da la 30 ngay lam viéc, trong d6 thoi gian giai
quyet la 24 ngay lam viéc; thoi gian chuyén ho so 1a 06 ngay lam viéc

Poi twong thwe hién TTHC: Tb chirc

Co quan thye hién TTHC: Cap Tinh, Cap Huyén, Cap X4

Co quan ph(‘)i hop:

Két qua thyuc hién TTHC:

- Trich luc khai tir (ban chinh);

- S6 ho khau da x6a dang ky thudng tri cho ngudi chét;

- Quyét dinh va giai quyét huong mai tang phi

Yéu cau, diéu kién thuc hién TTHC: Khong

Can ctr phap ly:

Nghi dinh 31/2014/ND-CP

~ Nghi dinh 134/2015/ND-CP - Quy dinh chi tiét mot s dicu cua lut bao
hiém xa hdi vé bao hiém xa hoi ty nguyén

Nghi dinh 31/2013/ND-CP - Huéng dan Phép 1énh vu dii nguoi co cong voi
cach mang

Luat 36/2013/QH13 - Stra d6i, b6 sung mot sd diéu cua Luat Cu tra

Thong tu 36/2014/TT-BCA

Thong tu 35/2014/TT-BCA

Hudng dan vé thu tuc 1ap ho so, quan ly ho so, thuc hién ché d6 uvu dai
nguoi co6 cong voi cach mang va than nhan

thong tu 15/2015/TT-BTP

Luat Ho tich

Phap 1énh 04/2012/UBTVQHI13
Nghi dinh 123/2015/Nb-CP

Nghi dinh 150/2006/ND-CP
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~ 13. LIEN THONG THU TUC PANG KY KHAI TU, HUONG MAI
TANG PHIi POI VOI POI TUQNG CO CONG VOI CACH MANG TU
TRAN

Trinh ty thuce hién:

- Budc 1: Cong chic Tu phap ho tich tiép nhan hd so ¢o trach nhiém kiém
tra gidy to trong ho so:

+ Néu ho so day du, hop 1€ thi tiép nhan va thu 1¢ phi dang ky khai tir theo
quy dinh (néu c6), dong thoi viét giay nhan ho so, hen tra két qua tung loai viéc
cho nguoi di dang ky;

+ Néu ho so thiéu hodc khong hop 1& thi hudng din ngudi c6 yéu cau bd
sung hoan thién ho so; van ban hudng dan phai ghi day du, o rang loai gidy to can
b6 sung, hoan thi¢n;

Cong chirc tiép nhan hd so ky, ghi rd ho tén va giao cho ngudi ndp hod so.
Ti€n hanh quét (scan) va luu trit ho so dién tir, cap nhat vao co s¢ dir liéu cua He
thong thong tin mdt ctra dién tir ciia dia phuong.

Truong hop viéc dang ky khai tr dugc thyc hién luu dong thi cong chirc tu
phap - ho tich truc tiép nhan ho so, cap gidy tiép nhan hd so va hen tra két qua cho
nguoi dan, sau do cip nhat vao co s¢ dir li¢u cua He théng thong tin mdt ctra dién
tur cua dia phuong.

Truong hop ho so khong thudc tham quyen giai quyét thi giai thich, huong
dan nguoi di dang ky dén dung co quan c6 tham quyén giai quyét theo quy dinh.

Nghién ctru xir 1y ho so:

+ Néu ho so day du, thong tin khai tir phu hop va ding quy dinh thi tién
hanh ghi nd1 dung khai tir vao S6 hd tich, cap nhat vao co s¢ dir liéu ho tich va
trinh 1anh dao xa ky Trich luc khai tur;

+ Néu ho so khong day du va khong dang theo quy dinh trinh van ban tir chdi.

- Budc 2: Ngay khi ¢6 trich luc khai tr, Cong chic Tu phép ho tich cua
UBND cép xa co trach nhi¢m chup 01 ban trich luc khai tir ttr ban chinh dé chuyén
kém hd so hudong mai tang phi cho Cong chic Vian hoa - Xa hoi dé trinh Chu tich
UBND cép x4 xac nhin vao Ban khai va chuyén dén phong Lao dong - Thuong
binh va X3 ho1 huyén

- Bu6c 3: Phong Lao dong - Thuong binh va Xa hoi huyén kiém tra ho so:

Néu thay hd so du diéu kién nhung thiéu thanh phan ho so hodc biéu mau,
gidy to ké khai chua ding, chua day du thi can bo tiép nhan hd so ¢o trach nhiém
tra lai ho so kém theo thong bao bang van ban va néu rd 1y do, ndi dung can bd
sung cho Cong chirc Van hoa Xa hoi tai BO phan Tiép nhan va Tra két qua cua
UBND ciap xa thong bao cho ngudi ndp ho so biét, hoan thién hé so.
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Truong hop ho so khong du dicu kién thi khong tiép nhan va tré 161 bang van
ban cho nguoi dén ndp ho so, néu ro 1y do khong ti€p nhan.
Truong hop du diéu kién, phong Lao dong - Thuong binh va Xa hoi lap

kiém tra ho so, 1ap phiéu bao giam va tong hop danh sach dé nghi giri S¢ Lao dong
- Thuong binh va Xa hoi (Phong Nguoi c6 cong)

- Budc 4: S& Lao dong - Thuong binh va Xa hoi:

Xem x¢ét hd so, ky quyét dinh hudng ché d6 mai tang phi va chuyén quyét
dinh vé Phong Lao dong - Thuong binh va Xa hdi huyén.

- Budc 5: Phong Lao dong - Thuong binh va Xa hoi huyén.

Ngay sau khi nhan quyét dinh huong ché d6 mai tang phi cua S¢ Lao dong -
Thuong binh va Xa hoi, phong Lao dong - Thuong binh va Xa hoi co6 trach nhiém
chi tra tién huong che d6 mai tang phi chuyén cho Cong chitc Tu phap - Ho tich tai
B6 phian mot ctra cAp xa dé tra két qua cho nguoi dan

- Budce 6: Cong chirc Tu phap - HO tich tai B phan mét cua cap x4 tra két
qua cho ngudi ndp hd so, yéu cau ngudi nhan két qua ky nhan vao so dé theo doi

* Luu y: Trong truong hop ca nhan khong gui hd so qua dich vu buu chinh
cong ich, thoi han giai quyét duoc tinh vao ngay lam viéc cia UBND cap xa

Cich thirc thue hién: Truc tiép tai co quan hanh chinh nha nuéc
Thanh phian hé so:

To khai diang ky khai ttr theo mau; Gidy bao tir hodc gidy to thay cho Gidy
béo tir theo quy dinh tai Diéu 34 Luat Ho tich va khoan 2 Diéu 4 Nghi dinh sO
123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat Ho tich, cu thé: Pbi voi nguoi chét tai co so y té
thi Thu truéng co so y té cap Gidy bao tir; doi véi nguoi chét do thi hanh an tir
hinh thi Cha tich Hi dong thi hanh 4an tir hinh cap gidy xac nhan viéc thi hanh an
ttr hinh thay Gidy bao tir; ddi v6i nguoi bi Toa an tuyén bd 1a da chét thi Ban an,
quyét dinh c6 hiéu luc cua Toa an thay Gidy bao tir; ddi v6i ngudi chét trén
phuong tién giao thong, chét do tai nan, bi giét, chét dot ngdt hoac chét co nghi van
thi van ban xac nhén cua co quan céng an hodc két qua giam dinh cua Co quan
giam dinh phap y thay Gidy bao tir. Gidy bao tir do Uy ban nhan dan cdp xi noi
ngudi d6 chét cap néu khong thudc cac trudng hop chet néu trén. Ban khai cua dai
dién than nhan (kém bién ban uy quyen) hodc nguoi t6 chirc mai tang (theo miu
quy dinh); Ban sao trich luc khai tir; H6 so ctia ngudi ¢6 cong véi cach mang

S6 lwgng ho so: 01 b

Thoi gian gidi quyét: Toi da khong qua 33 ngay lam viéc, trong d6 thoi
gian giai quyet la 25 ngay; thoi gian chuyén ho so 1a 08 ngay

Poi twong thwe hién TTHC: T6 chuc
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Co quan thue hién TTHC: Cap Tinh, Cap Huyén, Cap X4

Co quan phdi hop:

Phi: Khong

L¢ phi: L& phi dang ky khai tu: 5.000 déng/ 1 trudng hop (dang ky khai tur
sau 15 ngay); c6 nhu cau cap ban sao: 8.000 dong/1 truong hop. Mién I& phi doi
V6i truong hop dang ky khai tir dung han, ngudi thuge gia dinh c6 cong véi cach
mang; ngu?i thuéc ho nghéo;‘ngu’(‘ri khuyét, tat; tré em; ngudi cao tudi; dong bao
dan toc thiéu s ¢ cac xa co diéu kién kinh té - xa hoi dac biét kho khan

Két qua thwe hién TTHC:

- Trich luc khai tir (ban chinh)

- Quyét dinh va giai quyét ché d6 mai tang phi

Yéu cau, diéu kién thuc hién TTHC: Khong

Can cwr phap ly:

Nghi dinh 134/2015/ND-CP

Nghi dinh 31/2014/ND-CP

Luat 36/2013/QH13 - Stra d6i, b6 sung mot sd diéu cua Luat Cu tra

Thong tu 36/2014/TT-BCA

Thong tu 35/2014/TT-BCA

Hudng dan vé thu tuc 14p hd so, quan 1y hd so, thuc hién ché do wu dai
nguoi co6 cong voi cach mang va than nhan

thong tu 15/2015/TT-BTP

Luat Ho tich

Phap 1énh 04/2012/UBTVQH13
Nghi dinh 123/2015/ND-CP
Nghi dinh 31/2013/ND-CP
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14. THU TUC LIEN THONG PANG KY KHAI TU - HUONG CHE
PO TU TUAT (TRQ CAP TUAT VA TRQ CAP MAI TANG)

Trinh ty thywce hién:

- Budc 1: Cong chitc Tu phap ho tich tiép nhan hd so ¢ trach nhiém kiém
tra gidy to trong ho so:

+ Néu ho so ddy du, hop 1¢ thi tiép nhan va thu 1¢ phi dang ky khai tir theo
quy dinh (néu cd), dong thoi viét gidy nhan ho so, hen tra két qua tung loai viéc
cho nguoi di dang ky;

+ Néu ho so thiéu hodc khong hop 1¢ thi huong dan nguoi co yéu cau bo
sung hoan thi¢n ho so; van ban huéng dan phai ghi day di, 16 rang loai gidy to can
b sung, hoan thién;

Cong chirc tiép nhan hd so ky, ghi rd ho tén va giao cho ngudi ndp ho so.
Tién hanh quét (scan) va luu trit ho so dién tir, cap nhat vao co s¢ dir liéu cua He
thong thong tin mgt ctra dién tir cuia dia phuong.

Truong hop viéc dang ky khai tir dugc thuc hién Iuu dong thi cong chuc tu
phap - ho tich truc tiép nhan ho so, cap gidy tiép nhan hd so va hen tra két qua cho
nguoi dan, sau do cap nhat vao co s¢ dir liéu cua Hé théng thong tin mot ctra dién
tur cua dia phuong.

Truong hop ho so khong thudc tham quyen giai quyét thi giai thich, huong
dan nguoi di dang ky dén dung co quan c6 tham quyén giai quyét theo quy dinh.

Nghién ctru xir 1y ho so:

+ Néu ho so day du, thong tin khai tir phi hop va ding quy dinh thi tién
hanh ghi nd1 dung khai tir vao S6 hd tich, cap nhat vao co s¢ dir liéu ho tich va
trinh 1anh dao xa ky Trich luc khai tur;

+ Néu ho so khong day du va khong dung theo quy dinh trinh van ban tir
chéi

- Budc 2: Ngay khi c6 trich luc khai tir, Cong chirc Tu phap hd tich cua
UBND cip xi c6 trach nhiém chup 01 ban trich lyc khai tir tir ban chinh dé bo sung
vao hd so “huong ché do tir tudt (trg cap tudt va trg cap mai tang) dong thoi thuc
hién chuyén ho so huong ché do tir tudt (trg cip tuat va tro cAp mai tang) cho Cong
chtrc van hoa - x3 hoi dé trinh Chu tich UBND cap xi ky chuyen cho co quan Bao
hiém x4 hoi huyén (riéng dia ban thanh phd Bién Hoa s& chuyen Bao hiém x4 hoi
tinh) dé giai quyét huong ché do tir tuat (tro cap tuat va tro cAp mai tang).

- Budc 3: Co quan bdo hiém xa hoi kiém tra ho so:

+ Néu day du thu tuc theo quy dinh, thi giai quyét ché do tir tuat cho nguoi
dan. Chuyén két qua cho Cong chirc Tu phéap - HS tich tai B phan mdt ctra cap xa
de tra cho nguoi dan
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+ Truong hop hod so du diéu kién nhung thiéu thanh phan hd so hodc biéu
mAu, gidy to ké khai chua dung, chua day du thi can bd tiép nhan hd so c6 trach
nhiém tra lai hd so kém theo théng bao bang vin ban va néu rd 1y do, ndi dung can
bd sung cho ngudi chuyén hd so dé hudng dan cho ngudi dan.

+ Truong hop hd so khong du diéu kién thi khong tiép nhan va tra 151 bang
van ban cho ngudi dén ndp ho so, néu rd 1y do khong tiép nhan

- Bude 4: Cong chuc Tu phap - Ho tich tai BO phan mot cira cap xa tra két
qua cho nguoi ndp hd so, yéu cau ngudi nhan ket qua ky nhan vao so dang ky khai
tir va s6 theo ddi giai quyét ho khau; ky nhén tién hudng ché do tir tuit

* Luu y: Trong truong hop ca nhan khong gui ho so qua dich vu buu chinh
cong ich, thoi han giai quyét dugc tinh vao ngay lam viéc ctia UBND cap xa.

Cich thire thue hién: Truc tiép tai co quan hanh chinh nha nuéc

Thanh phéan hd so: To khai ding ky khai tir theo mau; Giay bao tir hoac
gidy to thay cho Gidy bao tu theo quy dinh tai Diéu 34 Luat Ho tich va khoan 2
Piéu 4 Nghi dinh sé 123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh pha
quy dinh chi tiét mot s0 diéu va bién phap thi hanh Luat Ho tich, cu the: Doi voi
nguoi chét tai co s y té thi Tha truong co so y té cap Gidy bdo tu; dol VGi nguoi
chét do thi hanh &n tir hinh thi Cha tich Hoi dong thi hanh an ta hinh cap gidy xac
nhan viéc thi hanh an tir hinh thay Giay bao tir; d6i voi ngudi bi Toa an tuyén bé 1a
da chét thi Ban an, quyét dinh c6 hiéu luc cua Toa an thay Giay béo tir; ddi Voi
nguoi chét trén phuong tién giao thong, chét do tai nan, bi giét, chét dot ngot hoic
chét c6 nghi van thi van ban xac nhan cua co quan cong an hodc két qua giam dinh
cua Co quan giam dinh phap y thay Gidy béo tu. Giay bao tu do Uy ban nhan dan
cap xa noi nguoi d6 chét cap neu khong thudc cac trudong hop chét néu trén. Ho so
huong ché do ta tuat bao gom: - Truong hop than nhan cua nguoi dang déng
BHXH, dang bao luu thoi gian dong BHXH: S6 BHXH (ban chinh); Ban sao gidy
chting tr hodc ban sao gidy bao tir hoic trich luc khai tir hodc ban sao quyét dinh
tuyén bd 1a da chét cua Toa an di co hiéu luc phap luat; To khai cua than nhan
theo mau sé 09-HSB (ban chinh); Bién ban giam dinh mac suy giam KNLD cua
Hoi dong GPYK dbi vai than nhan bi suy giam KNLD tir 81% tra 1én (ban chinh,
truong hop ngudi lao dong da c6 bién ban GDYK dé hudng cac chinh séch khéc
trude d6 ma du diéu kién huong thi cd thé thay bang ban sao) hoac ban sao gidy
xac nhan khuyét tat mic do dac biét ning (twong dwong muc suy giam KNLD tir
81% tro 1én) theo quy dinh tai Thong tu sé 01/2019/TT-BLDTBXH trong trudng
hop huong trg cap tuat hang thang do suy giam KNLD; Truong hop chét do
TNLD, BNN thi c6 thém bién ban diéu tra TNLD hoic bénh an diéu tri BNN (ban
chinh); Truong hop thanh toan phi GBDYK thi c6 thém hoéa don, chung tur thu phi
giam dinh; bang ké c&c noi dung giam dinh cua co so thuc hién GDYK (ban
chinh); Ban khai ca nhan vé thoi gian, dia ban phuc vu trong quéan ddi c¢6 huong
phu cip khu vuc theo miu sé 04C-HBKV ban hanh kém theo Thong tu s
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181/2016/TT-BQP dbi véi ngudi o thoi gian phuc vu trong quan doi trudc ngay
01/01/2007 tai dia ban c6 huong phu cip khu vuc ma s6 BHXH khdng thé hién
day du thong tin 1am cin ¢t tinh phu cap khu vuc (ban chinh). - B4i voi than nhan
cia ngudi dang huong hoic tam dimg hudng luong huu, trg cAp BHXH hang
thang: Ban sao gidy chiing tir hoic ban sao gidy bao tu hoic trich luc khai tar hoic
ban sao quyét dinh tuyén bd 1a da chét caa Toa an dd co hiéu luc phap luat; To
khai cua than nhan theo mau sé 09-HSB (ban chinh); Bién ban giam dinh mac suy
giam KNLD cua Hoi dong GDYK ddi véi than nhan bi suy giam KNLPD tir 81%
trg 1én (ban chinh, trudng hop nguoi lao dong da co bién ban GPYK dé huong céc
chinh sach khac trude d6 ma du diéu kién huong thi co thé thay bang ban sao) hoic
ban sao gidy xac nhan khuyét tat mic do dic biét niang (twong duong muc suy
giam KNLD tir 81% tré 1én) theo quy dinh tai Thong tu s6 01/2019/TT-
BLDTBXH trong trudng hop huéng tro cap tuat hang thang do suy giam KNLD;
Truong hop thanh toan phi GDYK thi ¢6 thém héa don, ching tir thu phi gidm
dinh; bang ké cac ndi dung giam dinh cua co s& thuc hién GBYK (ban chinh);
Gidy uy quyén mau sé 13-HSB (néu co)

S6 lrgng ho so: 01 b

Thoi gian giai quyét: Tbi da khong qua 20 ngay lam viéc, trong do thoi
gian giai quyet la 14 ngay; thoi gian chuyén ho so 1a 06 ngay.

Poi twong thwe hién TTHC: Tb chirc

Co quan thuc hién TTHC: Cap Huyén, Cap X4

Co quan phdi hop:

Phi: Khéng

L¢ phi: L¢ phi dang ky khai tir: 5.000 ‘déng/ 1 truong hop (dang ky khai tir
sau 15 ngay); c6 nhu cau cap ban sao: 8.000 dong/1 truong hop.

Mién 18 phi dbi véi truong hop dang ky khai tor dung han, nguoi thudc gia
dinh ¢6 cong voi cach mang; nguoi thuoc ho ngheo; nguoi khuyet tat; tré em;
ngudi cao tudi; dong bao dan tdc thiu sé & cac xi c6 diéu kién kinh té - xa hoi dic
biét kho khan

Két qua thwe hién TTHC:

- Quyét dinh vé viéc huong ché do tir tudt hang thang hodc mot lan, ddi voi
truong hop hudng ché dé tuat mot 1an tai huyén/tinh khac thi kém theo thong bao
mau 23-HSB vé viéc chi trd luong huu, trg cap BHXH

Yéu cau, diéu kién thuc hién TTHC: Khong
Can ctr phap ly:

Nghi dinh 134/2015/ND-CP

Thong tu 01/2016/TT-BLDTBXH
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Nghi dinh 33/2016/ND-CP-Quy dinh chi tiét va huéng dan thi hanh mét sd
diéu cua Luat Bao hiém xa hoi vé bao hiém xa hdi bat budc doi vdi quan nhan,
cong an nhan dan va nguoi lam cong tac co yéu hudng lwong nhu doi voi quan
nhan

Luét Bao hiém xa hoi

thong tu 15/2015/TT-BTP

Luat Ho tich

Thong tu 181/2016/TT-BQP
Nghi dinh 123/2015/ND-CP
Théng tu 59/2015/TT-BLDTBXH
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15. THU TUC LIEN THONG DPANG KY KHAI TU, XOA PANG KY
THUONG TRU

Trinh tu thuc hién:

Bude 1: Nguoi c6 yéu cau dang ky khai tw, x6a déng ky thuong trd nop ho
so truc tiep tai Bo phan tiép nhan va tra két qua cua Uy ban nhan dan phuong, xa,
thi tran

Budc 2: Bo phan tiép nhan va tra két qua tiép nhan ho so, kiém tra tinh hop
I¢ va day du cua cac giay to ¢ trong ho so:

+ Truong hop hod so day du, hop 18, cong chuc tiép nhan hd so, viét gidy
bién nhan;

+ Truong hop ho so chua day du, chua hop Ié thi huéng dan ngudi nop hod
so bo sung, hoan thién ho so theo quy dinh. Truong hop khong thé bo sung, hoan
thién ho so ngay thi phai Iap van ban huéng dan, trong d6 néu rd nhiing loai gidy
to, noi dung can bo sung, hoan thién, ky va ghi rd ho, tén ngudi tiép nhan ho so;

+ Trong trudng hop hd so khéng dugce bo sung, hoan thién theo hudng dan
thi nguoi tiép nhan ho so tir chdi tiép nhan hd so. Viéc tir chéi tiép nhan hd so phai
duoc thé hién bang van ban, trong d6 ghi 18 1y do tir chdi, ngudi tiép nhan ky va
ghi r6 ho tén

Buoc 3:

Ngay sau khi tiép nhan ho so, Uy ban nhan dan phuong, x4, thi tran thyc
hién dang ky khai tr ngay trong ngay; truong hop ho so tiép nhan sau 15 gio ma
khong giai quyét dugc ngay trong ngay thi tién hanh giai quyét trong ngay lam
viéc tiép theo;

Trong thoi han 02 ngay lam viéc ké tir ngay cap trich luc khai tir, Uy ban
nhan dan phudng, x4, thi tran cd trach nhiém lap ho so dé nghi x6a dang ky thuong
trd d6i voi ngudi da chét gdom Phiéu bao thay doi nhan khau, ho khau, S6 ho khau
ban chinh, ban sao trich luc khai tir va chuyén ho so cho Cong an quan, huyén;

Trong thoi han 03 ngay 1am viéc, ké tir ngay nhan duoc hd so x6a dang ky
thuong tri do Uy ban nhan dan phuong, x4, thi trin chuyén dén, Céng an quan,
huyén kiém tra tinh hop phép, day du cua hd so. Truong hop hd so day du, dung
quy dinh, Cong an quan, huyén thuc hién x6a dang ky thuong tra cho ngudi chét
va tra két qua cho Uy ban nhan dan phuong, x4, thi tran dé tra cho nguoi dan.
Nguoi dugc giao chuyén hd so ctia Uy ban nhan dan cip xa cd trach nhiém kiém
tra cac thong tin duoc ghi trong s6 ho khau va ky nhan vao so theo ddi giai quyet
ho khau;

Truong hop ho so chua ding quy dinh thi ngay sau khi tiép nhan ho so,
Cong an quan, huyén phai thong bao cho Uy ban nhan dan phuong, xa, thi tran biét
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dé hoan thién ho so va giri lai cho Cong an quan, huyén dé xoa ding ky thuong trd
cho nguoi chét

Budc 4: Trong thoi han 06 ngay lam viéc, ke tir ngdy nhan di ho so hop 18,
nguoi NOp ho so den B phan tiep nhan va tra ket qua thugc Uy ban nhan dén phuong,
X&, thi tran noi da nop ho so dé nhan Trich luc khai tir (ban chinh) va H6 khau.

Cich thirc thue hién: Truc tiép tai co quan hanh chinh nha nuéc

Thanh phin hd so:

To khai dang ky khai tir (theo mau)

Ban chinh Gidy bao tir hodc gidy to thay cho Gidy bao tir theo quy dinh

Vin ban ty quyén theo quy dinh phap luat trong trudng hop ty quyén thuc
hién viéc dang ky khai tur

Phiéu béo thay doi ho khau, nhan khau

Ban chinh S6 ho khau c6 dang ky thuong tra ciia ngudi chét

S6 lrgng ho so: 01 b

Thoi gian giai quyét: 06 ngay

Poi twong thwe hién TTHC: Tb chirc

Co quan thye hién TTHC: Uy ban nhan dan cép x4; Co quan cong an dang ky

Co quan phdi hop:

Phi: Khéng

Lé phi: Khong

Két qua thwe hién TTHC: Trich luc khai tir, Ho khau

Yéu cau, diéu kién thwe hién TTHC: Cac co quan thuc hién thu tuc lién
thong phai cung thudc dia ban mét quan, huyén trén dia ba

Can cwr phap ly:

- Luat Cu tra 81/2006/QH1 1

- Lut stra d6i, b6 sung mot sd diéu cua Luat Cu tra 36/2013/QH13
- Lu4t Ho tich 60/2014/QH13

- Huéng dan thuc hién lién thong cac thu tyc hanh chinh vé ding ky khai
sinh, dang ky thuong trd, cap thé bao hiém y t€ cho tré em dudi 06 tudi
05/2015/TTLT-BTP-BCA-BYT

- Quy dinh chi tiét thi hanh mot s6 diéu ciia Luat Ho tich va Nghi dinh s0
123/2015/ND-CP ngay 15 thang 01 nam 2015 cua Chinh phu quy dinh chi ti€t mét
s6 diéu va bién phap thi hanh Luat Ho tich 15/2015/TT-BTP
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PHIEU BAO THAY POI HQ KHAU, NHAN KHAU

Mdu HK02

(Ban hanh theo Théng tu s6 36/2014/TT-BCA ngay 09/9/2014)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

Kinhgui: ...
I. Thong tin vé ngudi viét phiéu bao
1. Ho VA BN O e 2. GO NN
3. CMND S8:....vvvveveveeienee el HO CHIGU SO s
T[4 10 (o 1 € OSSP
6. Dia CNi CNO O NIEN NAY: vttt
veveven.. SO dién thoai liBN hE: oo

I1. Thong tin vé ngudi c6 thay ddi ho khau, nhan khau

1 HO VAN O et 2. GHGT NN
3. Ngay, thang, ndm sinh:....../...../.................. 4. Dan toc:........ 5. QubC tich: v,
6. CMND SO e 7. HO ChIU SO: v
oI A Lo T3 1 s AP PURRT
0. INGUYEN QUAN: ...ttt ettt sttt e et e e st e s ae e teese e s beebeeneesseesteesbeasaenteeneenreeneas
10. NGhE NGNIEP, NOT IAM VIBC:.......cvucveceeeeeeeeese ettt
L1 INOT tHUONG UL ettt sttt st r e s et e b e stesbesbeabeenenneas
12. D18 Chi CNO G NIEN NAY: ..ottt ss st en et sns
........................................................................ S6 dién thoai lien hé: ....cvveveveveeeeennn.

13.Hovaténcha ho:...............
15. Noi dung thay d6i ho khau, nh

an khau @

veer 14, Quan hé voichu ho: ...,

16. Nhitng nguoi cliing thay doi:

TT

Ho va tén

Ngay,
thang,
nam
sinh

Gidi
tinh

Noi
sinh

CMND

s6 (hodc

Hé chiéu
s0)

Quan hé
Véi nguoi
cé thay
doi
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....... ngay....thang....nam... v e, NEAY....thdng....nam...

Y KIEN CUA CHU HO @ NGUOI VIET PHIEU BAO
(Ghi rd ngi dung va ky, ghi rd ho tén) (Ky, ghi rd ho tén)
XAC NHAN CUA CONG AN (A): coeoeeeeeeeeeseevesteeteseses st sessess s s s nsen s,
..... ., ngay...thang...nam...
TRUONG CONG AN.:...........

(Ky, ghi rd ho tén va dong dau)

(1) Viét chi in hoa di ddu

(2) Ghi tém tat ngi dung thay @i h khau, nhan khau. Vi du: dding ky thiong tri, tam tri; thay
doi noi dang ky thuong trd, tam trd; tach so ho khau, dieu chinh nhiing thay doi trong so hg
khau ...

(3)Ghirdy kién cua chii hg la dong y cho déang ky thwong trii, ddng ky tam trd hode dong y cho
tach so hg khau; chu ho ky va ghi rd ho tén, ngay, thang, nam.

(4) Ap dung déi Véi truong hop: Xac nhdn viéc cong dan trude ddy da dang ky thuong trl va
truong hop cap lai sé hg khau do bi mat.

Ghi chii: Truong hop nguoi viét phiéu bdo ciing la nguwoi c6 thay doi hé khau, nhan khau thi
cong dan chi can ké khai nhizng ngi dung quy dinh tai muc II.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KINN QU @) e
Ho, Chir dém, t8n NGUOT YEU CAUS ..o
INOT CU T @)oo
GHAY T TUY TNAN ) oottt eee s
QUAN NE VT NEUTT A8 CHELL ..o oot
Pé nghi co quan ding Ky khai tir cho nguoi c6 tén dwéi day:
HO, ChTt A€M, tN: oo Gidgi tinh: oo,

Ngay, thang, NAM SINN: ..o
DAN EOC: oo oeeeeeeee e eee e essese e (@11 1o $ 101 A
NOT CU 1T CUOT CUNG: @ et
GIAY O Y TNANT B e
Da chét vao 10C: oo QIO o phlt, Ngay ............. thang ... nam ...
INOT CRELL e
NGUYBN NNAN CREL: ..o
S6 Giay béo tu/ Giay to thay thé Gidy bao tir: @ ..o [ Y
......................................................................................................... Ca4p NQay ....... thang ... nam .......
Toi cam dqan nhirng ndi dung khai trén day la dung sy that va chiu trach nhiém trudc
phép luat vé cam doan cua minh.

Lam tai: oo, ,ngay ... théng‘ ........ nAM ..............

Nguwai yéu cau
(Ky, ghi rd ho, chiz dém, tén)
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Chu thich:

@) Ghi rd tén co quan thuc hién ding ky khai tir.

@ Ghi theo dia chi diang ky thuong trd; néu khong c6 noi ding ky thuong trd thi
ghi theo dia chi dang ky tam tra; truong hop khong c¢6 noi dang ky thuong tri va
noi dang ky tam tra thi ghi theo noi dang sinh sng.

®) Ghi thong tin vé gidy to tuy than nhu: hd chiéu, chang minh nhan dan hoic
gidy to hop Ié thay thé (vi du: Chitng minh nhan dan sé 001089123 do Céng an
thanh phd Ha Noi cip ngay 20/10/2004).

™) Néu ghi theo Giay bao tir, thi gach cum tir “Giay to thay Gidy béo ta”; néu ghi
theo s6 Gidy to thay Gidy bao tir thi ghi rd tén, sé gidy to va gach cum tir “Giay
bao tu”.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH
KINN QI @) e

Ho, Chit dém, t8N NEUOT YEU CAU ........oovveeeeeeeeeeeeeeeeeeee e ee st n s
NOT CU T @) Lottt bbbt

Quan hé vai nguoi dugC KNal SINN: .o
Pé nghi co quan ding ky khai sinh cho ngwoi duéi day:

o 0 T o 11 s (] TR (=T o SRS
Ngay, thang, nam sinh: .........c..ccccooeviiiiieeieeeee. ghi bANG ChT: oo,

(@0 T= o[- oSS
Ho, Chir d€m, teNn NEUWOT ME: ..o
Nam $inh: G DAN tOC: ... QUBC tiCh: v
NOT CU T @) ettt ettt ettt et e et e st et e st et et et st e steseste e et e stabestesesteseanas
Ho, Chir dém, ten n@uwoi CHA: ..............ccoooovii s
NAM SINN: @ DAN tOC:vvveeeiriennn. QUAC tich: v,

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung su that, duoc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan caa minh.
Lamtai: ......................... , NQAY ... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

SO luong:....... ban
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Chu thich:

() Ghi 16 tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi ding ky thudng trd thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tria va noi dang ky tam tra thi
ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tly than cua nguoi di dang ky, ghi 18 s, co quan cap, ngay
cap ho chiéu, chang minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Ching minh nhan
dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co sd 'y té thi ghi 1d tén co so'y té va dia chi tru 56 co s¢' y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Pinh, Ha Noi

- Tramy té xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ciia 03 cap hanh chinh (x&, huyén,
tinh), noi sinh ra.

Vi dy: xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

®) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng..
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16. LIEN THONG THU TUC HANH CHINH VE PANG KY KHAI
SINH, PANG KY THUONG TRU, CAP THE BAO HIEM Y TE CHO TRE
EM DUOI 6 TUOI

Trinh tw thyc hién:

- Ngu:(n co yéu cau nop ho so tai BO phén tiép nhan va tra két qua theo co
ché “Mot ctra” ctia Uy ban nhan dan cép xa.

- Can b, cong chirc tiép nhan hd so c6 trach nhiém kiém tra gidy to trong
hd so, néu ho so day du, hop 18 thi tiép nhén va tam thu 1¢ phi dang ky thuong
tri cho tré em theo quy dinh, dong thoi Vlet glay nhan hd so, hen tra két qua
tung loai viéc cho nguoi di dang ky; néu ho so thiéu hoic khong hop 1¢ thi
hudng dan ngudi co yéu cau bod sung hoan thién ho so; vin ban hudng din phai
ghi day du, o rang loai gidy to can bo sung, hoan thién; can b tiép nhan ho so
ky, ghi rd ho tén va giao cho ngudi ndp hd so.

Truong hop hd so khong thudc thAim quyén giai quyet thi giai thich,
hudng dan ngudi di dang ky dén ding co quan c6 thdm quyén giai quyét theo
quy dinh.

- Bo phan tiép nhan va tra két qua chuyén ho so dén cong chuc tu phap —
ho tich, theo thoi gian nhu sau: Ho so tiép nhan trong budi sang thi chuyén giao
trong budi sang, hod so tiép nhan dau gid chiéu thi chuyén giao trudc 15 gid va
ho so tiép nhan thoi gian con lai duge chuyén giao cudi budi chiéu hang ngay.

- Cong chire Tw phap - ho tich cap xa dang ky khai sinh cho tré em ngay
trong ngay ti€p nhan ho so.

- Sau khi cong chire Tu phap — ho tich cap xa thuc hién viéc ding ky khai
sinh va cap Gidy khai sinh cho tré em, can bo, cong chue duoc giao nhiém vu
lap ho so dang ky thuong tra kem theo 1€ phi chuyén cho co quan Cong an co
tham quyén, cu thé: Pja ban huyén thi chuyen cho Cong an xa, thi tran thudc
huyén; dia ban thi xa, thanh phé thudc tinh, quan, huyén, thi xa thuc thanh phé
tryc thudce trung wong thi chuyen cho Cong an cap huyén dé (dang ky thuong tra
cho tr¢ em; dong thoi lap hé so cap The bao hiém y té chuyén cho Bao hiém xa
hoi cap huyén dé cap Thé bao hiém y té cho tré em.

- Co quan Céng an, co quan Bao hiém x4 hoi kiém tra ho so, néu théy day
du, hop 1€ thi thyc hién dang ky thuong tri (trong thoi han 15 ngay), cap The
bao hiém y té cho tré em (trong thoi han 10 ngay)

~ Truong hop ho so chua day du thi thong bao cho Uy ban nhan dan cap xa
bié€t, hoan thién.
- Cong an, Bao h1em x4 hoi chuyén tra ket qua dang ky thuong tra, Thé
bao hiém y té cho tré em vé Uy ban nhan dén cap xa.

- B0 phén tiép nhan va tra két qua theo co ché “Mot cira” tai Uy ban nhan
dan cip x4 tra két qua cho nguoi co yéu cau.
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Khi tra Gidy khai sinh cho nguoi cd yéu cau, cong chirc Tu phap — ho tich
ghi vao S6 dang ky khai sinh, yéu cau nguoi c6 yéu cau ky tén vao S6 ding ky
khai sinh va Gidy khai sinh.

Céach thirc thuc hign: Nguoi c6 yéu cau thuc hién truc tiép hodc ¢ iy quyén
cho ngu:o’1 khac thyc hién tai B6 phan tiép nhan va tra két qua theo co ché “Mot
ctra” ctia Uy ban nhan dan cap x4.

Thanh phan hd so:
- To khai ding ky khai sinh theo mau quy dinh.

- Gidy chtng sinh do co s& Y té noi tré em sinh ra cip; néu tré em sinh ra
ngoai co so Y té thi gidy chung sinh dugc thay bang vin ban xac nhan cua ngudi
lam chang; truong hop khong c¢6 nguoi lam chung thi nguoi di khai sinh phai
lam gidy cam doan vé viéc sinh 1a c¢6 thyc. Di véi truong hop tré em bi bo roi
thi nop bién ban vé viéc tré em bi bo roi thay cho gidy ching sinh.

- Phiéu bao thay doi ho khau, nhan khau (theo mau quy dinh); S6 ho khau
cuia cha, me (ban chinh) hoic S6 ho khau caa me (ban chinh) ddi véi truong hop
tré em diang ky thuong trd theo me hoac S6 ho khau cua cha (ban chinh) ddi voi
truong hop tré em ding ky thuong tri theo cha hoic S6 hd khau cia ngudi nudi
dudng, cham soc tré (ban chinh) ddi véi truong hop tré em khong dang ky
thuong trd theo cha, me, ban sao Gidy khai sinh cua tré.

+ Truong hop tré em khong dang ky thuong tri cing ho khau véi cha, me
ma dang ky thuong trd theo ho khau cua nguoi khéc thi ngoai ban sao Giay khai
sinh, phai co y kién bang van ban cia cha, me, 6 xac nhan cua Uy ban nhan dan
cap x4, y kién dong y cua chu ho va So6 ho khau caa chu ho (ban chinh).

- To khai tham gia bao hiém y té, Danh sach dé nghi cap thé bao hiem y té
cho tré em dudi 6 tudi cua Uy ban nhan dan cap xa (theo mau quy dinh).

Thoi han giai quyét:

- Thoi han thuc hién lién thdng céac tha tuc hanh chinh dang ky khai sinh,
dang ky thuong trd, cap thé bao hiém y té cho tré em dudi 6 tudi tdi da khong
qud 20 ngay lam viéc, ké tr ngdy nop du hd so theo quy dinh.

- Truong hop hd so, thong tin chwa day du hodc chua ding quy dinh ma
Bo phan tiép nhan va tra két qua caa Uy ban nhan dan cap x& phai hoan thién ho
s0, bo sung thdng tin theo yéu cau cua co quan Cong an, co quan Bao hiém xa
hoi thi thoi han giai quyét duoc kéo dai thém khdng qué 02 ngay l1am viéc.

- Pbi voi cac xa cach xa tru so co quan Bao hiém x& hoi cap huyén hoic
co quan Cong an cap huyén tir 50 km tro 1én, giao thong di lai kho khan, chua
dugc két ndi Internet thi thoi han tra két qua dugc kéo dai thém nhung khong
quéa 05 ngay lam viéc.

- Can ctr vao tinh hinh thuc té, cac dia phuong c0 thé quy dinh cu thé thoi
han thuc hién lién théng céac tha tuc hanh chinh ngan hon thoi han t6i da néu
trén.
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Co quan thyec hién:

_ - Co quan co tham quyén quyét dinh: Uy ban nhan dan cap x& c6 tham
quyén dang ky khai sinh; co quan Cong an c¢6 tham quyén dang ky thuong tra;
Bao hiém x& hoi cap huyén c6 tham quyen cap thé bao hlem y té cho tre em.

- Co quan hodc ngudi c6 tham quyén dugc ty quyén hoic phan cap thuc
hién: Khong.

- Co quan tryc tiép thyc hién thu tuc hanh chinh: Uy ban nhan dan cap xa;
co quan Cong an c6 tham quyen dang ky thuong tru; Bao hiém xa hoi ¢6 tham
quyen cap thé bao hiém vy té cho tré em.

Péi twong thuc hién: To chic

S6 lwong ho so: 01 bo

Phi: Khong

Lé phi:

- Khai sinh: 5.000 ddng. Mién 1& phi dbi voi truong hop khai sinh ding
han, r}gubi thudc gia dinh c¢6 cong vai cach mang; nguoi thuoc ho nghéo; nguoi
khuyét tat.

- Dang ky thudng tra: 15.000 dong/lan ding ky thuong tra nhung khong
cap so_ho khau tai cac phuong noi thanh thugc thanh pho Hai Duong. 7.000
dong/lan dang ky doi véi cac khu vuc con lai.

Khong thu I¢ phi dang ky cu tri dbi véi cac truong hop: Con dudi 18 tudi
cua liét si; con dudi 18 tuoi cua thuong binh; ho gia dinh thudc di§n xoa doi,
giam nghéo; cong dan thugc xa, thi tran viung cao theo quy dinh ctia Uy ban Dan
toc.

Yéu cau diéu kién:

- Viéc dang ky khai sinh cho tré¢ em dudi 6 tudi thuoc tham quyén giai
quyet caa Uy ban nhan dan cap xa.

- Cac co quan c6 tham quyén thuc hién lién thdng cac thu tuc hanh chinh
phai cung thuoc dia ban mot huyén, thi x&, thanh pho thu@c tinh cua tinh hoac
cung thudc dia ban mot quan, huyén, thi xa cua thanh pho truc thudc trung wong.

Can cw phép ly:

- Luat Cu tri ndm 2006 (duoc stra doi, bo sung tai Luat stra doi, bo sung
mot so6 diéu cua Luat Cu trd nam 2013);

- Luat Bdo hiém y té nam 2008 (duoc sira doi bo sung tai Luat sira doi, bo
sung mot so dieu cua Luat Bao hiémy t€ nam 2014);

- Luat ho tich nam 2014;

- Nghi dinh sé‘ 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiet mot so dieu va bién phap thi hanh Luat ho tich;
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- Nghi dinh sb 31/2014/ND-CP ngay 18 thang 4 nam 2014 cua Chinh phu
quy dinh chi tiet mot so dieu va bién phap thi hanh Luat Cu tru;

- Nghi dinh §6 105/2014/ND-CP ngay 15 thang 11 nam 2014 cua Chinh
pha quy dinh chi tiét va hudng dan thi hanh mot so dieéu cua Luat Bao hiem vy te;

- Thong tu s6 80/2011/TT-BCA ngay 15/12/2011 cua Bo Cong an quy
dinh vé quy trinh dang ky cu tra;

- Thong tu s6 36/2014/TT-BCA ngay 09/9/2014 cua Bo Cong an quy dinh
v¢ biéu mau st dung trong dang ky, quan 1y cu tr;

- Thong tu 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo Tu phap
vé Quy dinh chi tiét thi hanh mot so dieu cua Luat ho tich va Nghi dinh SO
123/2015/ND CP ngay 15 thang 11 nam 2015 cua Chinh phu quy dinh chi tiet
mot so dicu va bién phap thi hanh Luat ho tich;

- Thong tu 02/2014/TT-BTC ngay 02/01/2014 cua B9 Tai chinh huéng
dan vé phi va I¢ phi thuoc tham quyen quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thuéc Trung wong.

- Thong tu lién tich sb 05/2915/TTL'I:—BTP-BCA-BYT ngay 10/6/2015
cua lién Bo: Tu phéap, Cong an, Y t& hudng dan thyc hién lien thong cac thu tuc
hanh chinh vé dang ky khai sinh, déng ky thuong trd, cap The bao hiém y te cho
tré em dudi 6 tuoi.

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 cia UBND tinh
Hai Duong ve viéc quy dinh mac thu, che do thu, nop, quan ly va st dung phi,
I¢ phi thudc tham quyén quyet dinh caa Hoi dong nhan dén tinh Hai Duong.

Két qua thuc hién:

Gidy khai sinh (ban chinh), S6 ho khau da dang ky thuong tri cho tré em
va Thé bao hiemy te.

Biéu mau:
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phtc

M3au HKO02 ban hanh
theo TT sb 36/2014/TT-BCA

ngay 09/9/2014

PHIEU BAO THAY POl HQ KHAU, NHAN KHAU

KiNh gui: o
I. Théng tin vé ngudi viét phiéu béao
1o HO VATEN e 2. Gidi tinh: .o,
3. CMND SO: i 4. HO ChIBU SO ..o
A5 10§18 o 1o R (RS
6. D1 CNI CNG G NIBN NAY: ..ottt ettt en et en st

1 HO VATEN M 2. GiGitinh:..cocvcececc e,

3. Ngay, thang, nam sinh: ..........cc.ccooevrerennn, 4. DANEOC: v, 5. QUAC tCh: w..vvveevviieae,

B. CMIND SO:euvverreerneeessneesseeesseeesseeeesn 7. HO ChIEU SO vt

LT L0 3 111 SO

O, INGUYEN QUAN: ..ottt ettt st bbb b b e b e s bbb e bt e b e s bt et et e s b bt eneabe b nbe e e

10. NGh& NGRIBP, N0T JAM VIBC: ...ttt ene s

(o 1 110 (o700 I SR

12. D18 Ci ChO & NIEN NMAY: ..eceeeveceeeeeee ettt sttt st en et en et n e

.......................................................................................... S6 dién thoai lIen Né:....veeeeeeeeeeeeeeees

13. Ho Vatén chil hO:....oocviiiiieice e 14. Quan hé v&i chu hd: ..o,

15. N6i dung thay d6i ho Khau, NhAN KNAU @7 ..........oouiiicecceeeeeee e e

16. Nhiing ngudi cung thay doi:
Ngay, ) ) QMND Quan hé

e (o N N oin | Quie |
sinh s0) doi
....... ngay....thang....nam... veeeer, NGAY....thdng....nam...

Y KIEN CUA CHU HO @
(Ghi rd ngi dung va ky, ghi rd ho tén)
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NGUOI VIET PHIEU BAO

(Ky, ghi r6 ho tén)




XAC NHAN CUA CONG AN (A): coocvoeeeereeeeeeeeeceeetes e seesesiesees s ses s ssass s sesses s sassss st sssssanansaans

(Ky, ghi r ho tén va déng dau)

(1) Viét chiz in hoa dii ddu

(2) Ghi tém tat ngi dung thay doi ho khcfu, nhan khau. Vi du: dang ky thuong trd, tam tri; thay doi noi
ddang ky thirong trd, tam tra; tach sé hé khdu; diéu chinh nhitng thay doi trong sé hg khau ...

(3) Ghi rd y kién cua chii hé la dong ¥ cho déng ky thwong trii, dang ky tam tri hodc dong y cho tach sé hg
khau; chu hg ky va ghi rd ho tén, ngay, thang, nam.

(4) Ap dung doi véi trieong hop: Xéc nhdn viée cong dan trude ddy da dang ky thiuong trii va trieong hop
cap lai s6 hg khdu do bi mat.

Ghi chii: Truong hop nguweoi viét phiéu bdo ciing la nguoi ¢é thay doi hg khau, nhan khau thi cong dan chi
can ké khai nhiing ngi dung quy dinh tai muc 11
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MAiu sb: TK1-TS
(Ban hanh kém theo QP sé: 1018 /OP-BHXH
ngay 10/10/2014 cua BHXH Viét Nam)

BAO HIEM XA HOI CONG HOA XA HOQI CHU NGHIA VIET
VIET NAM NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI THAM GIA
BAO HIEM XA HQI, BAOHIEM Y TE

S6 dinh danh:

A. THONG TIN CUA NGUOI THAM GIA:
[01]. Ho va tén (viét chix in hoa):

....................................

[02]. Ngay thang nam sinh:

[03]. Gidi tinh: Nam N ‘_[1)4]. Dantoc: ............... , [05]. Quéc tich:

[06]. Noi cap giay khai sinh (qué quan):

[06.1]. XA, PRUONE ..o

[06.2]. QUAN, NUYEN ... e

[07]. Than nhén

[07.1]. Cha hodac Mg hodc Nguoi gidmho: ...
[07.1]. ThGn NhAn Khac: ... .. ..o e,

[08]. S6 chang minh thu (Ho chiéu):

[08.1]. Ngay cap: - -

[08.2]. NOT CAP: vttt

[09]. Pia chi ding ky ho khau: [09.1]. S6 nha, duong phd, thén xoém:
e [09.2]. X&, phUONE L. [09.3].
Quan, huyén ................ [09.4]. Tinh, TP ..ot

[10]. Pia chi lién hé (noi sinh séng): [10.1]. S6 nha, duong phd, thén xom:
. .[10.2].Xa,  phuong  ................. [10.3].Quan,
huyén ........... [lO 4] Tmh TP

75



[13]. Noi ding ky kham chita bénh ban dau: .............coevveveieeeieeeiieeiann..
B. THAM GIA BAO HIEM XA HOQI, BAO HIEM Y TE:

I. CUNG THAM GIA BAO HIEM XA HQI BAT BUQC, BAOHIEM Y TE
[14]. Quyét dinh tuyén dung, hop dong lao dong (hop ddng lam viéc): sb

e ngay .../ ... ........ cé hiéu luc trngay ..../..../........ loai hop
4 (0] 1o 1SR
[15]. Tén co quan, dOM VIi ...o.oiriini it
[16]. Chirc vy, chirc danh NG, CONG VIEC: .. oevveeee e
[17]. Lwong chinh: .........ccccoovvieeeinnn.... [18]. Phu cap: [18.1]. Chiic
VU.....oooevienenny, [18.2]. TN vuot khung .........., [18.3]. TN nghé .............. ,
[18.4]. KNAC .....iviiiiii it ettt
Il. THAM GIA BAO HIEM XA HOI TU NGUYEN

[19]. Muc thu nhap thang dong bao hiém xa hoi tw nguyén: ........................
[20]. Phuong thlirc @ONg: .......cooiviiiiii e,

I1l. CHI THAM GIABAO HIEM Y TE

[21]. Tham gia bao hiém y té theo ddi twrong: ..........coovveviieeeiieiiie ]
[22]. Muc tién 1am cin ctr dong bao hiemy té: ..o
[23]. Phuong thirc @ONg: ..o,

T6i cam doan nhitng ndi dung ké khai
la dGing va chiu trach nhiém trudc phap
luat vé nhitng ndi dung da ké khai.
.......... , Ngay .......thang ....... nam
Nguwoi khai
(Ky, ghi r6 ho tén)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KINN QU @ e

Ho, chit dém, tBN NGUOT YBU CAU: ........oveeeeeeeeeeeeeeeee s s
GIAY tO TUY thAN: @ttt
INOT CU T ©) ettt ettt ettt e ettt e e e et et e eee e e eneees
Quan hé vai nguoi GugC Khai SINN: .o

Pé nghi co quan ding ky khai sinh cho nguwoi dwéi day:

HO, Chit d@m, T8N .. it ettt re e ree e
Ngay, thang, nam sinh: .........cccooeiiiniiniiie, ghi DANG CAT: e,
INOT SINN: e e,
GiGi tinh: e, DAN tOC: vveeeeeeeeeeees ereereen, QUABC tICh: oo
QUE QUAN: ..ttt sttt ettt s btk e bt bt bt e bt e bt e bt e b et e ne e R e e Reebeereereene s
Ho, Chir dém, tEN Cha: ...
Nam sinh: c...oooveveeeeenee.. DAN tOC: v, QUAC tICH: ..o,
NOT CU T B Lottt en e
Ho, Chir dé€m, T8N M. ...
Nam sinh: c.o.oovvevveeeenee.. DAN tOC: wvveeeeeeeeeees e, QUBC tiCh: oo
INOT CU T B) ettt ettt ettt ettt ettt e et et ettt ettt ee e e

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dang sy that, duoc su
thoa thuan nhat tri ctiia cac bén lién quan theo quy dinh phép luat.

T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan ciia minh.
Lamtai: ........................ , NQAY ........... thang ......... RAM oo,
Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)
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Chu thich:
(1) Ghi 15 tén co quan ding ky khai sinh
Vi dy: - Uy ban nhan dan phuong Pién Bién, Ba Pinh, Ha Noi
- Uy ban nhan dan quan 1, thanh phé H6 Chi Minh

@ Ghi thong tin vé gidy to tly than cua ngudi di ding ky, ghi 18 s, co quan
cap, ngay cap ho chiéu, chizng minh nhan dan hoic gidy to hop 1¢ thay thé

Vi du: Chirng minh nhan dan sé 001089123 do Cdng an thanh phé Ha Noi cap
ngay 20/10/2014.

) Ghi theo dia chi dang ky thuong trd; néu khong c6 noi diang ky thuong tra thi
ghi theo dia chi dang ky tam trt; treong hop khong c6 noi dang ky thuong tra va noi
dang ky tam tré thi ghi theo dia chi dang sinh séng.

™) Truong hop sinh tai co so y té thi ghi 1d tén co sé'y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
- Tramy té x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so Y té thi ghi dia danh ctia 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.
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17. LIEN THONG CAC THU TUC HANH CHINH VE PANG KY
KHAI SINH, CAP THE BAO HIEM Y TE CHO TRE EM DUOI 6 TUOI

Trinh tw thuce hién:

- Ngudi ¢6 yéu cau ndp ho so tai BO phan ti€p nhan va tra két qua theo co
ché “Mot ctra” ctia Uy ban nhéan déan cap xa.

- Can b, cong chirc tiép nhan hd so ¢6 trach nhiém kiém tra gidy to trong
hd so, néu ho so day du, hop 1€ thi tiép nhén, viét giéy nhan hd so, hen tra két
qua tung loai viéc cho nguoi di dang ky; néu ho so thiéu hoic khong hop 18 thi
hudng dan ngudi c6 yéu cau bd sung hoan thién hd so; van ban hudng dan phai
ghi day du, 1o rang loai glay to can bd sung, hoan thién; can bd tlep nhéan ho so
ky, ghi 16 ho tén va giao cho nguoi ndp hd so.

- Cong chirc Tu phap - ho tich cap xa dang ky khai sinh cho tré em ngay
trong ngay ti€p nhan ho so;

- Sau khi cong chire Tu phap — ho tich cp x4 thuc hién viéc dang ky khai
sinh va cép Giéy khai sinh cho tré em, can by, cong chirc duge giao nhiém vu
lap lap ho so cap The bao hiém y té chuyén cho Bao hiém x4 hoi cap huyén dé
cap Thé bao hiém y té cho tré em.

- Co quan Bao hiém xa hoi kiém tra ho so, néu thay day du, hop 1¢ thi
thuc hién cap Thé bao hi€m y té cho tré em (trong thoi han 10 ngay).

Truong hop ho so chua diy du thi thong bao cho Uy ban nhan déan cap x4
biét, hoan thién.

- Co quan Béao hiém x3 hoi chuyén tra Thé bao hiém y té cho tré em vé
Uy ban nhan dan cap xa.

- B0 phan tiép nhan va tra két qua theo co ché “Mot cira” tai Uy ban nhan
dan cap x4 tra két qua cho nguoi co yéu cu.

Khi tra Gidy khai sinh cho nguoi co yéu cau, cong chirc Tu phap — ho tich
ghi vao S6 dang ky khai sinh, yéu cau nguoi ¢ yéu cau ky tén vao S6 dang ky
khai sinh va Gidy khai sinh.

Cach thirc thyc hién:

Nguoi co yéu cau truc tiép hodc ty quyén cho nguoi khac thyc hién tai
B0 phan tiép nhan va tra két qua tai Uy ban nhan déan cap xa.

Thanh phan hd so:

- T khai ding ky khai sinh theo mau quy dinh.

- Giy chimg sinh do co sy té noi tré em sinh ra cap; néu tré em sinh ra
ngoai co so Yy té thi giay chung sinh duoc thay bang van ban xac nhan ctua nguoi
lam chung; truong hop khong co nguol lam chung thi nguoi di khai sinh phai

lam gidy cam doan ve viec sinh la c6 thye. Déi véi truong hop tré em bi bo roi
thi nop bién ban vé viéc tré em bi bo roi thay cho gidy chang sinh.
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- To khai tham gia bao hiém y té, Danh sach dé nghi cp the bao hicm y té
cho tré em dudi 6 tuoi cia Uy ban nhan dan cap xa (theo mau quy dinh).
Co quan thyc hién:

- Co quan c6 tham quyén quyet dinh: Uy ban nhan dan cip xa c6 tham
quyén dang ky khai sinh; Bao hiém x& hoi cap huyén cé tham quyén cap Thé
bao hiém y té cho tré em.

- Co quan hodc ngudi c6 tham quyén dugc ty quyén hoic phan cap thuc
hién: Khong.

- Co quan tryc tiép thyc hi¢n thu tuc hanh chinh: Uy ban nhan dan cap x&;
Bao hiem xa hoi c6 tham quyén cap thé bao hiémy té cho tré em.

Poi twong thuc hién: To chic

Phi: Khdng

Lé phi: 5.000 dong. Mién 1& phi d6i véi truong hop khai sinh dung han,
ngudi thude gia dinh c¢6 cong voi cach mang; nguoi thudoc hd nghéo; nguoi
khuyét tat.

S6 lwong ho so: 01 b

Yéu cau - diéu kién:

- Viéc dang ky khai sinh cho tré em dudi 6 tudi thuoc tham quyén giai
quyet caa Uy ban nhan dan cap xa.

- Céc co quan c6 tham quyen thyc hién lién théng cac thu tuc hanh chinh
phai cung thudc dia ban mot huyén, thi xa, than’h pho thudc tinh hoac cung thuoc
dia ban mét quan, huyén, thi xa thugc thanh pho truc thudc trung wong.

Can cw phép ly:

- Lugt Bdo hiém y té nam 2008 (dugc sira doi bo sung tai Luat stra doi, bo
sung mot so dieu cua Luat Bao hiém y té nam 2014);

- Nghi dinh s 158/2005/ND-CP ngay 27/12/2005 caa Chinh phu vé diang
ky, quan ly ho tich;

- Nghi dinh s6 06/2012/ND-CP ngay 02/02/2012 ciia Chinh phi sira doi,
bo sung mot so diéu caa cdc Nghi dinh vé ho tich, hon nhan va gia dinh va
chung thuc;

- Nghi dinh §6 105/2014/ND-CP ngay 15 thang 11 ndm 2014 cua Chinh
pha quy dinh chi tiét va hudng dan thi hanh mot so diéu cua Luat Bao hiem vy te;

- Thong tu 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cua Bo Tu phap
vé Quy dinh chi tiét thi hanh mot so dieu cua Luat ho tich va Nghi dinh $O
123/2015/ND CP ngay 15 thang 11 nam 2015 cua Chinh phu quy dinh chi tiet
mot so dicu va bién phap thi hanh Luat ho tich;
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_ Théng tu sb 02/2014/TT-BTC ngay 02/01/2014 ciia Bo tai chinh huéng
dan vé phi va I& phi thuoc tham quyén quyét dinh cua Hoi déng nhan dan tinh,
thanh phd truc thuoc Trung wong;

- Thong tu lién tich sb 05/2015/TTLT-BTP-BCA-BYT ngay 10/6/2015
cua lién Bo: Tu phap, Cong an, Y té huéng dan thuc hién lién théng cac tha tuc
hanh chinh vé dang ky khai sinh, dang ky thuong trd, cap Thé bao hiém y té cho
tré em dudi 6 tudi.

- Quyét dinh s 32/2016/QD-UBND ngay 01/11/2016 cia UBND tinh
Hai Duong vé viéc quy dinh mac thu, ché do thu, nop, quan ly va sir dung ph,
1& phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan tinh Hai Duong.

Két qua thuc hién: Gidy khai sinh (ban chinh) va Thé bao hiém vy té.
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Mau sb: TK1-TS
(Ban hanh kém theo QP sé: 1018 /0D-BHXH
ngay 10/10/2014 cua BHXH Viét Nam)
BAO HIEM XA HOI CONG HOA XA HQI CHU NGHIA VIET NAM

VIET NAM Poc lap - Tw do - Hanh phuc

TO KHAI THAM GIA
BAO HIEM XA HQI, BAOHIEM Y TE

S6 dinh danh:

A. THONG TIN CUA NGUOI THAM GIA:
[01]. Ho Va ten (viét chit in hoa): ......oueine ittt et et e,

[02]. Ngay thang nam sinh:

[03]. Gi6i tinh: Nam N [;]. Dan toc: ......, [05]. Qudc tich:............
[06]. Noi cap gidy khai sinh (qué quan):

[06.1]. XA, PRUONE ...viitiiiii e e
[06.2]. QUAN, NUYEN ... e
[07]. Than nhan

[07.1]. Cha hodac Me hodac Ngudi gidmho: ...
[07.1]. ThGn nhAn KhAC: ... .. ..o e,

[08]. Sb chitng minh thu (HO chiéu):

[08.1]. Ngay cap: - -

[08.2]. NOT CAP: vttt
[09]. Pia chi ding ky ho khau: [09.1]. S6 nha, duong phd, thén xom:
........................ [09.2]. X&, phuong ............................ [09.3]. Quan,

[10]. Pia chi lién hé (noi sinh séng): [10.1]. S6 nha, duong phd, thén xom:

veereeenenna[10.2].X3,  phuong ...l [10.3].Quan,
huyén.............. [10.4].Tinh, TP.... ...t
[11]. S6 dién thoai liénhé: ................oovein.. [12].Email ..................

82



[13]. Noi dang ky kham chita bénh ban dau: ..............ccooveieeiiiieiieeinn..
B. THAM GIA BAO HIEM XA HQI, BAO HIEM Y TE:
I. CUNG THAM GIA BAO HIEM XA HQI BAT BUQC, BAOHIEM Y TE

[14]. Quyét dinh tuyén dung, hop dong lao dong (hop ddng lam viéc): sd

..................... ngay ..../..../........cO hiéu luc tirngay ..../..../........ loai hop
QOIIE - ettt
[15]. Té€n co quan, dOn Vii ...o.eiriiii i e,
[16]. Chuc vu, chirc danh NGhE, CONG VIEC: ..vvveeeeeieeee e
[17]. Luong chinh: .....................ccce. [18]. Phu céap: [18.1]. Chuc
VU.....ocoiveeeey [18.2]. TN vuot khung .........., [18.3]. TN nghé .............. ,
[18.4]. KNAC ...t et

Il. THAM GIA BAO HIEM XA HOI TU NGUYEN

[19]. Muc thu nhap thang dong bao hiém xa hoi tw nguyén: ........................

[20]. Phuong thirc @Ong: ..o,

I1l. CHI THAM GIABAO HIEM Y TE

[21]. Tham gia bao hiém y té theo ddi twong: ..........cocoviiieeiiieiieeiiieei]
[22]. Muc tién 1am cin ctr dong bao hiemy té: ...........ooooiiiiiiiiinieiei

[23]. Phuong thirc @Ong: ..o e
T6i cam doan nhitng ndi dung ké khai
la dang va chiu trach nhiém trudc phap
luat vé nhitng ndi dung da ké khai.
........... ngay ....... thang ....... nam
Nguwoi khai
(Ky, ghi rd ho tén)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KINN QU @ e

Ho, chit dém, tBN NGUOT YEU CAU ........eeeeeeceeeeeeee e
GIAY tO TUY thAN: @ et e
INOT CU T ©) ettt ettt ettt e e et et ettt e et et et e eeeeee e e
Quan hé vai nguoi GugC Khai SINN: .o

Pé nghi co quan ding ky khai sinh cho nguwoi dwéi day:

HO, CRilt d@m, T8N ... i et rae e e
Ngay, thang, ndm sinh: ........cccccviviiiiiinice e ghi bang Chit:.....cvceeeeeeeeeeeeeea,
INOT SINN: e e,
GiGi tinh: e, DAN tOC: vveeeeeeeeeeees ereereen, QUABC tICh: oo,

(@ TN T30 [V LT
Ho, Chir dém, tEN Cha: ...
Nam sinh: ....ocoeveeeeenen, DAN tOC: v, QUAC tHCN: ..o,
NOT CU T B Lottt st
Ho, Chir dém, tBn me: ...
Nam sinh: c.o.oovvevveeeenee.. DAN tOC: wvveeeeeeeeeees e, QUBC tICh: oo,
INOT CU T ) ettt ettt ettt et ettt et et et ettt ee et ee et eeeens

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dang sy that, duoc su
thoa thuan nhat tri ctiia cac bén lién quan theo quy dinh phép luat.

T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan ciia minh.
Lamtai: ........................ , NQAY ........... thang ......... RAM oo,
Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)
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Chu thich:
() Ghi 16 tén co quan ding ky khai sinh
Vi dy: - Uy ban nhan dan phuong Pién Bién, Ba Pinh, Ha Noi
- Uy ban nhan dan quan 1, thanh phé H6 Chi Minh

@ Ghi thong tin vé gidy to tly than cua ngudi di ding ky, ghi 18 s, co quan
cap, ngay cap ho chiéu, chizng minh nhan dan hoic gidy to hop 1¢ thay thé

Vi du: Chirng minh nhan dan sé 001089123 do Cdng an thanh phé Ha Noi cap
ngay 20/10/2014.

) Ghi theo dia chi dang ky thuong trd; néu khong c6 noi diang ky thuong tra thi
ghi theo dia chi dang ky tam trt; treong hop khong c6 noi dang ky thuong tra va noi
dang ky tam trd thi ghi theo dia chi dang sinh séng.

™) Truong hop sinh tai co so y té thi ghi 1d tén co sé'y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
- Tramy té x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so Y té thi ghi dia danh cia 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.
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